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PHAN VAN BAN KHAC

UY BAN NHAN DAN THANH PHO

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHi MINH Péc lap - Ty do - Hanh phiic
S6: 6085/QP-UBND Thémh phé Ho Chi Minh, ngay 19 thang 11 ndm 2015
QUYET PINH

V& viéc cong bd thii tuc hanh chinh trong linh vuc Tén gido thudc thim quyén
giai quyét ciia S& Noi vu, Uy ban nhan dan quén - huyén va Uy ban nhén déin
phwong - xa, thi trin trén dia ban Thanh phé H6 Chi Minh

CHU TICH UY BAN NHAN DAN THANH PHO HO CHi MINH

Can ctr Luat T6 chirc Hoi dong nhén dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can cir Nghi dinh sb 63/2010/ND-CP ngay 08 thang 6 nim 2010 cta Chinh phu
vé kiém soat thu tuc hanh chinh; Nghi dinh s6 48/2013/ND-CP ngay 14 thang 5 nim
2013 ciia Chinh phu sira d6i, bé sung mét s6 diéu cua cac Nghi dinh lién quan dén
kiém soat thu tuc hanh chinh;

Can ctr Thong tu s6 05/2014/TT-BTP ngay 07 thang 02 nam 2014 cua Bo
tredng Bo Tuw phap hudng dan cong bd, niém yét thu tuc hanh chinh va bao cao vé
tinh hinh, két qua thyc hién kiém soat thi tuc hanh chinh;

Xét dé nghi ciia Giam doc S& Noi vu tai To trinh s6 3983/TTr-SNV ngay 22
thang 10 nam 2015 va Giam déc S& Tu phap tai Cong van sd 5448/STP-KSTT ngay
12 thang 10 nam 2015,

QUYET PINH:

Pidu 1. Cong bd kém theo Quyét dinh nay thi tuc hanh chinh trong linh virc Tén
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gido thudc tham quyén giai quyét ciia S& Noi vu, Uy ban nhan dan quan - huyén va Uy
ban nhan dan phuong - x4, thi tran trén dia ban Thanh phé H6 Chi Minh.
Piéu 2. Quyét dinh nay o6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam déc So Noi vu, Giam
déc S& Tu phap, Chu tich Uy ban nhan dan quan - huyén, Chu tich Uy ban nhan dan
phuong - x4, thi tran va Thu trudng cac co quan cé lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

CHU TICH

L& Hoang Quén
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THU TUC HANH CHINH TRONG LINH VUC TON GIAO
THUQC THAM QUYEN GIAI QUYET VA QUAN LY CUA SO NOI VU
(Ban hanh kem theo Quyét dinh sé 6085/0OD-UBND ngay 19 thang 11 ndm 2015

cua Chu tich Uy ban nhédn dén Thanh phé H6é Chi Minh)

PHAN I. DANH MUC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh vé linh vuc ton gido thudc thim quyén gidi

quyét cia S¢ Noi vu

STT

Tén thu tuc hanh chinh

Tén vin ban QPPL quy dinh
thu tuc hanh chinh méi

Thu tuc Ch§p thuan viéc t6 churc cac 18
héi tin ngudng

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 ciia Chinh phi.

Thu tyc Cap ding ky hoat dong ton giao
cho t& chirc ¢co pham vi hoat dong chu
yéu & mét tinh, thanh phd truc thudc
Trung vwong

Nghi dinh s 92/2012/ND-CP ngay
08/11/2012 cua Chinh phu.

Thu tuc C‘éip dang ky lai hoat dong ton
g1ao cho t6 chirc ¢6 pham vi hoat dong
chil yéu & mét tinh, thanh phd tryc thude
Trung vong

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cua Chinh ph.

Thu tuc Céng nhan to chirc tén g1a0 ¢o
pham vi hoat dong chu yéu trong mét
tinh, thanh pho truc thudc Trung wong

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cia Chinh phu.

Thu tuc Chﬁp thuan viéc thanh lap, chia,
tach, sap nhap, hgp nhat to6 chirc ton giao
true thude (t6 chire ton gido co so)

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 ciia Chinh phi.

Thu tuc Cép dang ky cho hoi doan ton
giao c6 pham vi hoat dong & nhiéu
huyén, quéan, thi xa, thanh phf) trong mot
tinh, thanh phd tryc thuoc Trung wong

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cia Chinh phu.

Thu tuc Cap dang ky cho dong tu, tu
vién hodc cac to chic tu hanh tap thé
khac c6 pham wvi hoat déng o nhiéu
huyén, quan, thi x4, thanh pho trong mot
tinh, thanh pho truc thudc Trung uvong

Nghi dinh s 92/2012/ND-CP ngay
08/11/2012 cua Chinh phu.
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Thu tuc Chép thuan viéc m¢ 1ép boi
dudng nhirng nguoi chuyén hoat dong
ton giao

Nghi dinh s 92/2012/ND-CP ngay
08/11/2012 cua Chinh phu.

Thu tuc Dang ky ngudi duoc phong
chirc, phong pham, bé nhiém, bau cir,
suy cur

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cua Chinh ph.

10

Thu tuc Tiép nhan thong bao cach chirc,
bai nhiém chirc sac trong t6n giao

Nghi dinh s6 92/2012/NP-CP ngay
08/11/2012 cuia Chinh phi.

11

Thu tuc Dang ky thuyén qlluyén noi hoat
dong ton giao cua chuc sac, nha tu hanh
vi pham phap luat v€ ton giao

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cua Chinh phu.

12

Thu tyc Chap thuan hoat dong ton gido
ngoai chuwong trinh déang ky hang nam co
s tham gia cua tin dd ngoai huyén,
quan, thi xa, thanh phd thudce tinh hoac
ngoai tinh;

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cua Chinh phu.

13

Thu tuc Chap thuan t6 chire hdi nghi
thuong nién, dai hdi cua to chirc ton giao

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cia Chinh phu.

14

Thu tuc Pang ky hién chuong, diéu 18
stra do1 cua to chirc ton giao

Nghi dinh s 92/2012/ND-CP ngay
08/11/2012 ciia Chinh ph.

15

Thu tuc Chap thuan viéc to chic cudc 18
dién ra ngoai co so ton gido co su tham
gia cua tin dé dén tir nhiéu huyén, quan,
thi x4, thanh phé thudc tinh hodc tir
nhiéu tinh, thanh phd truc thudc Trung
wong

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cuia Chinh phi.

16

Thu tuc Chap thuén viéc to chire quyén
gop cua co sé tin ngudng, tdé chirc tén
gidao vuot ra ngoai pham vi mot huyén

Nghi dinh sb 92/2012/ND-CP ngay
08/11/2012 ctia Chinh pha.

17

Thu tuc Ché‘lp thuan sinh hoat ton gido
cua nguol nudc ngoal tal co sO ton glao
hop phap ¢ Viét Nam

Nghi dinh s 92/2012/ND-CP ngay
08/11/2012 caa Chinh phi.
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2. Danh muc thi tuc hanh chinh vé linh vue ton gido thudc thim quyén giai

quyét ciia Uy ban nhan dan quin, huyén

STT

Tén thu tuc hanh chinh

Tén vin ban QPPL quy dinh
thu tuc hanh chinh méi

Thu tuc Cap dang ky cho hoi doan ton
giao ¢6 pham vi hoat dong trong mét
huyén, quan, thi x4, thanh phd thudc tinh

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cua Chinh phu.

Thu tuc Cip dang ky cho dong tu, tu
vién hodc cac to chitc tu hanh tap thé
khac c¢6 pham vi hoat dong trong mot
huyén, quén, thi xa, thanh phé thudc tinh

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 ciia Chinh phi.

Thu tuc Tiép nhan thdng bao thuyén
chuyén noi hoat dong ton gido cua chirc
sac, nha tu hanh

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cia Chinh phu.

Thu tuc Pang ky thuyén chuyén noi hoat
ddng ton gido cua chirc sac, nha tu hanh

Nghi dinh s6 92/2012/NP-CP ngay
08/11/2012 cua Chinh phu.

Thu tuc Chﬁp thuan hoat dong ton giao
ngoai chuong trinh dang ky hang nam co
su tham gia cua tin dd trong huyén,
quan, thi xa, thanh phd thudc tinh

Nghi dinh s 92/2012/ND-CP ngay
08/11/2012 ciia Chinh phi.

Thu tuc Ché‘ip thuan to clu’gc hoi nghi
thuomg nién, dai hoi cua td chire ton gido
CcO SO

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cua Chinh pha.

Thu tuc Chap thuan viée td chire cude 1&
dién ra ngoai co s& tén giao co sy tham
gia cla tin dd trong pham vi mot huyén,
quan, thi x4, thanh phé thudc tinh

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cia Chinh ph.

Thu tuc Chap thuan viéc giang dao,
truyén dao cua chirc siac, nha tu hanh
ngoai co so ton giao

Nghi dinh s6 92/2012/NP-CP ngay
08/11/2012 ciia Chinh phu.
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Thua tuc Chap thuan viée t6 chire quyén
gdép cua co sO tin ngudng, to chirc ton
giao vugt ra ngoai pham vi mdt xa
nhung trong pham vi mét huyén

Nghi dinh s6 92/2012/ND-CP ngay
08/11/2012 cia Chinh phu.

3. Danh muc thi tuc hanh chinh vé linh vure ton gido thudc thim quyén giai

quyét ciia Uy ban nhin din phuwong, xa, thi trin

Tén van ban QPPL quy dinh thu

STT Tén thu tuc hanh chinh tuc hanh chinh méi
| Thu tuc Tiép nhéan thong bao nguoi dai | Nghi dinh sé 92/2012/ND-CP ngay
' dién hoic Ban quan ly co s& tin ngudng 08/11/2012 ciia Chinh phu.
at Cong fn Nguong 08/11/2012 ctia Chinh phi.
sau tai co sO tin nguong
3 Thu tuc Chap thuan dang ky sinh hoat| Nghi dinh s6 92/2012/ND-CP ngay
ton gido 08/11/2012 cia Chinh phu.
. I » trin] - ‘
A dTP;l, tt‘fﬂ Ef% N 3’1 f};‘.'glné .,tmt',? ILO.at Nghi dinh sé 92/2012/ND-CP ngay
ong ton glao lang nam cua to chuce 08/11/2012 ciia Chinh phu.
ton giao co so
s | Thu tuc Tiép nhan dang ky nguoi vao| Nghi dinh s6 92/2012/ND-CP ngay
tu 08/11/2012 cua Chinh phu.
Thu tuc Tiép nhan thong bao vé viée
6 stra chira, cai tao, nang cap cong trinh | Nghi dinh sé 92/2012/ND-CP ngay
tin ngudng, cong trinh ton gido khéng 08/11/2012 ciia Chinh phu.
phai xin cap giay phép xay dung
Thu tue Chap thuan viée 16 chue quyen | e 4o (6 922012/ND-CP ngay
7 | gop cua co so tin ngudng, t6 chirc ton

gido trong pham vi mot xa

08/11/2012 cia Chinh phu.
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA SONOI VU

I. Linh vwe Ton gido

1. Thii tuc chap thufn viéce t6 chirc cac 1& hdi tin ngudng

a) Trinh ty thyc hién:

- Budce 1. Nguoi dai dién co so tin ngudng chuan bi day du ho so viée to chirc 1€
hoi tin ngudng theo quy dinh va ndp tai bd phan tiép nhan va tra ho so cia Ban Tén
gi4o thude S& Noi vu (dia chi s6 196 duwong Nguyén Dinh Chiéu, Phuong 6, Quan 3,
dién thoai s6 39305458), vao cac ngay lam viéc tir thir Hai dén thir Sau (Budi sang;
Tir 07 gior 30 phiit dén 11 gio 30 phit; Budi chiéu: Tir 13 gio dén 17 gid). (Khoan 2
Dicu 4 Nghi dinh s6 92/2012/ND-CP).

- Bude 2. Tiép nhan va kiém tra hd so:

Bo phan tiép nhan va tra hd so cia Ban Tén gido tiép nhin ho so, kiém tra tinh
hop 18 va day du cua cac gidy to ¢o trong hd so:

* Truwong hgp ndp hd so truc tiép

+ Truomg hop hd so day du, hop 1€ thi cap Phiéu tiép nhan hd so;

+ Truong hop hd so chwa day du, chua hop 1€, thi huéng dan ca nhan bd sung,
hoan thién hé so.

* Truong hop ndp hd so qua dwong buu dién

+ Truomg hop hd so day du, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi nop ho so biét;

+ Trudng hop hd so chwa day du, chua hop 1€, thi huéng dan ca nhan bo sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Ban Ton gido phdi hop vdi cac co quan cé lién quan tham dinh hd so, trinh Uy
ban nhan dan Thanh phd;

+ Uy ban nhan dan Thanh phé can cir To trinh cua Ban Tén gidao chip thuin
hoidc khéng chap thuan viéc to chire 1& hdi. Truong hop khéng chap thudn phai tra 1o
bang vin ban va néu rd 1y do. (Khoan 4 Diéu 4 Nghi dinh sé 92/2012/ND-CP).
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b) Céch thirc thwe hién: Nop true tiép hoac nop qua duong buu dién va nhan
két qua trure tiép tai Ban Ton gido vao cac ngay lam viéc trong tuan hodc nhén két qua

qua duong buu dién (néu ¢6 yéu cau).

¢) Thanh phin, s6 lwong hd so: (Khoan 3 Diéu 4 Nghi dinh s 92/2012/ND-
CP).

- Thanh phan hd so;

+ Vin ban dé nghi vé viéc to chirc 18 hoi (theo Mau B3);

+ Danh sach Ban T chirc 18 hoi.

- S6 lugng héd so: 01 bo.

d) Thoi han giai quyét: 20 ngay lam viéc, ké tir ngay nhan duoc hd so diy da
va hop €.

d) Péi twong thue hién thi tuc hanh chinh: Cac c4 nhén, té chirc.

e) Co quan thuc hién thui tuc hanh chinh:

- Co quan c6 tham quyén giai quyét: UBND Thanh phd

- Co quan tryuc tiép thue hién thu tuc hanh chinh: Ban Ton giao-S& Néi vu

g) Két qua thuc hién thi tuc hanh chinh: Van ban chap thuan hoac van ban
khong chap thuan (néu rd 1y do).

h) Lé phi: Khong.

i) Tén miu don, miu to khai: Van ban dé nghi vé viéc t6 chuc 1& hoi (Miu
B3, Thong tu sb 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu cau, diéu kién thuc hién tha tuc hanh chinh: (Piém a, b, ¢ Khoan 2
Piéu 4 Nghi dinh s6 92/2012/ND-CP).

Nhitng 1€ hoi tin ngudmg sau ddy phai dugc chip thuan trude khi to chire:
- L& héi tin ngudmg duoc t6 chire lan dau;
- L& hoi tin ngudng duge khéi phuc lai sau thoi gian gian doan;

- Lé hoi tin ngudng duoc t6 chire dinh ky nhung co thay doi vé ndi dung, thoi
gian, dia diém so vdi trude.

k) Can cw phap ly caa thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu lwc thi hanh ké tir ngay
15 thang 11 nam 2004).
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- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido (c6 hiéu luc thi hanh ké tur
ngay 01 thang 01 nam 2012).

- Théng tu sd6 01/2013/TT-BNV ngay 25/3/2013 cua B6 No1 vy ban hanh va
huémg dan sir dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
gi40 (c6 hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

......... cngay... .. thang... .. .ndm... ...

PE NGHI TO CHUC LE HOI TiN NGUONG

Kinh giri: ‘

Tén co s tm nguo‘ng (clur in hoa)

A O oo
Nguoi dai dién:

Hovatén: ................ Tén goi khac.. ) ..Nam sinh..
Giady CMND s6:...... .Ngay cap ....Noi céip: ............

D& nghi vé viéc td chire 18 hc_n tin nguong:

TN L€ NO0: .. oo e e e e e e e
Nguon goc lich st o

Pham vi t6 chire: .............

NoO1 dung 1€ hoia..........

Thoi gian to chie:.

Pia diém to hic: .

Keém theo van ban gom chu'(mg rrmh !e hm danh sach Ban 16 chwc le hm.
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NGUOI PAI DIEN
(Ky, ghi ré ho tén)

) Pia danh noi ¢é co sd tin ngudng.

@ Uy ban nhan dan tinh, thanh phé trurc thude trung uong noi dién ra 18 hoi.

) Péi voi 1€ hoi tin ngudng duoc to chue dinh ky nhung co su thay d6i vé noi dung, thoi gian, dia
diém so véi trude thi khong néu lai ngudn gbe lich sir cia 1€ hai.
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2. Thi tuc cip ding ky hoat déng tén gido cho t6 chirc c6 pham vi hoat
dong chii yéu & mdt tinh, thanh phé truc thuc trung wong

a) Trinh ty thuc hién:

- Bude 1. To chire khi ¢6 du cac diéu kién theo luat dinh ¢6 nhu cau dang ky
hoat dong tén giao ndp hd so tai bd phan tiép nhan va tra hd so cia Ban Tén gido
thudc S& Noi vu (dia chi s6 196 duong Nguyén Dinh Chiéu, Phuong 6, Quén 3, dién
thoai s6 39305458), vao cac ngay lam viéc tir thir Hai dén thir Sau (Budi sang: Tir 7
gio 30 phut dén 11 gio 30 phut; Budi chiéu: Tir 13 gio dén 17 gio). (Khoan 1 Piéu 6
Nghi dinh s6 92/2012/ND-CP).

- Budce 2. Tiép nhan va kiém tra hd so

Bo phén tiép nhan va tra hd so cua Ban Tén gido tiép nhén hd so, kiém tra tinh
hop 1€ va day du cua cac gidy to o trong ho so:

* Trudng hop ndp hd so truc tiép

- Truong hop hd so ddy du, hop 1€ thi cap Phiéu tiép nhén hd so;

- Truomg hop hé so chua dﬁy du, chua hop 1€, thi huéng dan ca nhén bd sung,
hoan thién hd so.

* Truong hop ndp hd so qua dudng buu dién

+ Truong hop hd so day du, hop 18 thi cap Phiéu tiép nhan ho so va thong bao
cho ngudi ndp hd so biét;

+ Truomg hop hd so chura ddy du, chura hop 1€, thi huéng dan ca nhan bé sung,
hoan thién hd so.

- Budce 3. Giai quyét ho so

+ Ban T6n gigo phdi hop vdi cac co quan lién quan tham dinh hd so, trinh Uy
ban nhén dan Thanh phé;

+ Sau khi tham dinh hé so Uy ban nhan dan Thanh phd cap hoac khong cap
dang ky hoat dong ton gido cho té chire. Truomg hop tir chdi cap dang ky phai tra 1oi
bang van ban va néu 16 1y do. (Piém b Khoan 3 Diéu 6 Nghi dinh s6 92/2012/ND-
CP)

b) Cach thirc thuc hién: Nop truc tiép hodc ndp qua duong buu dién va nhan két
qua truc tiép tai Ban Ton gido vao cac ngay lam viée trong tuan hodc nhan két qua
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qua dudng buu dién (néu co6 yéu cau).

¢) Thanh phin, s6 hrong ho so: (Khoan 2 Diéu 6 Nghi dinh s6 92/2012/ND-
CP)

- Thanh phan ho so;
+ Vin ban dang ky hoat dong ton gido (theo Mau B5);
+ Giao ly, gido luat, 1& nghi;

+ Danh sach du kién nhimg nguoi dai dién té6 chire dugc Uy ban nhan dén cap

xa noi cu tra hop phap xac nhan;

+ 86 lwong ngudi tin theo.

-Sé lugng hd so: 01 bd.

d) Thoi han giai quyét: 30 ngay lam viéc ké tir ngay nhan dugc hd so day du
va hop 1€.

d) Doi twong thue hién thi tuc hanh chinh: T6 chirc

e) Co quan thue hién thua tuc hanh chinh:

- Co quan c6 tham quyén giai quyét: UBND Thanh pho

- Co quan tryuce tiép thyc hién thu tuc hanh chinh: Ban Ton giao-S& Noi vu

g) Két qua thwc hién thi tuc hanh chinh: Cip Gidy ching nhan Pang ky hoat
dong ton gido hodc van ban tir chdi (néu 16 ly do)

h) L¢ phi: Khong.

i) Tén miu don, miu to khai:

- bang ky hoat dong ton gido (Mau BS, Thong tu s 01/2013/TT-BNV ngay
25/3/2013).

- Cip Gidy chimg nhan Pang ky hoat dong ton gido (MAu Al, Thong tu sb
01/2013/TT-BNV ngay 25/3/2013)

j)- Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

- Co sinh hoat tén gigo én dinh tir hai mwoi nam tré 1én ké tir ngay duoc Uy ban

nhan dan cap xa chap thudn sinh hoat ton gido, khong vi pham cac quy dinh tai
Khoan 2 Diéu 8 va Diéu 15 Phap 1énh tin ngudng, tén gido. Cu thé:
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+ Khong duoce loi dung quyén tu do tin ngudng, ton gido dé pha hoai hoa
binh, doc lap, thong nhat dat nudce; kich ddng bao lwc hodc tuyén truyén chién
tranh, tuyén truyén trai véi phap luat, chinh sach cia Nha nwdc; chia r& nhan
dan, chia ré& cac dan toc, chia ré ton gido; gy rdi trat tur cong cong, xam hai
dén tinh mang, strc khoé, nhan pham, danh duy, tai san cta ngudi khac, can tro
viéc thuc hién quyén va nghia vu cong dan; hoat dong mé tin di doan va thuc
hién cac hanh vi vi pham phap luat khac.

+ Xam pham an ninh quoc gia, anh hudéng nghiém trong dén trat tw cong cong
hoac méi tnrong;

+ Tac dong xau dén doan két nhan dan, dén truyén thong van hoa tot dep cua
dan toc;

+ X4am pham tinh mang, sitc khoe, nhan pham, danh du, tai san cua nguoi khéc;

+ C6 hanh vi vi pham phap luédt nghiém trong khac.

- La t6 chirc cia nhitng ngudi ¢d cung niém tin; c6 gido ly, gido luat, 1& nghi,
duong hudng hanh dao va hoat déng gin bo véi dan toc, khong trai véi thuan phong,
my tuc va quy dinh cua phap luét;

- Khong thudce to chirc ton gido di dugce co quan nha nude co tham quyén cong
nhan;

- Tén goi cua to chirc khong trung vdi tén cac to chire ton gido da duoc co quan
nha nudc c6 tham quyén céng nhan hodc tén cac danh nhan, anh hing dan toc;

- Co dia diém hop phap dé hoat dong ton gido;

- C6 nguoi dai dién la cong dan Viét Nam, c6 nang lyc hanh vi dan sy day du,
co uy tin trong td chirc va nghiém chinh chap hanh phap lut.

k) Can cir phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudmg, tén gido ngay 18/6/2004 (c6 hiéu lyc thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghi dinh sb 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap 1énh tin ngudmg, tén gido (cd hiéu lue thi hanh ké tir
ngay 01 thang 01 nam 2012).

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cia B§ Noi vy ban hanh va
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huéng dan st dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton

gi40 (6 hiéu lwe thi hanh ké tir ngay 25 thang 3 nam 2013)
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Miu BS

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

D ngay... . thang.. .. ndam.. ...

PANG KY HOAT PONG TON GIAO

, e (2
Kinh giri: @
Tén t0 chirc:
Téntdn glao:......................

3

Ping ky hoat dong ton gido véi ndi dung nhu sau:

Nguoi dai dién:
Hovatén: ................. Tén goikhac............. Nam sinh.........
Gidy CMND s6:...............Ngay cap:............ Noi ¢dp:.............
NOT CU I L e
Ngudn gbe hinh thanh: ...,
Tén chi, muyc dich:... ...
Pham vi hoat dong:.
CO CAULO ChUTC: .. oo oo e e e
SO luong ngudi tin theo:. ... ... e,
Du kién noi dat tru so chinh: ...

Keém theo vén ban gom: gido Iy ly, gido lugit, 1é nghi; qud trinh phat tr ién o Viét Nam; danh
sach duw kién nhimg nguoi dai dién (6 chiec duge v ban nhdn dén cdp xa noi cw trii- xdc nhdn
(ho tén, tén goi khdc, tuéi, so Giay CMND, dia chi).

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

() Pia danh noi dang ky hoat ddng ton gido.

) Ban Tén giao Chinh phu (d6i véi td chirc ¢o pham vi hoat dong & nhiéu tinh, thanh phd truc
thudc trung wong); S& Noi vu (dbi vdi t6 chirc co pham vi hoat ddng cha yéu & mét tinh, thanh phé
truc thudc trung uong).

) Tén t6 chic dang ky hoat dong ton giao.
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Mau Al
@ CONG HOA XA HQI CHU NGHIA VIET NAM
Sé IGCN-. . @ Poc lap — Tw do — Hanh phic
(3

GIAY CHUNG NHAN
Diang ky hoat dong ton gido

LM ......chimg nhan:

Tén t6 chire (chit in hoa):...........
Tén giao dich qudc t& (N€U CO): ... oo ee e
Ngudn goc hinh thanh, qua trinh phat trién tai Viét Nam:.....................

T6n chi, muc dichhoat dong: ... .. ... .. ... .. .. ... ...

Pham vi hoat d0ng: ... e

CO CAU O CNTC: . oo e e e e,

Tru SO Chinh: ... o

Dugc hoat dong tén gido theo quy dinh cia phap ludt Viét Nam va theo ndi
dung dang ky da duwoc chap thuan./.

Noi nhin: @

(Ky, ghi rd ho tén, dong dcf:;)

-Luu: VT....

' Ban Tén giao Chinh phi (di véi to chirc ton giao co pham vi hoat dong ¢ nhicu tinh, thanh phd
truc thude trung uong); S NoO1 vu (doi voi 1o chire ton giao c6 pham vi hoat dong chu yéu ¢ mét
tinh, thanh pho truc thudce trung vong).

@) Viét tht tén co quan cp ding ky hoat dong ton gido.

) Pia danh noi cap Gidy ching nhan dang ky hoat dong ton gido.

) Thiy trudng co quan nha nude ¢o tham quyén cap ding ky hoat dong ton giao.
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3. Cép diing ky lai hoat dong ton gido cho t6 chirc ¢é6 pham vi hoat dong chi
yéu & mdt tinh, thanh phd truc thudc Trung wong

a) Trinh ty thyc hién:

- Budce 1. Té chirc khong duoc xét cong nhan té chire ton gido va ¢d nhu cau
dang ky lai hoat dong ton giao ndp hd so tai bo phan tiép nhan va tra ho so cia Ban
Tén gido thudc So Noi vu (dia chi sé 196 duong Nguyén Dinh Chiéu, Phuong 6,
Quén 3, dién thoai s6 39305458), vao cac ngay lam viéc tir thir Hai dén thir Sau (Budi
sang: Tir 7 gio 30 phut dén 11 gior 30 phat; Budi chiéu: Tir 13 gio dén 17 gio). (nhu
Khoan 1 Diéu 6 Nghi dinh s6 92/2012/ND-CP).

- Budc 2. Tiép nhan va kiém tra hd so

B6 phan tiép nhan va tra hd so cia Ban Tén gido tiép nhan hé so, kiém tra tinh
hop 1é va day du cua cac giy to co trong hd so:

* Truwong hop ndp hd so truc tiép

- Truwong hop ho so day du, hop 16 thi cap Phiéu tiép nhan ho so;

- Truong hop hd so chua day du, chua hop 1€, thi huéng dan ca nhan bb sung,
hoan thién ho so.

* Truong hop ndp hod so qua dwong buu dién

+ Truong hop hd so day di, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi nop ho so biét;

+ Truomg hop hd so chua diy du, chua hop 1€, thi hudng dan ca nhan bd sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Ban Ton gigo phdi hop vdi cac co quan lién quan tham dinh hd so, trinh Uy
ban nhan dan Thanh phd;

+ Sau khi tham dinh hé so Uy ban nhin dan Thanh phd cap hodc khong cap
dang ky hoat dong ton giao cho t6 chirc. Trwong hop tir chéi cap ding ky phai tra 10i
bang vin ban va néu rd ly do. (Piém b Khoan 3 Didu 6 Nghi dinh s6 92/2012/ND-
CP)

b) Cich thire thuc hién: Nop truc tiép hodc ndp qua dwrong buu dién va nhan két
qua truc tiép tai Ban Ton giao vao cac ngay lam viéc trong tuan hodc nhan két qua
qua duong buu dién (néu co yéu cau).
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¢) Thanh phin, s6 lwong hé so: (Khoan 2 Piéu 6 Nghi dinh sb 92/2012/ND-
CP)

- Thanh phan hd so
+ Van ban dang ky hoat dong ton gido (theo Mau B5);
+ Giao ly, giao luat, 1€ nghi;

+ Danh sach du kién nhimg nguon dai dién to chitc duge Uy ban nhan dan cé‘ip
xa noi cu tri hop phap xac nhan;

+ S6 lwong ngudi tin theo.
- S6 luong hd so: 01 bo.

d) Thoi han giai quyét: 30 ngay lam viéc ké tir ngay nhan dwgc hd so day du
va hop 1¢.

d) P6i twong thuc hién thiu tuc hanh chinh: T4 chirc

e) Co quan thuc hién thu tuc hanh chinh:

- Co quan co6 tham quyén giai quyét: UBND Thanh phé

- Co quan tryc tiép thiyre hién thu tuc hanh chinh: Ban Tén giao-S& N1 vu

g) Két qua thwc hién thi tuc hanh chinh: C4p Gidy ching nhan Pang ky hoat
dong ton giao hodc van ban tir choi (néu ré ly do)

h) Lé phi: Khong.

i) Tén mau don, mau to khai:

- Pang ky hoat dong ton giao (MAu BS, Thong tu sd 01/2013/TT-BNV ngay
25/3/2013).

- Cap Giay ching nhan Pang ky hoat dong ton gido (MAu Al, Thong tu sb
01/2013/TT-BNV ngay 25/3/2013)

§). Yéu chu, diéu kién thurc hién thii tuc hanh chinh:

- C6 sinh hoat ton gido on dinh tir hai muoi nam tro 1én ké tir ngay duge Uy ban
nhan dan cap xa chap thudn sinh hoat tén giao, khong vi pham cac quy dinh tai
Khoan 2 Piéu 8 va Diéu 15 Phap 1énh tin ngudng, ton gido. Cu thé:

+ Khéng duoc loi dung quyén tir do tin ngudng, ton gido dé pha hoai hoa binh,
doc 1ap, thong nhat dat nuée; kich dong bao lwe hodc tuyén truyén chién tranh, tuyén
truyén trai v&i phap luat, chinh sach caa Nha nudc; chia r& nhan dan, chia ré cac déan
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toc, chia r& ton gido; gy rdi trat tu cong cong, xdm hai dén tinh mang, stc khoé,
nhan pham, danh du, tai san cua nguoi khac, can trd viée thue hién quyén va nghia vu
cong dan; hoat dong mé tin di doan va thuc hién cac hanh vi vi pham phap luat khac.

+ Xam pham an ninh quéc gia, anh hudng nghiém trong dén trat ty cong cong
hodc méi trurdng;

+ Tac dong xdu dén doan két nhan dan, dén truyén thdng vian hoa tét dep cua
dan toc;

+ Xam pham tinh mang, sitc khoe, nhan pham, danh du, tai san cua nguoi khéc;

+ C6é hanh vi vi pham phap ludt nghiém trong khac.

- La té chire cua nhimg ngudi ¢d cung niém tin; ¢d giao 1y, gido ludt, 1& nghi,
duong huong hanh dao va hoat dong gan bo véi dan toc, khong trai véi thuan phong,
my tuc va quy dinh cua phap luat;

- Khéng thudc t6 chire ton gido da dugc co quan nha nude ¢o tham quyén cong
nhan;

- Tén goi cua td chirc khdng trung véi tén cac to chire ton gido da dirgc co quan
nha nude ¢6 tham quyén cong nhan hodc tén cac danh nhan, anh hung dan toc;

- Co dia diém hop phap dé hoat dong ton gido;

- C6 nguoi dai dién 1a ¢ong dan Viét Nam, c6 nang lyc hanh vi dan sy day du,
c6 uy tin trong t6 chirc va nghiém chinh chap hanh phap luat.

k) Can cir phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudmg, tén gido ngay 18/6/2004 (c6 hiéu lyc thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phi quy dinh chi
tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido (c¢é hiéu lye thi hanh ké tir
ngay 01 thang 01 nam 2012).

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B§ No1 vy ban hanh va

huéng dan sir dung biéu mau vé thu tyc hanh chinh trong linh vy tin ngudng, ton
gido (c6 hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013)
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

D ngay.. . thang.. ._.ndam.. ...

PANG KY HOAT PONG TON GIAO

, e
Kinh giri: @
Tén t0 chirc:
Téntdn glao:......................

3

Ping ky hoat dong ton gido véi ndi dung nhu sau:

Nguoi dai dién:
Hovatén: ................. Tén goikhac............. Nam sinh.........
Gidy CMND s6:..............Ngay cap:............ Noi CAp:...ovvenn...
NOT CU T L e
Ngudn gbe hinh thanh: ...,
Tén chi, muyc dich:... ...
Pham vi hoat dong:.
COCAULO ChUTC: .. oo oot e e
SO luong ngudi tin theo:. ... ... oo e,
Du kién noi dat tru so chinh: ...

Keém theo vén ban gom: gido Iy ly, gido lugit, 1é nghi; qud trinh phat tr ién o Viét Nam, danh
sach dw kién nhimg hguoi dai dién to chire dirge v ban nhdn dén cdp xa noi cw trii: xdc nhdn
(ho tén, tén goi khac, tudi, 56 G n'ay CMND, dia chi).

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

() Pia danh noi dang ky hoat ddng ton gido.

) Ban Tén giao Chinh phu (d6i véi td chirc co pham vi hoat dong & nhiéu tinh, thanh phd truc
thudc trung wong); S& Noi vu (dbi vdi t6 chirc co pham vi hoat ddng cha yéu & mét tinh, thanh phd
truc thudc trung vong).

) Tén t6 chic dang ky hoat dong ton giao.
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Mau Al
o @ CONG HOA XA HQI CHU NGHIA VIET NAM
Sé IGCN-. @ Poc liap — Tw do — Hanh phic
3)

GIAY CHUNG NHAN
Dang ky hoat dong ton gido

......chimg nhén:

Tén t6 chire (chit in hoa):...........
Tén giao dich qubc t& (Nu CO): ... oo oee e,
Ngudn géc hinh thanh, qua trinh phat trién tai Viét Nam:.....................

T6n chi, muc dich hoat dong: ... ... ... .. ... ... .. ...

Pham vi hoat d0ng: ...

CO CAU O CNTIC . oo e e e e,

Tru O Chint: . .o

Duogc hoat dong tén gido theo quy dinh cia phap ludt Viét Nam va theo ndi
dung dang ky da duoc chap thuén./.

Noi nhin: @

(Ky, ghi rd ho tén, dong dcf:;)

-Luu: VT....

' Ban Tén giao Chinh phu (di véi to chirc ton giao co pham vi hoat dong ¢ nhicu tinh, thanh phd
truc thude trung uong); S NoOi vu (doi voi 1o chire ton giao c6 pham vi hoat dong chu yéu ¢ mét
tinh, thanh pho truc thudce trung vong).

) Viét tht tén co quan cip ding ky hoat dong ton gido.

) Pia danh noi cap Gidy ching nhan dang ky hoat dong ton gido.

) Thi trudng co quan nha nude co tham quyén cap dang ky hoat dong ton giao.
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4. Thu tuc cong nhan t6 chirc ton gido c¢6 pham vi hoat dong chii yéu trong
m§t tinh, thanh phé tryc thugc Trung wong

a) Trinh ty thwe hién:

- Bude 1. Té chite d3 duoce cdp ding ky hoat dong ton gido ndp ho so tai bd
phén tiép nhan va tra hd so cia Ban Tén gido thude S& Noi vu (dia chi s6 196 dudng
Nguyén Pinh Chiéu, Phuong 6, Quan 3, dién thoai sé 39305458), vao cac ngay lam
viéc tir thir Hai dén thir Sau (Budi sang: Tir 7 gio 30 phat dén 11 gio 30 phit; Budi
chiéu: Tir 13 gior dén 17 gio). (Khoan 1 Diéu 8 Nghi dinh s 92/2012/ND-CP).

- Bude 2. Tiép nhan va kiém tra hd so

Bo phan tiép nhan va tra hd so cua Ban Tén gido ti€p nhan ho so, kiém tra tinh
hop 18 va day du cua cac gidy to co trong hd so:

* Truwong hop ndp hd so truc tiép

+ Trudmg hop hd so ddy du, hop 18 thi cip Phiéu tiép nhan hd so;

+ Truong hop hd so chwa day du, chua hop 1€, thi huéng dan ca nhan bd sung,
hoan thién ho so.

* Truong hop ndp hd so qua dudng buu dién

+ Truong hop hd so ddy du, hop 18 thi cap Phiéu tiép nhan hd so va thong bao
cho nguoi ndp ho so biét;

+ Truong hop hd so chwa dy du, chura hop 1€, thi huéng dan ca nhéan bd sung,
hoan thién hé so.

- Budre 3. Giai quyét hd so

+ Ban Ton gido phdi hop véi cac co quan lién quan thim dinh hé so, trinh Chu
tich Uy ban nhan dan Thanh pho.

+ Chu tich Uy ban nhan dan Thanh phé can ctt T trinh cua Ban Tén gido cong
nhan hoidc khéng cong nhan to chire ton gido. Trudong hop khong céng nhan phai tra
161 bang van ban va néu rd 1y do.

b) Cach thirc thue hién: Nop true tiép hodc ndp qua dwong buu dién va nhan két
qua truc tiép tai Ban T6n giao vao cac ngay lam viéc trong tuan hoic nhan két qua
qua duong buu dién (néu ¢o yéu cau).

¢) Thanh phan, so lwgng ho so:

- Thanh phan hé so:
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+ Van ban dé nghij cong nhan t6 chire ton gido (theo Mau B6).

+ Bao cao tom tit qua trinh hoat dong cua t6 chirc tir khi duoc cé‘ip dang ky hoat
dong tén giao;

+ Giao ly, giao lut, 1€ nghi;

+ Hién chuwong, diéu 1& cua tb chiec.

- S6 lugng hd so: 01 bo.

d) Thoi han giai quyét: 30 ngay lam viéc ké tir ngay nhan dugc hd so day du
va hop 1€.

d) Péi twong thuc hién thi tuc hanh chinh: T4 chic

e) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 tham quyén giai quyét: UBND Thanh phd

- Co quan true tiép thirc hién thu tuc hanh chinh: Ban Ton giao-S& Néi vu

g) Két qua thuc hién thi tuc hanh chinh: Quyét dinh cong nhén t6 chic tén
giao hodc van ban tir chdi (néu 15 ly do) (Miu A2, Thong tw s6 01/2013/TT-BNV
ngay 25/3/2013).

h) Lé phi: Khéng.

i) Tén miu don, miu to khai:

- Pé nghi cong nhan té chire ton gido (Maiu B6, Thong tuw s6 01/2013/TT-BNV
ngay 25/3/2013).

- Quyét dinh coéng nhan t6 chirc tén gido (Miu A2, Théng tu sé6 01/2013/TT-
BNV ngay 25/3/2013).

j) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

Sau thoi han 03 nam ké tir ngay dugc cap dang ky hoat dong ton giao, to chirc
co hoat dong ton giao lién tuc, khong vi pham cac quy dinh cua Nghi dinh s
92/2012/ND-CP ngay 08/11/2012 cua Chinh phu quy dinh chi tiét va bién phap thi
hanh Phap 1énh tin ngudng, t6n gido va dap tmg cac didu kién quy dinh tai Khoan 1
Diéu 16 Phap lénh tin ngudng, ton giao. Cu thé:

- La to chirc cua nhimg nguoi ¢ cung tin ngudng, ¢o gido ly, gido luat, 1& nghi
khéng trai voi thuan phong, m¥ tuc, loi ich cua dan tdc;
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- Co Hién chuong, Dicu 1¢& thé hidn t6n chi. muc dich, duomg hudng hanh dao

¢an bo vat dan toe va khong trai vot quy dinh cua phap luat.

- Co dang ky hoat déng ton giao va hoat dong ton eiao On dinh:

- C6 tru 6. 16 ¢hire va nguot dan dién hop phap:

- CO 1én gor Khéng trang vor (én gor cua 16 chie 1on wido da duge co quan nha
nuroe ¢o tham quyen cong nhan

k) Can cur phap ly caa thu tuc hanh chinh:

- Phap 1&nh tin ngudng. 1on giao ngay 18/6:2004 i¢o hicu lyce thi hanh k& wrngay 13
thang 11 nam 2004).

- Nghi dinh 6 922012/ND-CP ngay 08/11:2012 cua Chinh phu quy dinh ¢hi tiét va
bien phap thi hanh Phap lenh tin ngudng, ton giao.

- ‘Thong tu 5O 01201371 1-BNV ngav 23:3:2013 cua Bé NOU vu ban hanh va
hurdng dan si dung biéu mau veé tha tue hanh chinh trong [Tnh vue tin ngudong, ton

130 {co hicu lue thi hanh Ké tar ngay 25 thang 3 ndam 2013).

awSoft + Tel: +84-5-3930 3279 = www. ThuVienPhapLuat.vn



26 CONG BAO/SH 04/Ngay 01-01-2016

Mau B6

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

D ngay.. . thang... . .nam.. .

PE NGHI CONG NHAN TO CHUC TON GIAO

Kinh giri: ®

Tén to chirc (chirinhoa): ... ... .. ..
S 100 1 I - o

Pé nghi cong nhin 6 chirc ton gido:

Tén t6 chuac: @
Tén giao dich qUOC t& (NEW CO):....ove e e
Tru sO Chinh: ..o
Nguon dai dién:
Hovatén: ...............Tén goi khac......... Nam sinh...............
Giay CMND SO Ngay cap:......NOi Cap:... ...
Chirc vu trong t& chitc (Néu CO):...oeoee e
Gidy ching nhéan dang ky hoat dong ton gido sd:...../....ngay cap: ../.../..
CO QUAN CAP: ... oo e e e e e e
SO TIONE I A0 o e e e e
Pham vi hoat dong:...

Co céu t6 chirc:. .

Kem theo vain ban gom bao cdo 16m 1t qrra Ir mh hoar dong cua to chzrc fir kh: dirgc
cdp dang ky hoat dong ton gido; gido Iy, gido ludt, Ié nghi; hién chiwong, diéu I¢ cua to
chire.

TM. TO CHUC
(Ky, ghi rd ho tén, chirc vir)

) Dia danh noi ¢ tru sé& chinh cua to chirc.

) Thi tuéng Chinh phi (d8i véi td chite ¢o pham vi hoat déng & nhiéu tinh, thanh pho trye thude
trung uong); Uy ban nhan dan tinh, thanh phé truc thude trung uong (déi véi t6 chic co pham vi
hoat dong cht yéu & mét tinh, thanh phd trure thude trung uong).

) Ten té chirc da duoc cap ding ky hoat dong ton giao (bang chit in hoa).

awSoft = Tel: +84-5-3930 3279 = www. ThuVienPhapLuat.vn



CONG BAO/S6 04/Ngay 01-01-2016 27

Mau A2

e CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

@ ngay... ..thang.....nam... ...

] QUYET DINH
Vé viéc cong nhin t6 chirc ton gido

G

Can ctr Luat T6 chire Chinh phu ngay 25 thang 12 nam 2001;

Cin ctr Diéu 16 Phap 1énh tin ngudng, ton gido ngay 18 thang 6 nim 2004;

Cin cir Diéu 8 Nghj dinh s6 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu
quy dinh chi tiét va bién phap thi hanh Phap 1énh tin ngudng, tén gio;

(5)
QUYET PINH:

Piéu 1. Cong nhan té chire ton gio:

Tén té chirc ton giéo (chﬁ' mhoa)...............

Tén giao dich quic t& (MU COY.oeeovveee oo,

Tru s¢ chinh:.

Nam hinh thanh tai Vlet Nam

To6n chi, muc dich hoat dong.......

Pham vihoat dfng:........... ...

Co cautd chire: ............ . .

Picu2 ... © dll‘O‘C hoat dong tén giao theo quy dmh ctia phap
luat Viét Nam va theo Hién chwong, Piéu 1¢ di dugc co quan nha nude c6 tham
quyén chap thuan.

Piéu 3. (hiéu luc cia Quyét dinh; ghi tén co quan, té chirc, ca nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noi nhin: R
- Nhu Diéu 3; (Ky, ghi ré ho tén, dong ddu)
-Luu: VT, ...

) Co quan nha nudc ¢ tham quyén ban hanh Quyét dinh.

) Viét tat tén co quan ban hanh Quyét dinh.

“ Pia danh noi ban hanh Quyét dinh. ﬁ

“’Thu truong co quan nha nude c6 tham quyén ban hanh Quyét dinh.
“ Thira uy quyén (neu cd).

© Tén t6 chuc t6n gido dugc cong nhan.
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5. Thii tuc chip thuin viéc thanh Ip, chia, tach, sap nhip, hop nhét t6 chirc ton
gido truc thudc (t6 chirc tén gido co s6)

a) Trinh ty thyc hién:

- Bude 1. T6 chie ton gido khi thanh 14p, chia, tach, sap nhap, hop nhat td chirc
ton giao truc thude ndp hd so tai bo phan tiép nhan va tra hd so cua Ban Tén gido
thudc So Noi vu (dia chi s6 196 dudng Nguyén Pinh Chiéu, Phuong 6, Quan 3, dién
thoai s6 39305458), vao cac ngay lam viéc tir thir Hai dén tha Sau (Budi sang: Tur 7
gir 30 phut dén 11 gio 30 phat; Budi chiéu: Tir 13 gior dén 17 gioy). (Khoan 1 Diéu 10
Nghi dinh s6 92/2012/ND-CP).

- Buéde 2. Tiép nhan va kiém tra hd so

B6 phan tiép nhan va tra hd so cia Ban Tén gido tiép nhan hé so, kiém tra tinh
hop 18 va day di cua cac gidy to co trong hé so:

* Truwong hop ndp hd so truc tiép

+ Trudng hop hod so day du, hop 18 thi cdp Phiéu tiép nhan hd so;

+ Truomg hop hé so chuwa diy du, chua hop 18, thi huéng dan ca nhan bé sung,
hoan thién ho so.

* Truong hop ndp ho so qua dwong buu dién

+ Truong hop hd so day di, hop 18 thi cap Phiéu tiép nhan hd so va thong bao
cho nguoi nop ho so biét;

+ Truomg hop hd so chua diy du, chua hop 1€, thi hudng dan ca nhan bd sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Ban Ton gigo phdi hop véi cac co quan lién quan tham dinh van ban, trinh Uy
ban nhan dan Thanh phd.

+ Uy ban nhan dan Thanh phé can cir To trinh cua Ban Tén gido chap thudn
hoic khong chap thuan viéc thanh 14p, chia, tach, sap nhap, hop nhat té chire ton gido.
Truomg hop khéng chép thuan phai tra 1o bang vin ban va néu 16 ly do.

b) Cach thirc thuc hién: Nop truc tiép hodc ndp qua dwong buu dién va nhén két
qua truc tiép tai Ban Ton giao vao cac ngay lam viéce trong tuan hodc nhan két qua
qua duong buu dién (néu co yéu cau).

¢) Thanh phz“in, s0 lwong ho so:
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a) Thanh phan hd so;

Vin ban dé nghi thanh 14p (Mau B7 Théng tu sé 01/2013/TT-BNV ngay
25/3/2013), chia, tach, sap nhap, hop nhat (Mau B8 Théng tu sé 01/2013/TT-BNV
ngay 25/3/2013) td chirc ton gido truce thude.

b) S6 lwong van ban: 01 van ban.

d) Thoi han giai quyét: 20 ngay lam viée ké tir ngay nhan dwoc hd so day du
va hop I¢.

d) P6i twong thuc hién thi tuc hanh chinh: T6 chirc

e) Co quan thuc hién thui tuc hanh chinh:

- Co quan c6 tham quyén giai quyét: UBND Thanh phé

- Co quan tryc tiép thyue hién thu tuc hanh chinh: Ban Tén giao-S& N1 vu

g) Két qua thwe hién thi tuc hanh chinh:

- D61 v véi vige thanh 1ap t6 chirc ton gido co sd: Quyet dinh vé viéc chap
thuan thanh 1dp t6 chirc tén gido co s& hodc van ban tir chdi (néu rd ly do);

- Béi voi viée chia, tach, sap nhap, hop nhat to chirc ton gido co sd: Quyét dinh
vé viéc chap thuan chia hoic tach, sap nhap, hop nhét té chire ton gido co s hodc van
ban tir chéi (néu 1o 1y do).

h) Lé phi: Khong.
i) Tén miu don, miu to khai:

- Dé nghi thanh 14p t6 chirc ton gido truc thudc (Miu B7, Théng tu sb
01/2013/TT-BNV ngay 25/3/2013);

- bé nghi chia hoac tach, sap nhap, hop nhat té chirc ton g1a0 truc thude Mau
B8, Thong tur s6 01/2013/TT-BNV ngay 25/3/2013).

- Quyét dinh vé viéc ch;"sip thuan thanh lap to chirc tén gido co so (Miu AS,
Théng tu s6 01/2013/TT-BNV ngay 25/3/2013);

- Quyét dinh vé viéc chap thuan chia hodc tach, sap nhap, hop nhat té chic ton
gi40 co s& (Mau A7, Thong tr s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

- Ddi voi viée thanh 14p t6 chire ton gido co so
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+ T6 chire duge thanh 14p thude hé théng ciia td chire ton gido da duoe Nha nudc cong
nhén;

+ 86 luong tin d6 tai dia ban d4p tmg diéu kién quy dinh tai hién chuong, diéu 1 cua t6
chirc ton gido.

- Bbi voi viée chia, tach to chire ton gido co so:

+ T6 chirc sau khi chia, tach van thude hé thong 6 chire ton gido da dwoc Nha nude
cong nhan;

+S6 lurong tin dd cua td chire ton gido trire thude dong, dia ban hoat dong rong, kho t6
chirc hoat ddng tén gido.

- Bi véi viée sap nhap, hop nhat to chic ton gido co so:

+ T6 chire duge sap nhap, hop nhét van thudc hé thong td chirc ton gido da duoc Nha
nude ¢cong nhan.

k) Can cwr phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tir ngay 15
thang 11 nam 2004).

- Nghi dinh sb 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap 1énh tin ngudng, ton giao.

- Thong tu sd 01/2013/TT-BNV ngay 25/3/2013 cua B§ No1 vu ban hanh va
huéng dan sir dung biéu mau vé thu tuc hanh chinh trong linh vire tin ngudmg, tén
gi40 (co hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B7

CONG HOA XA HQI CHU NGHIA VIET NAM
Pdc lap — Tw do — Hanh phic

D ngay.. . thang.. . ndm.. .

PE NGHI THANH LAP TO CHUC TON GIAO TRU'C THUQC

Kinh gui: @ et iis eas seees besasesasuma eusEesaneieanssinrhs brrnen des
Tén t6 chirc ton gido de nglu thanh lap to chu:c ton gido truc thuoc
Tru so: e e
pé nghl du’(rc thanh lap t6 chirc ton gido truc thuoc.

Tén to chirc ton gido truc thude dw kién thanh 1ap: ..........................

Ly do thanh lap: ...

Pham vi hoat dong ton gido:. e

S luong tin dd hién co tai thm dlem thanh lap

Dur kién noi dat tru so cua to chirc sau khi thanh 1ap ..........................

Kem theo dé nghi gom: danh sach dir kién nhiing nguoi dai dién t6 chire tén gido
triee thugce khi dwoc thanh ldp.

TM. TO CHUC TON GIAO
(Ky, ghi 6 ho tén, dong ddu)

D Pia danh noi ¢é tru s& cia t chirc ton gido dé nghi thanh 1ap té chirc ton gido truc thudc.

@ Thy tudng Chinh phu déi voi viée thanh 1dp té chuc tén gigo truc thude khong phai 1a td chirc
ton gido co so; Uy ban nhan dan tinh, thanh phd truc thudce trung wong dbi véi viéc thanh lap to
chirc ton giao co so.
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Mau B8
CONG HOA XA HOI CHU NGHIA VIET NAM
Pgc lap — Tw do — Hanh phic
_________ D ngay.. . thang... . ndm.. .
PE NGHI ... TO CHUC TON GIAO TRUC THUQC

Kmhgm .

Tén tb chuc ton giao de nghl .......................... o to Chll‘C ton giao truc
UG, . o

U SO e e

Dé nghi dwoc ... t6 chirc ton gido truc thudc:

Tén t6 chirc tén gido tryre thude trude khi® ... .
Tén té chirc ton gido trwe thude sau khi @
Ly do®:. ..

Pham vi hoat dong ton f:,]ao

S6 luong tin do trude khI

Sé lwong tin dd sau khi @ e

Du kién noi dat tru s& cua td chuc sau khl

Keém theo dé nghi gom: danh sdch duw kién nhitng nguoi dai dién 16 chirc ton gido
truiee thuoc.

TM. TO CHUC TON GIAO
(Ky, ghi rd ho tén, dong ddu)

™ Pia danh noi c6 tru s& cua 6 chirc ton gido dé nghi chia (hodc tach, sap nhap, hop nhét t§ chirc
ton giao truc thudc).

@) Chia (hoac tach, sap nhap, hop nhét).

) Thu tuéng Chinh phu doi véi viée chia (hodc tach, sap nhap, hop nhrflt) to churc ton giao truc
thudc khong phai 1a t6 chirc ton giao co s&; Uy ban nhéan dén tinh, thanh phé truc thude trung wong
d6i voi viéc chia (hodc tach, sap nhap, hop nhat) té chirc ton gido co so.
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Mau A5

UY BAN NHAN DAN ..V CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

So:......../QD-UBND

QUYET PINH
Vé viéc chap thuin thanh lip to chirc ton gido co sor

CHU TICH UY BAN NHAN DAN ... @

Can cir Luat TS chirc Hoi ddng nhan dan va Uy ban nhan dan ngay 26 thang 11
nam 2003;

Can cu Diéu 17 Phap 1énh tin ngudng, ton giao ngay 18 thang 6 nam 2004;

Can cir Diéu 10 Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cta Chinh pha
quy dinh chi tiét va bién phap thi hanh Phap Iénh tin ngudng, ton gido;

Xét dé nghi cia Giam déc S& Noi vu,

QUYET PINH:

Diéu 1. Chép thudn cho ......... @ duge thanh 1ap t6 chire ton giao co s
Tén t6 chire tON ZIA0 CO ST\ oom et eee e e e e
Pham vihoat dong: ... ... ... ..
SO lwong tin dd khi thanh 18D: ... .. oo e
Trusoi oo TR
Diéu 2. ......... @ thudc hé thdng t6 chirc cua ........... @ duwoe hoat dong ton
gido theo quy dinh cua phap luat Viét Nam va theo Hién chuong, Diéu 18 cua......*
da duge co quan nha nude ¢6 tham quyén chap thudn.

Piéu 3. (hiéu lwc cia Quyét dinh; ghi tén co quan, té chirc, ca nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noi nh{i::: . CHU TICH )
- Nhu Diéu 2; Diéu 3; (Ky, gh;' ro ho 1én, déng ddr.f)
-Lwu: VT, ...

) Uy ban nhan dan noi c¢6 tham quyén ban hanh Quyét dinh.

) Pia danh noi ban hanh Quyét dinh.

® Tén té chirc ton gido dé nghi cho thanh 13p td chirc ton gido co s6.
“) Tén t5 chirc ton gido co sd.
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Mau A7

UY BAN NHAN DAN ...’ CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

SG:iiinn /QD-UBND ]
...... @ .. ngay....thdng.. ..nam.. ..
~ QUYET PINH
Vé viéc chip thuin ...... @ t6 chirc ton gido co sor

CHU TICH UY BAN NHAN DAN ...V
Can cit Ludt Té chirc Hoi dong nhan dan va Uy ban nhin dan ngay
26/11/2003;
Cin ctr Diéu 17 Phap 1énh tin ngudng, ton gido ngay 18/6/2004;
Cin cir Diéu 10 Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cua Chinh phu
quy dinh chi tiét va bién phap thi hanh Phap 1énh tin ngudng, ton giao;
Xét dé nghi cua Giam déc S& Noi vu,

QUYET PINH:
Piéu 1. Chap thudn cho ......» duoc ... td chirc tén gido co s6.
Tén t6 chire trude khi .......... e e,
Téntd chiwe sau Khi ...
Sé lwong tin dd trude khi ... ...
SH lwong tin ddsaukhi ........ 2.
Pham vihoat d0ng:..........c.oo i e e,
Trusé:.............. S Y
Piédu 2. ...... "% thude ...... .,...(4), dugc hoat dong ton gido theo quy dinh cua

phap luat Viét Nam va theo Hién chuong, biéu 1é cua.......”Y da duoc co quan nha
nude cd tham quyén chap thuan.

Piéu 3. (hiéu luc cua Quyét dinh; ghi tén co quan, td chirc, ca nhan co lién
quan trong viéc thi hanh Quyét dinh)./.

Noi nhin: CHU TICH
- Nhu Dicu 2; (Ky, ghi vd ho tén, dong ddau)
-Luu: VT, ... .

o Uy ban nhéin dan noi ¢ thim quyén ban hanh Quyét dinh.

) Pja danh noi ban hanh Quyét dinh.

) Chia (hodc tach, sap nhap, hop nhat).

“ Tén t6 chirc ton giao dé nghi cho chia (hodc tach, sap nhip, hop nhit).
*)Tén 16 chirc t6n gido sau khi duoc chia (hodc tach, sap nhip, hop nhit).
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6. Thu tuc cap diing ky cho hdi doan ton gido c¢6 pham vi hoat déng ¢ nhiéu
huyén, quén, thi xi, thanh phé trong mét tinh, thanh phd trwc thudc Trung
wong

a) Trinh ty thuc hién:

- Bude 1. T6 chirc tén gido thanh 1ap hdi doan ndp hod so tai bo phan tiép nhan
va tra hd so cua Ban Tén gido thuéc So Noi vu (dia chi s6 196 dudmg Nguyén Dinh
Chiéu, Phuong 6, Quén 3, dién thoai ) 39305458), vao cac ngay lam viéc tur thir Hai
dén thir Sau (Budi sang: Tir 7 gior 30 phit dén 11 git 30 phut; Budi chiéu: Tur 13 gior
dén 17 gio). (Khoan 2 Diéu 12 Nghi dinh s 92/2012/ND-CP).

- Budc 2. Tiép nhan va kiém tra hd so

B6 phan tiép nhan va tra hé so cia Ban Tén gido tiép nhan hé so, kiém tra tinh
hop 1 va day du cua cac gidy to co trong hd so:

* Truwong hop ndp hd so truc tiép

+ Truong hop hod so day du, hop 1€ thi cdp Phiéu tiép nhan hd so;

+ Trudng hop hd so chwa day du, chua hop 1€, thi huéng dan ca nhan bo sung,
hoan thién hd so.

* Truong hop ndp ho so qua dwong buu dién

+ Truong hop hd so day di, hop 18 thi cap Phiéu tiép nhan hod so va thong bao
cho nguoi nop ho so biét;

+ Truomg hop hd so chuwa diy du, chua hop 1€, thi hudng dan ca nhan bd sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Ban Tén gigo phdi hop vdi cac co quan lién quan tham dinh hd so, trinh Uy
ban nhan dan Thanh phd.

+ Uy ban nhan dan Thanh phé cin cir To trinh cia Ban Tén gido cap hoic
khong cap Gidy chimg nhan dang ky Hoi doan ton gido cho t6 chirc. Truong hop tir
chéi cAp dang ky phai tra 1oi bang van ban va néu 18 ly do (Khoan 3 Diéu 12 Nghi
dinh s6 92/2012/ND-CP)

b) Cach thirc thuc hién: Nop truc tiép hodc ndp qua dwrong buu dién va nhan két
qua truc tiép tai Ban Ton giao vao cac ngay lam viéc trong tuan hodc nhan két qua
qua duong buu dién (néu co yéu cau).
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¢) Thanh phin, s6 lwong hd so:
- Thanh phan hé so:

+ Van ban dang ky (theo Mau B9 Thong tu s 01/2013/TT-BNV ngay
25/3/2013);

+ Danh sach nhirng nguoi tham gia diéu hanh héi doan;

+ No1 quy, quy ché hoic diéu 18 hoat déng cia hoi doan, trong do néu ré muc
dich hoat dong, co cau to chirc va quan ly.

- S6 lwong hd so: 01 bo.

d) Thoi han giai quyét: 20 ngay lam viéc ké tir ngay nhan duge hd so diy du
va hop 1¢€.

d) Poi twong thuc hién thi tuc hanh chinh: Cac t6 chirc.

¢) Co quan thyc hién thu tuc hanh chinh:

- Co quan co6 tham quyén giai quyét: UBND Thanh phd

- Co quan true tiép thue hién thu tuc hanh chinh: Ban Ton giao-So N6i vu

g) Két qua thwc hién thii tuc hanh chinh: Gidy chimg nhin Pang ky Hoi doan
ton giao hodc van ban tir chdi (néu 15 ly do).

h) Lé phi: Khong.

i) Tén miu don, miu to khai:

- Mau don Pang ky Hoi doan ton gido (Mau B9, Thong tu s6 01/2013/TT-BNV
ngay 25/3/2013).

- MAu gidy Gidy ching nhén - Pang ky Hoi doan t6n gido giao (MAu A8, Thong
tw s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu cdu, diéu kién thuc hién thii tuc hanh chinh: Khong,

k) Can cw phap ly caa tha tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tir ngay 15
thang 11 nam 2004).

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap Iénh tin ngudng, ton gido.
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- Théng tu sd 01/2013/TT-BNV ngay 25/3/2013 cia Bo Noi vy ban hanh va
huwéng dan s dung biéu mau vé thu tuc hanh chinh trong linh vye tin ngudng, ton
gi40 (c6 hiéu lwc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B9
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc
oV ngay.. _thdang.. ._.nam.. .
PANG KY HOI POAN TON GIAO

To chire ton gido: ...............
Tru O Chinh: .

Ping ky hji doan ton giao véi ngi dung sau:

Tén hdi doan (chit inhoa):............cooo e e,
Tén grao dich quoc t€ (n€u cod): ...
Muc dichhoat ddng: .................. i,
Cocautochircvaquanly:.........

Nguoi chiu trach nhiém vé hoat dong ciia hdi1 doan:

Hovatén: ............... Tén goi khac..................Nam sinh... ...
Giay CMND s0:............. Ngaycap:................ Noi cap:...........

Chirc vy, pham trat trong ton gido (n€u co):.........covvvvvenennnn ...

Keém theo ban dang ky gom: ngi quy, quy ché hodc diéu ¢ hoat dong ciia hoi doan;
danh sdach nhitng nguoi tham gia diéu hanh hgi doan (ho tén, tén goi khdc, tuéi, gidy
CMND s6, dia chi).

TM. TO CHUC TON GIAO
(Ky, ghi rd ho tén, chirc vir)

M Pia danh noi ¢co tru s& chinh cha té chire ton giao.

® Ban Tén gido Chinh phu (d6i véi hoi doan c6 pham vi hoat déng & nhiéu tinh, thanh phé truc
thudc trung uong); Uy ban nhan dan tinh, thanh phé truc thude trung wong (d6i véi Hoi doan co
pham vi hoat dong & n}liéu huyén, qug’in, thi x&, thanh phé trong mot tinh); Uy ban nhan dan huyén,
quan, thi x&, thanh phd thude tinh (d61 voi hoi doan c¢o pham vi hoat dong trong mot huyén, quén,
thi xa, thanh phé thude tinh).
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Mau A8

S W CONG HOA XA HQOI CHU NGHIA VIET NAM
S6:.ii... /GCN - ... Péc lap — Ty do — Hanh phic

......... @ ngay... .. thdng.. . ndm... .

GIAY CHUNG NHAN
Pang ky Hoi doan ton gido

D chirng nhan:
Tén hdi doan (chit in hoa):................
Tén giao dich qudc té (néu co):...
Muc dich hoat dong:...
Co céu to chirc va quan ly
Nguo1 chiu trach nhiém vé hoat don g cua hOI doan
Ho va tén: ceveee.Téngoikhac............Namsinh...........
Giay CMND SO Ngay cap:.......... Noindp:................
Chirc vy, pham trat trong ton gido (néu co): .. e
Pugce hoat dong theo quy dinh cua phap luat Viét Nam va theo noi dung dang
ky da duoc chap thuan./.

()]
(Ky, ghi ro ho tén, dong deu)

() Ban Tén giao Chinh phi (d8i véi td chirc co pham vi hoat dong & nhidu tinh, thanh phd truc
thudc trung wong); Uy ban nhén dén ¢dp tinh (d6i voi 16 chire ¢6 pham vi hoat dong & nhiéu huyén,
quan, thi xa, thanh pho trong mét tinh); Uy ban nhan dan cap huyén (doi véi t6 chirc ¢6 pham vi
hoat dong trong mot huyén, quan, thi xa, thanh pho thudce tinh).

@) viét tt tén co quan cip gidy chimg nhan.

& Pia danh noi cap Giay chimng nhén.

@ Thy truong co quan nha nuoc co tham quyén cap gidy chimg nhin ding ky hoat dong ton gido.
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7. Thi tuc cip diing ky cho dong tu, tu vién hoiic cic t6 chire tu hanh tip thé
khiac ¢6 pham vi hoat ddng ¢ nhiéu huyén, quin, thi xi, thanh phé trong mot
tinh, thanh phé truc thugc Trung wong

a) Trinh ty thuc hién:

- Buée 1. Nguoi ding dau dong tu, tu vién hodc cac té chirc tu hanh tip thé khac
ndp ho so tai bo phan tiép nhan va tra hd so cia Ban Ton gido thude So Noi vu (dia
chi s6 196 dudong Nguyén Pinh Chiéu, Phuong 6, Quan 3, dién thoai sé 39305458),
vao cac ngay lam viée tir thir Hai dén thir Sau (Budi sang: Tir 7 gio 30 phut dén 11
giar 30 phut; Budi chiéu: Tir 13 gior dén 17 gid). (Khoan 1 Diéu 13 Nghi dinh
92/2012/ND-CP).

- Bude 2. Tiép nhan va kiém tra ho so

Bo phan tiép nhan va tra hd so cua Ban Tén gido tiép nhan hd so, kiém tra tinh
hop 16 va day du cua cac giay to ¢ trong hd so:

* Truwong hgp ndp hd so truc tiép

+ Truomg hop hd so ddy du, hop 16 thi cap Phiéu tiép nhan hd so;

+ Trudng hop hd so chwa day du, chua hop 18, thi huéng dan ca nhan bd sung;
hoan thién hd so.

* Trudng hop ndp hd so qua duwong buu dién

+ Trudng hop hd so day du, hop 18 thi cap Phiéu tiép nhan ho so va thong bao
cho nguoi ndp ho so biét;

+ Trudmg hop hd so chwa day du, chua hop 1€, thi huéng dan ca nhan bd sung,
hoan thién ho so.

- Budce 3. Giai quyét hé so

+ Ban Tén giao phdi hop vdi cac co quan lién quan thim dinh hd so, trinh Uy
ban nhan dan Thanh phd.

+ Uy ban nhan dan Thanh phd can cir To trinh cia Ban Ton gido cap hodc
khong cap Giay ching nhan dang ky dong tu, tu vién hoac cdc to chirc tu hanh tap thé
(hodc uy quyén cho S& Noi vu). Truomg hop tir chéi cip dang ky phai tra 1oi bang
van ban va néu 16 1y do. (Khoan 2 Diéu 13 Nghi dinh s6 92/2012/ND-CP)

b) Cach thirc thuc hién: Nop truc tiép hoac ndp qua duong buu dié€n va nhan két
qua truc tiép tai Ban Ton gido vao cac ngay lam viéc trong tuan hodc nhan két qua
qua dudng buu dién (néu co yéu cau).
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¢) Thanh phin, s6 lwgng ho so:

- Thanh phan hd so:

+ Van ban dang ky (theo Mau B10);
+ Danh sach tu si;

+ Noi quy, quy ché hoac diéu 1& hoat dong, trong d6 néu rd ton chi, myuc dich
hoat dong, hé thong td chirc va quan 1y, co s& vat chat, hoat dong xa hoi, hoat dong
quéc té (néu co) cuia dong tu, tu vién hodc cac td chirc tu hanh tap thé khac;

+ Danh sach cac co s¢ tu hanh truc thudc dong tu, tu vién hoac cac t6 chire tu
hanh tap thé khac c¢o xac nhan cua Uy ban nhan dan cap phuong, xa noi ¢6 co s¢ vé

thye trang t6 chirc va hoat dong.

- S6 luong hd so: 01 bo.

4. Thoi han giai quyét: 20 ngay lam viéc ké tir ngay nhan duge hé so day di va
hop 1€

5. P6i twong thwe hién thu tuc hanh chinh: Cac Dong tu, tu vién hodc céac td

chtre tu hanh tap thé khac chura dugc cap dang ky hoat dong & Viét Nam.
6. Co quan thye hién thua tuc hanh chinh:
- Co quan c6 tham quyén giai quyét: UBND Thanh phd
- Co quan tryc tiép thyc hién thu tuc hanh chinh: Ban Tén gido-S& Noi vu

7. Két qua thwe hién thi tuc hanh chinh: Cip Gidy chimg nhan — Pang ky
Dong tu, tu vién hodc cac to chie tu hanh tap thé khac hodc van ban tra loi vé viée
khong ci:ip Giﬁy chirng nhan - Pang ky Dong tu, tu vién hodc cac t6 chirc tu hanh tap
thé khac (Mau A9, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

8. Lé phi: Khong.

9. Tén miu don, miu to khai: Pang ky Dong tu, tu vién hodc cac té chuec tu
hanh tap thé khac (Mau B10, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

10. Yéu clu, diéu kién thuc hién thii tuc hanh chinh: Khong.
11. Can cir phap ly cua thi tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu lyc thi hanh ké tir ngay 15
thang 11 nam 2004).
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- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Théng twr s6 01/2013/TT-BNV ngay 25/3/2013 ciia Bd Noi vu ban hanh va
huong dan st dung biéu mau vé thu tuc hanh chinh trong linh vire tin ngudmg, ton
gi40 (¢6 hiéu lwc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B10
CONG HOA XA HQI CHU NGHIA VIET NAM
DPéc lidp - Tw do - Hanh phuc
D ngay... . thang..  ndm.. .. ..
PANG KY DONG TU @
Kinh gui: @ .
TS ChiTC tON ZIAO: . e oot et e e e
Tru sO chinh: oo,
Pang ky dong tu........ @.
Tén dong tu @ ST
Tén giao dlch quoc té (néu co)
Tonclu,mucdlch..................................................................
Heé thong t6 chire va quan Iy ...
Trusdhodcnot lam viée: ... i,
Nguoi ding dau dong tu....*”:
Ho vatén: . .. .. Tén goi khac.. veeo....Nam sinh......
Giay CMND s0:. verevo. Ngay cﬁp: .............. Noi cap:... ..

Chitrc vy, pham trat ton giao (néu cd): . .

Kem theo ban dang ky g()m noi quy, quy ché hoac dreu fe hoaf dong danh sach tu
si; (ho tén, tén goi khdc, woi, gidy CMND s6, dia chi, ndm vao tu); danh sach cdc co so tu
hanh trwe thudce c6 xdac nhdn ciia Uy ban nhdn ddn cdp xd@ noi ¢é co so vé thire trang 16
chire va hoat dong.

T™. TO CHUC TON GIAO
(Ky, ghi rd ho tén, churc danh)

M Dia danh noi co6 tru so chinh.

@ Dong tu, tu vién hoac cac td chirc tu hanh tap thé khac.

) Ban Tén giao Chinh phu (d6i voi dong tu, tu vién c6 pham vi hoat dong & nhiéu tinh, thanh phd
true thude trung wong); Uy ban nhan dan tinh, thanh phé truc thudc trung uong (d01 véi dong tu, tu
vién c6 pham vi hoat ddng & nhiéu huyén, quan, thi xa, thanh ]JhO trong mot tmh) Uy ban nhén dan
huyén, qudn, thi xa, thanh pho thudc tinh (ddi véi dong tu, tu vién ¢6 pham vi hoat ddng trong mét
huyén, quan, thi x&, thanh phé thudc tinh).
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Mau A9

-0 CONG HOA XA HQI CHU NGHIA VIET NAM
Pac lap — Tw do — Hanh phic

@ ngay... . thang..... ndm... .

GIAY CHUNG NHAN
Ping Ky.............

(D

Ten

Tén giao dlch quéc té (neu co)

Ton chi, muyc dich:... ...

HE thOng t0 ChiTC: ... ..o e e e
Trusohodacnot lam VI€C: .. ... .

..chirng nhan:

Nguoi dimg dau.... "

Hovatén: ............. Tén goikhac..................Nam sinh..........
Giay CMND so:... .. ...Ngay cap:.......... Noitcap:...............

Chtee vu, pham tre_’it trong ton gido tai thoi diém dang ky (néu co): ...
BPugc hoat dong theo quy dinh cia phap luat Viét Nam va theo ndi dung ding
ky da duoc chap thuan./.

(5)
(Ky, ghi ro ho tén, dong ddu)

‘Y Ban Tén gido Chinh phu (déi vi to chirc ¢o pham vi hoat dong & nhiéu tinh, thanh phd trre
thudc trung wong); Uy ban nhan déan cap tinh (d6i voi td chirc co pham vi hoat dong ¢ nhiéu huyén,
quan, thi xa, thanh phd trong mét tinh); Uy ban nhan dan cap huyén (d6i véi to chirc cé pham vi
hoat dong trong mot huyen quan thi xa, thanh phd thudc tinh).

* Viét tit tén co quan cap gidy chimg nhan.
& Pia danh noi cap gidy ching nhan.
“ Dong tu, tu vién hoac cac tb chirc tu hanh tap thé khac.
) Thi trudng co quan nha nude cé thim quyén cip gidy chimg nhan ding ky hoat dong dong tu, tu
vién hodc cac td chirc tu hanh tap thé.
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8. Thi tuc chip thuin viéc mé l6p bdi dwong nhirng ngwoi chuyén hoat
dong ton gido

a) Trinh ty thyc hién:

- Budc 1. T4 chirc tén gido c¢6 nhu cau mé 1op bdi dudng nhimg ngudi chuyén
hoat dong ton gido c6 van ban dé nghi va ndp tai bd phan tiép nhan va tra hd so cua
Ban Tén gido thudc So Noi vu (dia chi s6 196 duong Nguyén Pinh Chiéu, Phuong 6,
Quén 3, dién thoai s6 39305458), vao cac ngay lam viéc tir thir Hai dén thir Sau (Budi
sang: Tir 7 gid 30 phat dén 11 gio 30 phat; Budi chiéu: Tur 13 gior dén 17 gio).
(Khoan 1 Diéu 18 Nghi dinh s6 92/2012/ND-CP).

- Buéde 2. Tiép nhan va kiém tra hd so

B6 phan tiép nhan va tra hd so cua Ban Ton gido tiép nhan hd so, kiém tra tinh
hop 1 va day du cua cac giay to co trong hd so:

* Truwong hop ndp hd so truc tiép

+ Truong hop hd so day du, hop 1€ thi cdp Phiéu tiép nhan hd so;

+ Trudng hop hd so chwa diy du, chua hop 1€, thi huéng dan ca nhan bo sung,
hoan thién hd so.

* Truong hop ndp hod so qua dwong buu dién

+ Truong hop hd so day di, hop 18 thi cap Phiéu tiép nhan hd so va thong bao
cho nguoi nop ho so biét;

+ Truomg hop hd so chuwa diy du, chua hop 1€, thi hudng dan ca nhan bd sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Ban Ton giao phdi hop véi cac co quan lién quan tham dinh van ban, trinh
Chu tich Uy ban nhan dan Thanh phd;

+ Chii tich Uy ban nhan dan Thanh phé can cir To trinh cia Ban Tén gido chap
thuan ho#ic khéng chép thuan viéc mé 16p. Truong hop khong chép thuan phai tra 1o
bang van ban va néu rd ly do (Khoan 2 Diéu 18 Nghi dinh s6 92/2012/ND-CP)

b) Céch thirc thwe hién: Nop truc tiép hodc ndp qua duong buu dién va nhan
két qua truc tiép tai Ban Ton gido vao cac ngdy lam viéc trong tudn hodc nhan két qua
qua duong buu dién (néu co yéu ciu).

¢) Thanh phz“in, s0 lwong ho so:
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- Thanh phan hd so: Van ban dé nghi m& 16p bdi dudng nhirng nguoi chuyén
hoat dong ton gido (theo Mau B15).

- 86 lugng van ban: 01 van ban.

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan duoc hd so diy du
va hop €.

Ao . o n ’ ’ A . n 'y .
d) Doi twgng thyc hién thu tuc hanh chinh: Céc to chire ton giao duoc cac co
quan nha nudc ¢o tham quyen ¢ong nhan ve t6 chirc ¢6 nhu cau mao 16p.

e) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 tham quyén giai quyét: UBND Thanh phd

- Co quan tryc tiép thue hién thu tuc hanh chinh: Ban Ton giao-S& Néi vu

g) Két qua thuwe hién thu tuc hanh chinh: Vin ban chip thudn hoac khong
chap thuan cho md 16p.

g) Lé phi: Khong.

i) Tén mau don, miu to khai: Dé nghi mo 16p boi dudng nhimg nguoi chuyén
hoat dong ton gido (MAu B15, Thong tw s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu cu, diéu kién thwc hién thi tuc hanh chinh: Khong.

k) Can cu phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tir ngay
15 thang 11 nam 2004),

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B6 Noi vu ban hanh va

hudéng dan st dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
gi40 (co higu lirc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B15

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tw do - Hanh phuc

...V ngay.. _ thdng.. . ndam..

PE NGHI MO LOP BOI DUONG
NHUNG NGUOI CHUYEN HOAT PONG TON GIAO

Tén t6 chirc tdn EiAo:..........ccvevvene..

Tén giao dich quOC t& (NEU COY: e,

Tru st chinh: oo

Pé nghi mé 16p bdi dudng nhiing nguwoi chuyén hoat dong ton gido véi ndi
dung sau:

T LD o e

Dia Gém td ChirC: ...

Ly Ao MmO IOD . .

Thot gian hoe:. .. ..o

Noidunghoc:.......ooooiiiii

Thanh phé’il} tham c!u,r:

Keém theo dé nghi gom: chirong trinh hoc; danh sdach giang vién (ho tén, 1én goi khdc,
oi, dia chi, chirc vu, pham trdt ).

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi ré ho tén, chirc vir)

M Pia danh noi ¢6 tru s& chinh cia to chire ton giao.
2 . 2 P Ao 5 A - . 21
 Chi tich Uy ban nhéan dén tinh, thanh phé truc thudc trung uvong noi ma 16p.
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9. Thi tuc diing ky ngudi dwge phong chirc, phong phim, b nhiém, biu cir,
suy cur

a) Trinh ty thyc hién:

- Bude 1. To chire ton gido thyc hién viéc phong chirc, phong pham, bd nhiém,
bau ctr, suy ctr chitc sic, nha tu hanh nop ban dang ky tai bo phan tiép nhan va tra hd
so ciia Ban Tén gido thude So Noi vu (dia chi sé 196 duong Nguyén Dinh Chiéu,
Phuong 6, Quan 3, dién thoai sO 39305458), vao cac ngay lam vi¢e tir thir Hai dén
thtr Sau (Budi sang: Tir 7 gio 30 phat dén 11 gio 30 phit;, Budi chiéu: Tir 13 gidr dén
17 gi®). (Khoan 2 Diéu 19 Nghi dinh s6 92/2012/ND-CP).

- Budce 2. Tiép nhan va kiém tra hd so

B6 phan tiép nhan va tra hd so cua Ban Ton gido tiép nhan hd so, kiém tra tinh
hop 1 va day du cua cac giy to co trong hd so:

* Truwong hop ndp hd so truc tiép

+ Trudng hop hod so day du, hop 1€ thi cdp Phiéu tiép nhan hd so;

+ Trudng hop hd so chwa diy du, chua hop 1€, thi huéng dan ca nhan bd sung,
hoan thién hd so.

* Truong hop ndp hod so qua dwong buu dién

+ Truong hop hd so day di, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi nop ho so biét;

+ Truomg hop hd so chuwa diy du, chua hop 1€, thi hudng dan ca nhan bé sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Ban Ton gido phdi hop vai cac co quan lién quan tham dinh ban dang ky, trinh
Uy ban nhan dan Thanh phd.

+ Uy ban nhan dan Thanh phd cin cir To trinh ctia Ban Tén gido néu khéng co v
kién khac (ho#c uy quyén cho S& Ni vu) thi ngudi dugc phong chirc, phong pham,
bé nhiém, bau cir, suy cir dugc hoat dong ton gido theo chirc danh di dang ky (Diém
b Khoan 4 Diéu 19 Nghi dinh s6 92/2012/ND-CP).

b) Cich thirc thuc hién: Nop truc tiép hodc ndp qua dwrong buu dién va nhan két
qua truc tiép tai Ban Ton giao vao cac ngay lam viéc trong tuan hodc nhan két qua
qua duong buu dién (néu co yéu cau).
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¢) Thanh phin, s6 lwong hd so:

- Thanh phén hé so: Vin ban ding ky ngudi duge phong chirc, phong pham, bd
nhiém, bau cir, suy ctr (theo Mau B16).

- S6 luwong ban dang ky: 01 ban.

d) Thoi han giai quyét: 10 ngay lam viéc ké tir ngay giri ban dang ky hop 16.

d) Péi twong thue hién thii tuc hanh chinh: Cac t6 chirc tén gido hop phap &
Viét Nam thyc hién viéc phong chirc, phong pham, bé nhiém, bau cir, suy cir.

e) Co quan thuce hién thi tuc hanh chinh:

- Co quan c6 tham quyén giai quyét: UBND Thanh phé

- Co quan tryc tiép thue hién thu tuc hanh chinh: Ban Ton gido-S& Néi vu

g) Két qua thwe hién thi tuc hanh chinh:

- Truomg hop UBND Thanh phé khong c6 v kién khac, thi ngudi duge phong
chirc, phong pham, bd nhiém, bau cir, suy cir dugc hoat dong ton giado theo chirc danh
da dugc dang ky.

- Truong hop UBND Thanh phd ¢6 v kién khac, thi ngudi duoe phong chirc,
phong phém, b6 nhiém, bau cir, suy cir khéng dwoc hoat déng ton giao theo chirc
danh da dugc dang ky.

h) Lé phi: Khong.

i) Tén miu don, mau to khai: Pang ky nguoi dugc phong chirc, phong pham,
bo nhiém, bau cir, suy cir (Mau B16, Thong tur s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu céu, diéu kién thuc hién thii tuc hanh chinh:

Ngudi duge phong chire, phong pham, bd nhiém, bau cir, suy cir phai dap img céc diéu
kién sau:

- La cong dan Viét Nam, c6 tu cach dao dire tét;

- Co tinh than doan két, hoa hop dan toc;

- Nghiém chinh chap hanh phap lut.

k) Can ci phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (co hiéu lyc thi hanh ké tir ngay 15
thang 11 nam 2004).
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- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Théng twr s6 01/2013/TT-BNV ngay 25/3/2013 ciia Bd Noi vu ban hanh va
hudng dan st dung biéu mau vé thu tuc hanh chinh trong linh vire tin ngudmg, ton
gi40 (c6 hiéu lvc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B16
CONG HOA XA

HOQI CHU NGHIA VIET NAM
Doc lap - Tuw do - Hanh phuc

chngay... ..thang.....ndm... .. ..

PANG KY NGUOI PUQC PHONG CHUTC,
PHONG PHAM, BO NHIEM, BAU CU, SUY CU

- . v (2
Kinh guri:

Ten tO chirc tOn GlA0: ... ... i e e e
Tén giao dich qUOC t& (NEW CO): ..o ove e e e
Tru O ChINt: o

Ping ky ngudi dwoce phong chirc, phong phim, b6 nhiém, biu cir, suy cir
véi ndi dung sau:

Hg va tén Tén goi Nim | Qué quin | Chirc vu Phim Pham vi
TT khac trong sinh trat phu trach
ton gido
1
2
n

Dinh kém ban dang ky gom: tom (it qud trinh hoat dong ton gido cua nguoi dirge dang ky.

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi ré ho tén, chire vir)

) Pia danh noi ¢6 tru s& chinh cia td chirc ton gido.

) Ban Téon giao Chinh phu (déi véi cac trudong hop phong chuc, phong pham, bd nhiém, bau ct,
suy cu theo quy dinh tai khoan 1 Diéu 19 Nghi dinh); Uy ban nhan dén tinh, thanh phé truc thudc
trung uong (ddi véi cac truong hop khéng thude quy dinh tai khoan 1 Diéu 19 Nghi dinh).
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10. Thi tuc tiép nhin théng bio cich chirc, bdi nhiém chirc sic trong ton
gido

a) Trinh ty thyc hién:

- Bude 1. To chirc tdn giao khi cach chirc, bai nhiém chirc sﬁc, nha tu hanh
thudc tham quyén quan 1y ndp van ban thdng bao tai bd phan tiép nhan va tra hd so
cia Ban Tén gido thuéc S& Noi vu (dia chi sé 196 duong Nguyén Dinh Chiéu,
Phuong 6, Quan 3, dién thoai s6 39305458), vao cac ngay lam viéc tir thir Hai dén
thir Sau (Budi sang: Tir 7 gid 30 phut dén 11 gio 30 phut; Budi chiéu: Tir 13 gio dén
17 gi®). (Piéu 21 Nghi dinh sb 92/2012/ND-CP).

- Bude 2. Ban Ton gido xem xét van ban thong bao, trinh Uy ban nhan dan

Thanh phé va luu hé so dé thyc hién cong tac quan ly.

b) Cach thirc thwe hién: Nop truc tiép hodc nép qua duong buu dién va nhan
két qua truc tiép tai Ban Ton gido vao cac ngay lam viée trong tuan hoac nhén két qua
qua dudng buu dién (néu co yéu cau).

¢) Thanh phin, s luong hd so:

- Thanh phan hé so: Théng bao vé viée cach chire, bai nhiém chire sdc, nha tu
hanh (theo Mau B18).

- S6 lwong van ban: 01 van ban.

d) Poi twgng thue hién thi tuc hanh chinh: Cac t6 chirc ton gido duroc cac co
quan nha nudc cd tham quyén céng nhan vé to chirc cach chirc, bai nhiém chirc sic
thudc truong hop quy dinh tai khoan 2 Diéu 19 Nghi dinh sé 92/2012/ND-CP.

d) Co quan thwe hién thu tuc hanh chinh:

- Co quan co6 tham quyén giai quyét: UBND Thanh phd

- Co quan tryc tiép thue hién thu tuc hanh chinh: Ban Ton giao-S¢ Noi vu

e) Lé phi: Khong.

g) Tén miu don, miu to khai: Thong bao vé viéc cach chirc, bai nhiém chire
sic, nha tu hanh (Mau B18, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

h) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Viéc cach chic, bai

nhiém chire sic thue hién theo hién chuong, diéu 18 cua to chire ton gido.
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i) Can cir phap ly cua thu tuc hanh chinh:

- Phép lénh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu lyc thi hanh ké tr ngay 15
thang 11 nam 2004).

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap lénh tin ngudng, ton giao.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B6 Noi vu ban hanh va
huéng dan sit dung biéu mau vé thu tyc hanh chinh trong linh vyc tin ngudng, ton
giao (c6 hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B18
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lip - Tw do - Hanh phuc
D ngay... . thang...  ndm.. .
THONG BAO
Vé viéc cach chirc, bdi nhiém chirc sic, nha tu hanh

Kinh guri: @

TEN S CAUC tON BIAO ... ..ottt e e s

Tén giao dich qudc t& (€U cO):...veveviee e,

Tru sd chinh: oo,

Thong bao vé viéc cich chire, bai nhiém chire sic, nha tu hanh véi ndi
dung sau:

Hovatén: ...................c.oivieiiiiiieeeen ... . Nam sinh.......

Tén goi trong ton glao(neu co): .

Giay CMND so...................Ngay cap:...............NUi CAP oo

Chire Vi, PhAM At ... o e e e,

Pham viphutrach:........ ...

Ly do cach chirc, bai nhiém:...........

Tiurngay.. thang ......... nam..........

Keém theo Thong bao gom: van ban cua 16 chm 16n gfao vé viée cach chrrc bdi
nhiém.

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi ré ho tén, chirc vir)

M Pia danh noi ¢o tru s& chinh cia té chirc ton giao.

) Ban Téon giao Chinh phu (d6i vdi cac truomg hop theo quy dinh tai khoan 1 Diéu 19 Nghi dinh);
Uy ban nhén dén tinh, thanh phé truc thude trung uvong (ddi voi cac truong hop khong thude quy
dinh tai khoan 1 Diéu 19 Nghi dinh).
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11. Thi tuc ding ky thuyén chuyén noi hoat dong ton gido ciia chirc sic,
nha tu hanh vi pham phap luft vé tén gido

a) Trinh ty thuc hién:

- Bude 1. T6 chirc ton gido trude khi thuyén chuyén noi hoat déng ton gido cua
chirc sic, nha tu hanh ndp hod so ding ky tai b phan tiép nhan va tra hd so cua Ban
Ton gido thudoc So Noi vu (dia chi s6 196 duong Nguyén Dinh Chiéu, Phuong 6,
Quin 3, dién thoai s6 39305458), vao cac ngay lam viéc tir thir Hai dén thir Sau (Budi
sang: Tir 7 gio 30 phat dén 11 gior 30 phat; Budi chiéu: Tu 13 gio dén 17 gio).
(Khoan 1 Piéu 23 Nghi dinh s6 92/2012/ND-CP).

- Budce 2. Tiép nhan va kiém tra hd so

Bo phan tiép nhan va tra hd so cua Ban Tén gido tiép nhan hd so, kiém tra tinh
hop 1é va day du cua cac gidy to o trong ho so:

* Trudng hop ndp hd so truc tiép

+ Truong hop hd so day du, hop 18 thi cap Phiéu tiép nhan ho so;

+ Truong hop hd so chua diy du, chua hop 1€, thi huéng dan ca nhéan bo sung,
hoan thién hd so.

* Truong hop ndp hd so qua dudong buu dién

+ Truomg hop hd so day du, hop 18 thi cap Phiéu tiép nhan ho so va thong bao
cho ngudi ndp hd so biét;

+ Truomg hop hd so chua ddy du, chua hop 18, thi huéng dan ca nhan bé sung,
hoan thién hd so.

- Budce 3. Giai quyét ho so

+ Ban T6n gido phdi hop vdi cac co quan lién quan tham dinh hd so, trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan Thanh phé can ¢t To trinh cia Ban Ton gido chap thun
hodc khong chap thuan viéc dang ky thuyén chuyén. Truong hop khong chap thuin
phai tra 1oi bang van ban va néu rd ly do (Khoan 3 DPiéu 23 Nghi dinh s
92/2012/NB-CP).

b) Cach thirc thwe hién: Nop truc tiép hoac ndp qua duong buu dién va nhin
két qua truc tiép tai Ban Ton gido vao cac ngay lam viéc trong tudn hodc nhéan két qua
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qua dudng buu dién (néu co6 yéu cau).
¢) Thanh phan, s6 lwong hd so:
- Thanh phan hd so:

+ Pang ky thuyén chuyén noi hoat dong ton gido cua chirc sic, nha tu hanh
(theo Mau B20).

+ Vian ban cua to chire ton gido vé viéc thuyén chuyén.

+ So yéu 1y lich ¢6 x4c nhan cia Uy ban nhan dan cdp phuong, xi noi cu tra

hop phap cua nguoi dugce thuyén chuyén.
- S6 luong ho so: 01 bo.

d) Thoi han giai quyét: 20 ngay lam viéc ké tir ngay nhan dugc hd so day du
va hop €.

‘0 -n 4 b r . it L ~ L I
d) Doi twgng thyc hién thu tuc hanh chinh: Céc to chice ton gido duoc cac co
quan nha nudc ¢ tham quyén cong nhan vé to chie.

e) Co quan thuec hién thu tuc hanh chinh:
- Co quan c6 tham quyén giai quyét: UBND Thanh phd
- Co quan tryc tiép thye hién thu tuc hanh chinh: Ban Ton giao-S& Né1 vu

g) Két qua thuc hién thi tuc hanh chinh: Vin ban chap thuan hoic khéng

chﬁp thuan, ¢cé néu ré 1y do.
h) L¢ phi: Khong.

i) Tén miu don, miu to khai: Pang ky thuyén chuyén noi hoat déng ton giao
cia chirc sdc, nha tu hanh (Miu B20, Thong tw sé 01/2013/TT-BNV ngay
25/3/2013).

i) Yéu cu, diéu kién thwc hién thi tuc hanh chinh: Khéng.
k) Can cw phap ly caa thu tuc hanh chinh:

- Phap 1énh tin ngudng, tén giao ngay 18/6/2004 (c6 hidu e thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghi dinh sb 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap 1énh tin ngudng, t6n gido.
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- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 cia B6 N&i vu ban hanh va
hudng dan st dung biéu mau vé thu tuc hanh chinh trong linh vye tin ngudng, ton

gi40 (co hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B20

CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc lap - Tw do - Hanh phuc

......... D ngay... ..thang.....ndm... ..

PANG KY THUYEN CHUYEN
NOI HOAT PONG TON GIAO CUA CHUC SAC, NHA TU HANH

Kinh gui: @ 5

TEn t6 Chire tON ZIAO: ... oe e e o e,

Tén giao dich qudc t& (Néu ¢O):... ...

Tru s& chinh: ...

Ping ky thuyén chuyén noi hoat djng ton gido ciia chirc sic, nha tu hanh
v0i ndi dung sau:

Ho va tén: i Nameosinh. L
Tén goi t:rongion g1a0 (neu co)
Gidy CMND s6:......... ...’,.‘.‘Ngay cz’ip: ............... Noi cip:............

Chirc vy, pham trat (néu co): ...............
Noi thuy@n chuyen @it... ... e
Noi thuyén chuyen d8n: ... ... e,
Ly do thuyen chuy@n: ... ... e,

Kém theo ban ddng ky gom: so yéu Iy lich ¢6 xdc nhdn cua U} ban nhdn ddn xa,
phiromg, thi trdan noi cur trii ctia ngwoi dwgc thuyén chuyén; van ban cua té chirc ton gico vé
viéc thuyén chuyén,

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi ré ho tén, chire vir)

M Pia danh noi co tru s¢ chinh cta té chirc tén gido.

2y .- . - A - o . . - - N -
) Uy ban nhédn dan huyén, quan, thi x&, thanh pho thudc tinh noi chuc sic, nha tu hanh thuyén
chuyén dén.
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12. Thi tuc chip thuin hoat dong ton giso ngoai chwong trinh ding ky
hang nim cé su tham gia cia tin do ngoai huyén, quin, thi xd, thanh phé thudc
tinh hodc ngoai tinh

a) Trinh ty thuc hién:

- Budc 1. T6 chirc ton gido co sd ¢6 hoat dong ton gido ngoai chwong trinh di
dang ky hang nam co sy tham gia cua tin d6 ngoai huyén, quan, thi x4, thanh phd
thudc tinh hodc ngoai tinh ndp van ban dé nghi tai bé phan tiép nhan va tra hé so cua
Ban Tén gido thudc So Noi vu (dia chi s6 196 duong Nguyén Pinh Chiéu, Phuong 6,
Quan 3, dién thoai s6 39305458), vao cac ngay lam viéc tir thir Hai dén thir Sau (Budi
sang: Tir 7 gid 30 phut dén 11 gio 30 phut; Budi chiéu: Tir 13 gio dén 17 gid). (Piém
b Khoan 1 Diéu 25 Nghi dinh s6 92/2012/ND-CP).

- Bude 2. Tiép nhan va kiém tra hé so

B6 phan tiép nhan va tra hd so cia Ban Ton giao tiép nhan ho so, kiém tra tinh
hop 1é va day du cua cac gidy to ¢6 trong hd so:

* Trudng hop np hd so truc tiép

+ Truomg hop hé so ddy du, hop 1€ thi cap Phiéu tiép nhan hd so;

+ Truong hop hd so chwra diy du, chua hop 1€, thi huéng dan c4 nhan bé sung,
hoan thién hd so.

* Truwong hop ndp hd so qua dudong buu dién

+ Truomg hop hd so day du, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho ngudi ndp hd so biét;

+ Truomg hop hd so chua diy du, chua hop 1€, thi hudng dan ca nhan bd sung,
hoan thién ho so.

- Budre 3. Giai quyét hd so

+ Ban Ton giao phdi hop véi cac co quan lién quan thdm dinh vin ban, trinh Uy
ban nhan dan Thanh phd.

+ Uy ban nhan dan Thanh phd can cir To trinh cia Ban Ton giao chap thuén
hoac khéng chép thusn hoat dong ton gido ngoai chuwong trinh dang ky hang nam cia
t6 chirc ton giao co so. Truong hop khong chap thudn phai tra 151 bang van ban va
néu 15 ly do (Khoan 3 Diéu 25 Nghi dinh s6 92/2012/ND-CP).
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b) Céch thirc thwe hién: Nop true tiép hoac nop qua duong buu dién va nhan
két qua trure tiép tai Ban Ton gido vao cac ngay lam viéc trong tuan hodc nhén két qua

qua duong buu dién (néu ¢o yéu cau).

¢) Thanh phan, s lwong hd so:

- Thanh phan hé so: Pé nghi hoat dong tén gido ngoai chwong trinh da dang ky
(theo Mau B22).

- S6 lugng van ban: 01 van ban.

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan duoc van ban dé
nghi hop 1é.

d) Déi twong thwe hién thii tuc hanh chinh: T6 chirc ton gido co hoat dong ton
giao ngoai chuong trinh da dang ky hang nam co sy tham gia cua tin d6 ngoai huyén,
quan, thi x4, thanh phé thude tinh hodc ngoai tinh.

e) Co quan thue hién thu tuc hanh chinh:

- Co quan co6 tham quyén giai quyét: UBND Thanh phd

- Co quan tryc tiép thue hién thu tuc hanh chinh: Ban Ton giao-S& Néi vu

g) Két qua thuc hién thi tuc hanh chinh: Van ban chap thuin hoac khong
chap thuén vé hoat dong tén gido ngoai chuong trinh dang ky hang nam cua té chire
ton giao co so.

h) Lé phi: Khéng.

i) Tén mau don, miu to khai: Dé nghi hoat dong ton gido ngoai chwong trinh
da dang ky (MAu B22, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu cau, dieu kién thuc hién thii tuc hanh chinh: Khong.

k). Can cir phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cta Chinh phi quy dinh chi
tiét va bién phéap thi hanh Phap Iénh tin ngudng, ton gio.

- Théng tu sd 01/2013/TT-BNV ngay 25/3/2013 cua B N&i vu ban hanh va
huéng dan st dung biéu mau vé thu tuc hanh chinh trong linh vwre tin ngudmg, ton
£1a0 (c6 hiéu lyc thi hanh ké tur ngay 25 thang 3 nam 2013).
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sau:

Mau B22

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tw do - Hanh phuc

.V ongay . thang.. . .nam.. .

PE NGHI HOAT PONG TON GIAO
NGOAI CHUONG TRINH PA PANG KY

Kinh guri: ) e,
Tén t6 ChITC tON ZIAO CO SOt .ot eeeiee oo oot e,
Tru s chinh: ..o

Pé nghi hoat dong tén gido ngoai chwong trinh da ding ky véi ndi dung

Tén hoat AN tON EIA0: ... ..ot e e e e
Noidunghoat dong:. ...,
Ngudi td chire:...............

Chire v, PhAM AL ..o e,
TROT ZIAN: .. e e e e e e e e
Piadiém:.......oov i

Dy kién s6 lwong nguoi tham dur ..o
Céc diéu kién dam bao............

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi ré ho tén, chirc vi)

m Dia danh noi ¢6 to chirc ton gido co s6.

) (Jy ban nhan dan tinh, thanh phd truc thude trung uong (ddi véi hoat dong ton giao cé su tham
gia cia tin d6 ngoai huyén, quan, thi x4, thanh phd thudc tinh hodc ngoai tinh); Uy ban nhan dan
huyén, quan, thi x&, thanh phé thuﬁ}c tinh (déi vol hoat dong ton gido co su tham gia cua tin do
trong huyén, quan, thi xa, thanh pho thudc tinh).
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13. Thi tuc chip thufn td chic hdi nghi thuong nién, dai hi cia t6 chirc
ton giao khong thudc quy dinh tai Diéu 27, 28 Nghi dinh so6 92/2012/ND-CP

a) Trinh ty thyc hién:

- Bude 1. TH chirc tén 2140 td chirc hoi nghi thuong nién, dai hdi khong thude
quy dinh tai Piéu 27, 28 Nghi dinh s6 92/2012/NP-CP ndp hd so tai bd phan tiép
nhan va tra hd so cua Ban Tén giao thuée S& Noi vu (dia chi s6 196 dwong Nguyén
Pinh Chiéu, Phuong 6, Quan 3, dién thoai sd 39305458), vao cac ngay lam viéc tir
thir Hai dén thir Sau (Budi sang: Tir 7 gio 30 phut dén 11 gio 30 phat; Budi chiéu: Tir
13 gio dén 17 gio). (Khoan 1 Diéu 29 Nghi dinh s6 92/2012/ND-CP).

- Buéde 2. Tiép nhan va kiém tra hd so

B6 phan tiép nhan va tra hd so cua Ban Ton gido tiép nhan hd so, kiém tra tinh
hop 1é va day du cua cac giy to co trong hd so:

* Truwong hop ndp hd so truc tiép

+ Truong hop hd so day du, hop 1€ thi cdp Phiéu tiép nhan hd so;

+ Trudng hop hd so chwa diy du, chua hop 1€, thi huéng dan ca nhan bé sung,
hoan thién hd so.

* Truong hop ndp hod so qua dwong buu dién

+ Truong hop hd so day di, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi nop ho so biét;

+ Truomg hop hd so chuwa diy du, chua hop 1€, thi hudng dan ca nhan bé sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Ban Ton gido phdi hop vdi cac co quan lién quan tham dinh hd so, trinh Uy
ban nhan dan Thanh phd;

+ Uy ban nhan dan Thanh phé can ctr To trinh cia Ban Tén gido chap thudn
hoac khong cl1§p thuan viée to chirc hoi nghi, dai héi. Truong hop khong cl1§p thuan
phai tra 16i bing vin ban va néu 18 Iy do (Khoan 2 Diéu 29 Nghi dinh s
92/2012/ND-CP).

b) Cich thirc thuc hién: Nop truc tiép hodc ndp qua dwrong buu dién va nhan két
qua truc tiép tai Ban Ton giao vao cac ngay lam viéc trong tuan hodc nhan két qua
qua duong buu dién (néu co yéu cau).
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¢) Thanh phin, s6 lwong hd so:

- Thanh phan hé so:

+ Dé nghi td chirc hoi nghi thuong nién, dai hoi (theo Mau B25);

+ Béo cdo hoat dong cua to chire ton gido;

+ Dy thao hién chwong, diéu 18 hodc hién chwong, diéu 18 stra doi (néu co).

-Sé lugng hé so: 01 bd.

d) Thoi han gidi quyét: 10 ngay lam viéc ké tir ngay nhan dwoc hd so day du
va hop €.

d) D6i twong thye hién thi tuc hanh chinh: Cac t6 chire toén gido hop phap &
Viét Nam.

e) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 tham quyén giai quyét: UBND Thanh phd

- Co quan tryc tiép thye hién thu tuc hanh chinh: Ban Tén giao-S& Noi vu

g) Két qua thuc hién thu tuc hanh chinh: Vian ban chip thuin hodc khong
chép thuan cho t6 chirc ton giao duoc t6 chirc hoi nghi thuong nién, dai hoi.

h) Lé phi: Khong.

i) Tén mau don, mau to khai: Dé nghi t6 chirc hoi nghi thudng nién, dai héi
(Mau B25, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khéng.

k) Can cir phap ly cua thu tuc hanh chinh:

- Phép lénh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tir ngay 15
thang 11 nam 2004).

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap 1€nh tin ngudng, ton gido.

- Théng tu sd 01/2013/TT-BNV ngay 25/3/2013 cua B Noi vy ban hanh va
hudng dan st dung biéu mau vé thu tuc hanh chinh trong linh vure tin ngudng, ton
gi40 (c6 hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B25

CONG HOA XA HQI CHU NGHIA VIET NAM
DPéc lip - Tw do - Hanh phuc

.........  ngay... .. .thang... .. ndm.. .

PE NGHI TO CHUC HOI NGHI THUONG NIEN, PAI HOI

Kinh gl'ri‘(zj y

TEN tO ChETC tON GIAOT... ... .. et e e e e e

Nguoi dai dién:
Howvatén: ............................cveeeeee.........Nam sinh...... ...
Tén goi trong ton gido (Néw ¢O)... ..ot
Chirc vy, pham trat:........... ...l

Pé nghi t6 chirc hdi nghi thudng nién, dai hdi véi ndi dung sau:

Ly doté chire: ..........
N1 dung hoi nghi, dai 1101

Thoi gian t6 chire: .

DPiadiém td chie: ...
Du kién thanh phan tham du

SH lwong nguoi tham du: ........

Kem theo dé nghi gom: chirong trinh t6 chire; bdo cdo hoat dong cua té chirc ton
gido; du thao hien chwong, diéu I¢ hodc hién chirong, diéu I¢ sira doi (néu co).

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi vd ho tén, chirc vir)

M Dia danh noi ¢6 tru s& chinh cua td chire ton giso.

® Ban Tén giao Chinh phu ddi voi td chirc ton giao t6 chirc hoi nghi, dai hoi theo quy dinh tai D:eu
28 Nghi dinh; Uy ban nhan dén tinh, thanh phé true thude trung wong déi véi té chire ton giao to
chuc héi nghi, dai hdi theo quy dinh tai Piéu 29 Nghi dinh.
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14. Thi tuc diing ky hién chwong, diéu 1€ sira dbi ciia t6 chirc ton gido
a) Trinh ty thyc hién:

- Bude 1. T6 chire ton gido khi sira doi hién chuong, diéu 1& ndp van ban ding
ky tai b phan tiép nhan va tra ho so cua Ban Tén gido thudc S& Noi vu (dia chi sd
196 duong Nguyén Dinh Chiéu, Phuong 6, Quan 3, dién thoai sé 39305458), vao cac
ngay lam viéc tir thir Hai dén th Sau (Budi sang: Tir 7 gior 30 phat dén 11 gio 30
phut; Budi chidu: Tir 13 gio dén 17 giv). (Khoan 1 Diéu 30 Nghi dinh s
92/2012/ND-CP).

- Bude 2. Tiép nhan va kiém tra hd so

B¢ phan tiép nhan va tra hd so cua Ban Tén g1ao tiép nhén hd so, kiém tra tinh
hop 1€ va day du cua cac giay to co trong ho so:

* Truwong hop ndp hd so truc tiép

+ Trudmg hop hd so ddy du, hop 18 thi cip Phiéu tiép nhan hd so;

+ Truomng hop hd so chwa day du, chua hop 1€, thi huéng dan ca nhan bo sung,
hoan thién hd so.

* Truong hop ndp hd so qua dudng buu dién

+ Truong hop hd so ddy du, hop 18 thi cap Phiéu tiép nhan hd so va thong bao
cho nguoi ndp ho so biét;

+ Truong hop hd so chwra ddy du, chura hop 1€, thi huéng dan ca nhéan bd sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Ban Tén gi4o phdi hop vdi céc co quan lién quan tham dinh van ban dang ky
(bao gom ca ndi dung stra doi).

+ Uy ban nhan dan Thanh phd can cir To trinh cua Ban Tén gido chip thuin
ho#c khéng chap thuan cho ding ky hién chuong, diéu 1é sira doi. Truong hop khong
chap thuén phai tra 11 bang van ban va néu rd ly do (Khoan 1 Diéu 30 Nghi dinh s6
92/2012/ND-CP).

b) Cach thirc thue hién: Nop truc tiép hodc ndp qua dwong buu dién va nhan két
qua truc tiép tai Ban Ton giao vao cac ngay lam viée trong tuan hodc nhan két qua
qua duong buu dién (néu co yéu cau).

¢) Thanh phz“in, s0 lwong ho so:
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- Thanh phan hé so: Pang ky hién chwong, diéu 1¢ sira d6i (theo Mau B26).
- S lugng van ban: 01 ban.

d) Thoi han giai quyét: 07 ngay lam viéc ké tir ngay nhan dugc ban hién
chwong, diéu 18 sira ddi.

d) Péi twong thuc hién tha tuc hanh chinh: Céc t6 chirc ton gido hop phap o
Viét Nam.

¢) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 tham quyén giai quyét: UBND Thanh phd
- Co quan true tiép thyue hién thi tuc hanh chinh: Ban Tén gido-S& Noi vu

g) Két qua thuc hién thu tuc hanh chinh: Vian ban chip thudn hoac khong
chap thuan cho t6 chirc ton gido dugc hoat dong theo hién chwong, diéu 1é sira doi.

h) Lé phi: Khong.

i) Tén miu don, miu to khai: Dang ky hién chuong, diéu 1& sira doi (Mau
B26, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Khong.

k) Cin cair phap ly cia tha tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tir ngay 15
thang 11 nam 2004).

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap Iénh tin ngudng, tén giao.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B6 Noi vu ban hanh va
huéng dan st dung biéu mau vé thu tyc hanh chinh trong linh vye tin ngudng, ton
gi40 (c6 hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B26

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

1 1 , w
. Vongay . _thang. . _ndm.. .

PANG KY HIEN CHUONG, PIEU LE SUA POI

Kinh gui: @ ............

T8N t6 Chire tON ZIAO: ... ... oosvee el

Nguoi dai dién:
Hovatén:.............cccceiiieiiiiiiiiieeiinee....Namsinh...........
Tén goi trong ton iAo (NEU CO)... .. e
Chirc vu, phﬁm trat.............

Ping ky hién chwong, diéu 1é sira d6i véi ndi dung sau:

Ly do SWA AO1: ... ... oo e,

Né1 dung stra don:..............

Keém theo dang ky gom: Hién chirong, diéu I¢ cua 16 chire 16n gido da swra doi.

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi 15 ho tén, chirc vir)

) Pia danh noi ¢o tru so chinh cua t6 chirc ton gido.

© Ban Tén gido Chinh phu (dbi voi t6 chirc tdn gido hoat déng trong pham vi nhiéu tinh, thanh phd truc
thugc trung uong); Uy ban nhan dan tinh, thanh phé tryc thudc trung wong (dbi véi t6 chirc ton gido hoat
déng cha yéu trong pham vi mét tinh, thanh phé truce thude trung wong)

(Xem tiép theo Céng bdo s6 05)
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15. Thii tuc chip thuin viéc td chirc cudc 1& dién ra ngoai co sé ton gido 6
sw tham gia ciia tin d6 dén tir nhiéu huyén, quin, thi x, thanh phd thudc tinh
hoic tir nhiéu tinh, thanh phd trwc thude Trung wong

a) Trinh ty thuc hién:

- Budce 1. T6 chirc ton gido t& chire cac cude 18 dién ra ngoai co s¢ ton gido co
sir tham gia cua tin d6 dén tir nhiéu huyén, quén, thi x4, thanh phé thudc tinh hoac tur
nhiéu tinh, thanh phé tryc thudée Trung wong ndp van ban dé nghi tai bd phan tiép
nhan va tra hé so cia Ban Tén giao thude S& Noi vu (dia chi sd 196 dwong Nguyén
Dinh Chiéu, Phuong 6, Quan 3, dién thoai sd 39305458), vao cac ngay lam viéc tir
thir Hai dén thir Sau (Budi sang: Tur 7 gior 30 phut dén 11 gio 30 phat; Budi chiéu: Tir
13 gio dén 17 gid). (Piéu 31 Nghi dinh sb6 92/2012/ND-CP).

- Budce 2. Tiép nhan va kiém tra hd so

Bo phan tiép nhan va tra hd so cia Ban Tén gido tiép nhan hd so, kiém tra tinh
hop 1é va day du cua cac gidy to ¢6 trong hd so:

* Trudng hop ndp hd so truc tiép

+ Truong hop ho so ddy di, hop 1é thi cip Phiéu tiép nhan hd so;

+ Trudng hop hod so chwa day du, chua hop 1€, thi huéng dan ca nhan bo sung,
hoan thién ho so.

* Trudng hop ndp ho so qua dwong buu dién

+ Truomg hop hd so day du, hop 18 thi cap Phiéu tiép nhan ho so va thong bao
cho ngudi ndp ho so biét;

+ Truomg hop hd so chuwa diy du, chua hop 1€, thi hudng dan ca nhan bé sung,
hoan thién hd so.

- Budce 3. Giai quyét ho so

+ Ban Tén gi4o phdi hop véi cac co quan lién quan tham dinh vin ban, trinh Uy
ban nhan dan Thanh phd;

+ Uy ban nhan dan Thanh phd can ctr To trinh cia Ban Tén gido chap thudn
hoac khong chap thuan viéc té chire cudc 1&. Trudng hop khong chap thuan phai tra
1&i bang van ban va néu 16 1y do (Khoan 2 Diéu 31 Nghi dinh s6 92/2012/ND-CP).

b) Céch thirc thwe hién: Nop truc tiép hodc ndp qua duong buu dién va nhan
két qua truc tiép tai Ban Ton gido vao cac ngay lam viéc trong tuan hoic nhéan két qua

qua duong buu dién (néu c6 yéu cau).
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¢) Thanh phin, s6 lwong hd so:

- Thanh phan ho so: Dé nghi t6 chirc cudc 1& ngodi co s& ton gido (theo Mau
B27).

- S6 lwong van ban: 01 van ban.

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan duoc van ban dé
nghi hop 1€.

d) P6i twong thue hién thi tuc hanh chinh: Té chirc ton gido

e) Co quan thuce hién thi tuc hanh chinh:

- Co quan c6 tham quyén giai quyét: UBND Thanh phé

- Co quan tryc tiép thue hién thu tuc hanh chinh: Ban Ton gido-S& Néi vu

g) Két qua thwe hién tha tuc hanh chinh: Van ban chap thuan hodc khong
chap thuan viéc td chirc cude 18.

h) L¢ phi: Khong.

i) Tén miu don, miu t& khai: Dé nghi t6 chirc cude 1€ ngoai co s ton giao
(MAiu B27, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu cu, diéu kién thuc hién thi tuc hanh chinh: Khéng.

k) Can cir phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton giao ngay 18/6/2004 (co hidu luc thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghi dinh s§ 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap Iénh tin ngudng, ton gio.

- Théng tr s6 01/2013/TT-BNV ngay 25/3/2013 cia Bd Noi vu ban hanh va
hudng dan st dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
gi40 (c6 hiéu lire thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B27

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PE NGHI TO CHUC CUQC LE NGOAI CO SO TON GIAO

Kmhgz,m e e

Tén to chuc ton giao (chu' in hoa)

Nguol dai dién:
Hovatén: ...................ooveveeeeeeee eew...Nam sinh. ...
Tén goi trong ton gido (NEW CO).....oveeeee e
Chire vu, Pham trat: ...

Dé nghi t6 chirc cudc 1€ ngoai co so' ton gido voi ndi dung sau:

Ten cudC L&: .. oo e e

NGi1 dung:....

Thori ian t8 Chie: ... ...
Pia GEm t8 ChlrC: .. o
Nguot chu tri:.........

QUY M0 .. e e e e e e
Thanh Phan:... ..o

Kem theo dé nghi gom: chirong trinh 16 chirc cugc 1é, |
TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi ré ho tén, chirc vu)

'Pia danh noi ¢é tru so chinh cua té chic tén gido.

@ U}-’ ban nhan dan tinh. thanh p116 true thudc trung wong noi dién ra cuoc 1¢ (déi vai cude 1€ co sy tham gia
cua tin dé dén tir nhiéu huyén, quan. thi xa. thanh phé thudc tinh hoic tir nhiéu tinh, thanh phé truc thudc
trung wong): Uy ban nhan dén huyén, quén, thi xi, thanh phé thudc tinh noi dién ra cude 1& (d6i voi cude 18
¢ su tham gia cua tin do trong pham vi mdt quan, huyén, thi xa. thanh pho thude tinh.
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16. Thii tuc chip thuin viéc td chirc quyén gép ciia co' sé tin ngudng, to
chirc ton gido vurg't ra ngoai pham vi mgt huyén

a) Trinh ty thyc hién:

- Bude 1. Co so tin ngudng, to chire tén gido trude khi td chirc quyén gop vuot
ra ngoai pham vi mét huyén ndp van ban thong bao tai by phéan tiép nhan va tra hd so
cia Ban Tén gidao thudc S& Noi vu (dia chi s6 196 duong Nguyén Dinh Chiéu,
Phuong 6, Quan 3, dién thoai sO 39305458), vao cac ngay lam vi¢c tir thir Hai dén
thir Sau (Budi sang: Tir 7 gio 30 phat dén 11 gio 30 phit;, Budi chiéu: Tir 13 gitr dén
17 gio). (Piém ¢ Khoan 2 Biéu 36 Nghi dinh s6 92/2012/ND-CP).

- Buéde 2. Tiép nhan va kiém tra hd so

B6 phan tiép nhan va tra hd so cua Ban Ton gido tiép nhan hd so, kiém tra tinh
hop 18 va day di cua cac gidy to c6 trong hé so:

* Truwong hop ndp hd so truc tiép

+ Truong hop hod so day du, hop 1€ thi cdp Phiéu tiép nhan hd so;

+ Trudng hop hd so chwa day du, chua hop 1€, thi huéng dan ca nhan bé sung,
hoan thién ho so.

* Truong hop ndp hod so qua dwong buu dién

+ Truong hop hd so day di, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi nop ho so biét;

+ Truomg hop hd so chua diy du, chua hop 1€, thi hudng dan ca nhan bé sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Ban T6n gido phdi hgp véi cac co quan lién quan tham dinh van ban thong
bao, trinh Uy ban nhan dan Thanh phd.

+ Uy ban nhan dan Thanh phé can ctr To trinh cia Ban Tén gido chap thudn
hoic khong chap thuan viéc t6 chitc quyén goép. Truong hop khong chap thuan phai
tra 101 bang van ban va néu 13 ly do (Khoan 3 Piéu 36 Nghi dinh sé 92/2012/ND-
CP).

b) Céch thirc thwe hién: Nop true tiép hodc ndp qua duomg buu dién va nhan
két qua truc tiép tai Ban Ton gido vao cac ngay lam viéc trong tuan hodc nhan két qua
qua duong buu dién (néu co yéu cau).
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¢) Thanh phin, s6 lwong hd so:

- Thanh phan ho so: Théng bao vé viéc quyén gop clia co so tin ngudng, to chirc
ton giso (theo Mau B30).

- S6 lwong van ban: 01 van ban.

d) Théi han giai quyét: 07 ngay 1am viéc ké tir ngay nhan duge vian ban thong
bao hop 1€.

d) Pdi twong thwe hién thi tuc hanh chinh: Cac co s tin ngudng, to chirc ton
2140.

¢) Co quan thuc hién thu tuc hanh chinh:

- Co quan co6 tham quyén giai quyét: UBND Thanh phd

- Co quan tryc tiép thyre hién thu tuc hanh chinh: Ban Ton giao-S& Noi vu

g) Két qua thuc hién tha tuc hanh chinh: Vian ban chap thuan hodc khong
chap thuén viéc t6 chirc quyén gop.

h) Lé phi: Khong.

i) Tén miu don, miu t& khai: Thong bao vé viéc t6 chirc quyén gop cia co sd
tin ngudng, to6 chic ton gido (MAu B30, Thong tu sé 01/2013/TT-BNV ngay
25/3/2013).

j) Yéu ciu, diéu kién thyc hién thii tuc hanh chinh:

- Co s0 tin ngudng, to chire ton gido to chirc quyén gop trén co sd tur nguyén cua
td chirc, ca nhan trong nudce va té chire, ca nhan ngoal nudce theo quy dinh cua phap

luat.

- Viéc t6 chitc quyén gop cua co so tin ngudng, to chirc ton gido phai cong khai,
rd rang muc dich sir dung va trude khi quyén gop phai thong bao voi Uy ban nhén
dan cap tinh noi té chirc quyén gop.

- Khong duoc loi dung viéc quyén gép dé phuc vu loi ich ca nhan hodc thue
hién nhimg muc dich trai phap luét.

k) Can cw phap ly caa thu tuc hanh chinh:

- Phap 1énh tin ngudng, tén gido ngay 18/6/2004 (c6 hiéu lyc thi hanh ké tir ngay
15 thang 11 nam 2004).
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- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi
tiét va bién phép thi hanh Phép lénh tin ngudng, tén gido.

- Thong tu sb 01/2013/TT-BNV ngay 25/3/2013 cua B§ NO1 vu ban hanh va
huéng dan sir dung biéu mau vé thu tuc hanh chinh trong linh vire tin ngudmg, tén
2140 (co hi¢u lyc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tuw do - Hanh phuc

.........  ngay... .. .thang... .. ndm.. .

THONG BAO
Vé viéc t6 chirc quyén gép ciia co s¢' tin ngudng, to chire ton gido

Kinh gui: ©
Tén co so tin ngudmg, to chu:c tON ZIAO: ... it e e,
A Ci: oo
Nguon dai dién:

Ho vatén...

A L4 ;\ - A !{ L -~ L4 Ll Pl
Thong bao ve viéc té6 chirc quyén gop véi ndi dung sau:

Muc dich QUYEN 0P ... ..o e,
Pham vi t6 chirc qQUYEN ZOP:. .. o.ove o oe oo
Cach thirc quyén gop:...............oen .

Thot gian thue hién quyén gop:...

Co ché quan ly, str dung tai san dm;rc QUYEN EOP:. .o

NGUOI PAI DIEN
(Ky, ghi ré ho tén, chirc vir)

) Pia danh noi c6 co s& tin ngudng, td chirc ton gio.

@ Uy ban nhan dan tinh, thanh phd truc thude trung wong (d6i voi trudmg hop td chirc quyén gop
vuot ra ngoai pham vi mét huyén); Uy ban nhan dan huyén quan, thi xa, thanh phé thudc tinh (dbi
vOi truong hop t6 chirc quyén gop vuot ra ngoai pham vi mot xa nhung trong pham vi mét huyén);
Uy ban nhan dén x&, phuong, thi trén (d6i v6i truong hop to chirc quyén gop trong pham vi mot xa).
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17. Thi tuc chip thuin sinh hoat tén gido ciia ngwoi nuéc ngoai tai co so
ton giao hop phap ¢ Viét Nam

a) Trinh ty thyc hién:

- Bude 1. Ngudi nude ngoai ¢d nhu cau tap trung dé sinh hoat ton gido tai co so
ton gidao hop phap & Viét Nam ndp hod so dé nghi tai b phan tiép nhan va tra hd so
cia Ban Tén gidao thudc S& Noi vu (dia chi s6 196 duong Nguyén Dinh Chiéu,
Phuong 6, Quan 3, dién thoai sO 39305458), vao cac ngay lam vi¢e tir thir Hai dén
thtr Sau (Budi sang: Tir 7 gio 30 phat dén 11 gio 30 phiat;, Budi chiéu: Tir 13 gior dén
17 gio). (Khoan 2 Diéu 40 Nghi dinh 92/2012/ND-CP).

- Buéde 2. Tiép nhan va kiém tra hd so

B6 phan tiép nhan va tra hd so cua Ban Ton gido tiép nhan hd so, kiém tra tinh
hop 18 va day di cua cac gidy to c6 trong hé so:

* Truwong hop ndp hd so truc tiép

+ Trudng hop hd so day du, hop 1€ thi cdp Phiéu tiép nhan hd so;

+ Trudong hop hd so chwa diy du, chua hop 1€, thi huéng dan ca nhan bd sung,
hoan thién hd so.

* Truong hop ndp hod so qua dwong buu dién

+ Truong hop hd so day di, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi nop ho so biét;

+ Truomg hop hd so chuwa diy du, chua hop 1€, thi hudng dan ca nhan bd sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Ban Ton gigo phdi hop vdi cac co quan lién quan tham dinh hd so, trinh Uy
ban nhan dan Thanh phd.

+ Uy ban nhan dan Thanh phé can ctr To trinh cia Ban Tén gido chap thuin
hoic khéng chap thuan cho ngudi nude ngoai sinh hoat tén gido tai co s& ton gido
hop phap & Viét Nam. Truong hop khong chip thusn phai tra 161 bang vin ban va néu
rd ly do (Khoan 3 Diéu 40 Nghi dinh s6 92/2012/ND-CP).

b) Cach thirc thwe hién: Nop truc tiép hoac ngp qua duong buu dién va nhin
két qua truc tiép tai Ban Ton gido vao cac ngay lam viéc trong tuan hodc nhan két qua
qua duong buu dién (néu co yéu cau).
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¢) Thanh phin, s6 lwong ho so:
- Thanh phan hé so:

+ Pé nghi sinh hoat tén gido cia ngudi nude ngoai tai co s& tén gido hop phap &
Viét Nam (theo Mau B35);

+ Ban sao ¢o ching thire gidy to chirmg minh viée cu tri hop phéap tai Viét Nam

cua nguoi dai dign;

+ Van ban dong y cta to chirc ton gido co so hop phap noi nhom ngudi nude
ngoai du kién sinh hoat tén giao.

- S6 luong hod so: 01 bo.

d) Thoi han gidi quyét: 25 ngay lam viéc ké tir ngay nhan dugc hod so day du
va hop €.

d) Pbi twong thwe hién tha tuc hanh chinh: Nguoi nude ngoai cu tri hop
phap tai Viét Nam ¢6 nhu cau tip trung dé sinh hoat ton gi4o tai co s& ton gido hop

phap ¢ Viét Nam.

¢) Co quan thyc hién thu tuc hanh chinh:

- Co quan c6 tham quyén giai quyét: UBND Thanh phé

- Co quan tryc tiép thye hién thu tuc hanh chinh: Ban Ton gido-S& N1 vu

g) Két qua thuc hién thi tuc hanh chinh: Vin ban chip thuin hoic khong
chap thuan, cé néu 13 ly do.

h) L¢ phi: Khong.

i) Tén miu don, miu t& khai: Dé nghi sinh hoat ton gido cua ngudi nuwde ngoai
tai co s ton gido hop phap & Viét Nam (Mau B35, Thong tu s 01/2013/TT-BNV
ngay 25/3/2013),

j) Yéu cau, diéu kién thyc hién tha tuc hanh chinh:

Nguoi nude ngoai sinh hoat ton giao tai Viét Nam phai tuan tha cac quy dinh
ciia Nghi dinh s6 92/2012/ ND-CP ngay 08/11/2012 cia Chinh phu quy dinh chi tiét
va bién phap thi hanh Phap 1énh tin ngudng, ton giao va cac van ban phap luat ¢6 lién

quan.

k) Can ci phap ly caa tha tuc hanh chinh:
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- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phii quy dinh chi
tiét va bién phap thi hanh Phap lénh tin ngudng, t6n gido.

- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 cua Bé Noi vy ban hanh va
hudng dan st dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
gi40 (c6 higu lwc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tw do - Hanh phuc

.........  ngay... .. .thang... .. ndm.. .

PE NGHI SINH HOAT TON GIAO CUA NGUOI NUOC NGOAI
TAI CO SO TON GIAO HQP PHAP O VIET NAM

Kinh gui: @
Ngudi dai dién:
Hovatén: ................ Tén goi khac...............Nam sinh.........
Qubc tich: ..o TON GIAO. .o

Pé nghi sinh hoat tén gido ciia ngwdi nwéc ngodi tai co sé' tdn gido hop
phap ¢ Viét Nam vo6i ngi dung sau:

Ly do dé nghi sinh hoat ton gido:........................

Thoi gian sinh hoat ton giao:.........

S6 lwong ngudi tham gia: .............................

Co so ton gido du kién dang ky sinh hoat ton giao:.
Dlachl

Kem theo dé nghi gom: ban sao ¢é chitng thire gidy 10 chirng minh viéc cu trii hop
phdp tai Viét Nam cua ngueoi dai dién; van ban dong y cua 1o chirc ton gido cé co so hop
phdp noi nhém ngueei meée ngoai dir kién sinh hoat ton gido.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

M Dia danh noi dang ky sinh hoat ton gio.

2y . 4 A . g . .y , N L e
) Uy ban nhan dan tinh, thanh pho truc thudc trung vong noi ¢é co s& toén giao hop phap ma nguoi
nudc ngoai chon lam dia diém sinh hoat ton gido.
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B. THU TUC HANH CHIiNH THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN QUAN, HUYEN

I. Linh vue Ton gido

1. Thia tuc cAp ding ky cho hdi doan ton gido c6 pham vi hoat dong trong
mét huyén, quin, thi xi, thanh phé thudc tinh

a) Trinh tu thyc hi¢n:

- Budce 1. TH chire ton giao thanh 1ap héi doan guri hé so dén B phan tiép nhan
va tra két qua cua Uy ban nhan dan quan, huyén noi t6 chirc ton gido thanh 1ap hdi
doan co tru s& vao cac ngay lam viée tir thir Hai dén thir Sau (Budi sang: Tir 7 gid 30
phut dén 11 gio 30 phat; Budi chidu: Tir 13 gior dén 17 gidy) va budi sang thir Bay (Tur
7 gitr 30 phit dén 11 gid 30 phit) (Khoan 2 Piéu 12 Nghi dinh 92/2012/ND-CP).

- Bude 2. Tiép nhan va kiém tra ho so

Bo phan tiép nhan va tra hd so ctia Uy ban nhan dan quén, huyén tiép nhan hod
so, kiém tra tinh hop 18 va day di cua cac gidy t& ¢6 trong hd so:

* Trudng hop ndp hd so truc tiép

+ Truong hop hd so day du, hop 18 thi cap Phiéu tiép nhan ho so;

+ Truomg hop hd so chua day du, chua hop 1é, thi hudng dan ca nhan bd sung,
hoan thién hé so.

* Truong hop ndp hd so qua dudong buu dién

+ Trudmg hop hd so ddy du, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi ndp ho so biét;

+ Truong hop hd so chwa day du, chua hop 1€, thi hudng dan ca nhan bo sung,
hoan thién hé so.

- Budce 3. Giai quyét ho so

+ Phong Noi vy phdi hop vdi cac co quan lién quan tham dinh hd so, trinh Uy
ban nhan dan cap huyén.

+ Uy ban nhan dan cp huyén can cir To trinh ciia Phong Noi vu cép hodc khong
cap Giay ching nhan dang ky Hoi doan tén gido cho t6 chire. Truong hop tir choi cap
dang ky phai tra 101 bang vin ban va néu rd 1y do (Khoan 2 Biéu 12 Nghi dinh
92/2012/ND-CP).
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b) Cach thire thue hién: Nop truc tiép hodc nop qua dwong buu dién va nhan két
qua trye tiép tai Uy ban nhan dan quén, huyén vao cac ngay lam viéc trong tuan hoic
nhén két qua qua duong buu dién (néu ¢ yéu cau).

¢) Thanh phén, s lwong hd so:

- Thanh phan hd so:

+ Mau don Dang ky Hoi doan ton gido (theo Mau B9);
+ Danh sach nhimng nguoi tham gia diéu hanh héi doan;

+ NOi quy, quy ché hoac diéu 18 hoat dong cua hoi doan, trong dé néu ré6 muc
dich hoat dong, co cau td chirc va quan 1y.

-Sé lugng hd so: 01 bd.

d) Thoi han gidi quyét: 15 ngay lam viéc ké tir ngay nhan dugc ho so day du
va hop €.

d) Poi twong thue hién thi tuc hanh chinh: Céc t6 chirc ton gido.

e) Co quan thuce hién thi tuc hanh chinh:

- Co quan c6 tham quyén giai quyét: UBND quén, huyén

- Co quan trye tiép thye hién thu tuc hanh chinh: Phong Né1 vu

g) Két qua thwe hién thi tuc hanh chinh: Gidy chimg nhan Diang ky Hoi doan

ton giao hoac van ban tir chdi (néu 1o 1y do)
h) L¢ phi: Khong.
i) Tén miu don, miu to khai:

- Mau don Pang ky Hoi doan ton gido (Mau B9, Thong tu s6 01/2013/TT-BNV
ngay 25/3/2013).

- Mau Giay chimg nhan — Pang ky Hoéi doan tén gido (Mau A8, Thong tu sb
01/2013/TT-BNV ngay 25/3/2013).

§) Yéu céu, diéu kién thuc hién thii tuc hanh chinh: Khong.
k) Can cw phap ly cua thi tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (co hiéu lyc thi hanh ké tir ngay 15
thang 11 nam 2004).
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- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Thong twr s6 01/2013/TT-BNV ngay 25/3/2013 cia Bd Noi vu ban hanh va
huong dan st dung biéu mau vé thu tuc hanh chinh trong linh vire tin ngudmg, ton
gi40 (c6 hiéu lwc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Miu B9

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tw do - Hanh phuc

D ngay.. . thang..  ndm.. .

PANG KY HQI POAN TON GIAO

. 0 (2
Kinh gtri: ©
TO ChlTC tON ZIA0: ... ..t e e e e e e e
Tru sO Chinh: o

Ping ky hdi doan ton giao véi ndi dung sau:

Tén hdi doan (chit inhoa):....... ... e e,
Tén giao dich qubc té (néu co): ....
Muc dich hoat dong: ...

Cocautochircvaquanly:...............
Ngudi chiu trach nhiém vé hoat dong cua hoi doan:
Hovatén: ...............Tén goi khac..................Nam sinh... ...

Giay CMND SO Ngay CAp:......eee.... Noi cap:...........
Chire vy, pham trat trong ton gido (néu co):...

Kém theo ban ddang ky gom: noi quy, quy ché hodc diéu 1¢ hoat dong ciia hoi doan,
danh sach nhitng nguoi tham gia diéu hanh hoi doan (ho tén, tén goi khdc, tudi, gidy
CMND s6, dia chi).

TM. TO CHUC TON GIAO
(Ky, ghi rd ho tén, chirc vir)

M Dia danh noi ¢o tru s& chinh cua té chirc tén giao.

© Ban Tén giao Chinh phi (d8i véi hdi doan co pham vi hoat déng & nhiéu tinh, thanh pho
truc thude trung wong); Uy ban nhan dan tinh, thanh phd truc thuge trung uong (dm vol Hoi doan
c6 pham vi hoat dong & nhiéu huyén, quan, thi xa, thanh phd trong mét tinh); Uy ban nhan dén
huyén, quan, thi x4, thanh phd thudc tinh (d6i voi hdi doan c6 pham vi hoat déng trong mdt huyén,
quan, thi xa, thanh phd thudc tinh).

awSoft = Tel: +84-5-3930 3279 = www. ThuVienPhapLuat.vi



CONG BAO/S6 05/Ngay 01-01-2016 17

Miu A8

o W CONG HOA XA HOI CHU NGHTA VIET NAM
SGi..n.. /GCN - .. © DPéoc lap - Tu do - Hanh phic

......... O ngay... .. thang.....ndm... ..

GIAY CHUNG NHAN
Pang ky Hoi doan ton giao

. chitng nhan:

Tén ho1 doan (chirinhoa):... .. ... .. .. ... .. . ...
Tén giao dich qUOC t& (NEU COY: .. vovver e e e,
Muc dich hoat dong:...
Co céu to chirc va quan ly ieiens
Nguoi chiu trach nhiém vé hoat don g cua hol doan
Ho va tén: vivero.Tén goikhac............Nadm sinh...........
Giay CMNDso ............. Ngay cap:.......... Noinap:................
Chitrc vu, pham trat trong ton giao (néu co): .. e :
Puogc hoat dong theo quy dinh cua phap luat Viét Nam va theo nd1 dung dang
ky da duoc chap thuan./.

4)
(Ky, ghi rd ho tén, dong ddu)

) Ban Tén giao Chinh phu (ddi voi té chirc ¢6 pham vi hoat dong ¢ nhiéu tinh, thanh phé truc
thudc trung vong); Uy ban nhéan dan cép tinh (d6i véi to chue ¢6 pham vi hoat dong ¢ nhiéu huyén,
quan, thi x, thanh phd trong mot tinh); Uy ban nhan dan cdp huyén (ddi véi té chirc c6 pham vi
hoat dong trong mot huyén, quan, thi xa, thanh phd thudc tinh).

@) viét tat tén co quan cip gidy chimg nhan.

) Bia danh noi cap Gidy chung nhan ® Thu truong co quan nha nudc co tham quyén cap gidy
ching nhén dang ky hoat ddng tén gido.
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2. Thi tuc cip diing ky cho dong tu, tu vién hoic céc té chirc tu hanh tp thé
khac c6 pham vi hoat dong trong mt huyén, quan, thi xi, thanh phé thudc tinh

a) Trinh ty thyc hién:

- Bude 1. Nguoi dimg dau dong tu, tu vién hodc cac t6 chire tu hanh tap thé khac
gtri hd so dén Bo phan tiép nhan va tra két qua ciia Uy ban nhan dan quén, huyén noi
t& chirc ton gido xin cdp dang ky o tru s& vao cac ngay lam viéce tir thir Hai dén thu
Sau (Budi sang: Tir 7 gid 30 phut dén 11 gio 30 phut, Budi chiéu: Tir 13 gio dén 17
gi®) va budi sang thir Bay (Tir 7 gio 30 phut dén 11 gior 30 phat) (Khoan 1 Piéu 13
Nghi dinh 92/2012/ND-CP).

- Buéde 2. Tiép nhan va kiém tra hd so

B6 phan tiép nhan va tra hd so ctia Uy ban nhan dan quan, huyén tiép nhan hd
so, kiém tra tinh hop 18 va ddy du cua cac gidy to cé trong hé so:

* Truwong hop ndp hd so truc tiép

+ Truong hop hod so day du, hop 16 thi cdp Phiéu tiép nhan hd so;

+ Trudng hop hd so chwa diy du, chua hop 1€, thi huéng dan ca nhan bé sung,
hoan thién hd so.

* Truong hop ndp hod so qua dwong buu dién

+ Truong hop hd so day di, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi nop ho so biét;

+ Truomg hop hd so chuwa diy du, chua hop 1€, thi hudng dan ca nhan bd sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Phong Noi vu phdi hop vai cac co quan lién quan tham dinh hd so, trinh Uy
ban nhan dan cap huyén.

+ Uy ban nhan dan cap huyén can cir T& trinh cua Phong Néi vu cap hodc khong
cap Giay chimg nhan dang ky dong tu, tu vién hoic cac to chirc tu hanh tap thé khac.
Truomg hop tir chdi cp dang ky phai tra 10i bang vian ban va néu 16 1y do (Khoan 2
Diéu 13 Nghi dinh 92/2012/ND-CP).

b) Cich thire thuc hién: Nop truc tiép hodc ndp qua dwrong buu dién va nhan két
qua tryce tiép tai Uy ban nhan dan quén, huyén vao cac ngay lam viéc trong tuan hoic
nhan két qua qua duong buu dién (néu co yéu cau).
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¢) Thanh phin, s6 lwong hd so:
- Thanh phan hé so:

+ Pang ky Dong tu, tu vién hodc cac td chirc tu hanh tap thé khac (theo Mau
B10);

+ Danh sach tu si;

+ NO1 quy, quy ché hoic diéu 1é hoat dong, trong d6 néu rd ton chi, myuc dich
hoat dong, hé thong to chirc va quan ly, co s& vat chat, hoat dong xa hoi, hoat dong
quéc té (néu co) cuia dong tu, tu vién hodc cac td chirc tu hanh tap thé khac;

+ Danh sach cac co s¢ tu hanh tryc thude dong tu, tu vién hodc cac té chire tu
hanh tap thé khac ¢6 xac nhan cua Uy ban nhan dan cap xa noi ¢6 co s& vé thuc trang
to chirc va hoat dong.

-Sé lugng hd so: 01 bd.

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan duoc hé so diy du
va hop 1¢€.

d) Déi twong thuc hién thi tuc hanh chinh: Cac Dong tu, tu vién hodc céc td
chirc tu hanh tap thé khac chura duoc c*c"ip dang ky hoat dong & Viét Nam.

e) Co quan thue hién thu tuc hanh chinh:

- Co quan c6 thAm quyén giai quyét: UBND quan, huyén

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong Noi vu

g) Két qua thwe hién thi tuc hanh chinh: Cap Gidy chimg nhan — Pang ky
Dong tu, tu vién hodc cac td chirc tu hanh tip thé khac hodc vin ban tir chdi, cé néu
1o ly do.

h) Lé phi: Khong.

i) Tén mau don, mau to khai: Pang ky Dong tu, tu vién hodc cac td chuec tu
hanh tap thé khac (MAu B10, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Khong.
k) Can cw phap ly cua thu tuc hanh chinh:

- Phap Iénh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu lyc thi hanh ké tir ngay 15
thang 11 nam 2004).
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- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Théng twr s6 01/2013/TT-BNV ngay 25/3/2013 ciia Bd Noi vu ban hanh va
huong dan st dung biéu mau vé thu tuc hanh chinh trong linh vire tin ngudmg, ton
gi40 (c6 hiéu lwc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B10
CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tw do - Hanh phuc
D ngay.. _thdng.. . ndm.. . .
PANG KY DONG TU ¥
Kinh gui: © .
TS ChilTC tON ZIAO oo e e e e e e
Tru sO chinh: oo,
Ping ky dong tu....... "
Tén dong tu @ ST
Tén giao dlch quoc té (néu co)
Tonclu,mucdlch..................................................................
Heé thong t6 chire va quan Iy ...
TrusGhodcnot lam viée: ... i,
Nguoi ding dau dong tu.....*”:
Hovatén: ..................Tén goi khac................. Nam sinh... ...
Giay CMND SO et Ngay cap:.............. Noi cap:... ....

Chirc vy, pham trat ton giao (néu cd): . .

Kem theo ban dang ky g()m noi quy, quy ché hoac dreu fe hoaf dong danh sach tu
si; (ho tén, tén goi khdc, woi, gidy CMND s6, dia chi, ndm vao tu); danh sach cdc co so tu
hanh triee thude c6 xdac nhdn cia Uy ban nhdn ddn cdp xd@ noi ¢é co so vé thire trang 16
chire va hoat dong.

TM. TO CHUC TON GIAO
(Ky, ghi rd ho tén, chirc danh)

M bia danh noi ¢6 tru so chinh.

“ Dong tu, tu vién hodic cac td chire tu hanh tap thé khac.

) Ban Tén giao Chinh phu (d6i voi dong tu, tu vién co pham vi hoat dong & nhiéu tinh,
thanh phd truc thude trung wong); Uy ban nhan dén tinh, thanh phd truc thudce trung wong (d6i voi
dong tu, tu vién c6 pham vi hoat dong & nhiéu huyén, quan, thi xa, thanh pho trong mét tinh); Uy
ban nhan dan huyén, quén, thi x&, thanh pho thudc tinh (doi voi dong tu, tu vién ¢6 pham vi hoat
dong trong mat huyén, quan, thi x&, thanh phé thugc tinh).
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Mau A9

() CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

@ ngay... . thang.....ndm... .

GIAY CHUNG NHAN
Ping ky............. "

(D

Ten
Tén giao dich quéc té (neu co)
Ton chi, muc dich:... ...

HE thOng t0 ChiTC: ... ..o e e
Trusohodcnoi lam VI€C: ... .
Nguoi dimg dau... @

..chirng nhan:

Hovatén: ............. Tén goikhac..................Nam sinh..........
Giay CMND s0:..... ...Ngay cap:.......... Notcap:...............

Chtee vu, pham tre_’it trong ton gido tai thoi diém dang ky (néu co): ..
DPuoc hoat dong theo quy dinh cua phap luat Viét Nam va theo ndi dung déng
ky da duoc chap thuan./.
©)

(Ky, ghi r6 ho tén, dong deu)

) Ban Tén giao Chinh phu (déi véi té chire o6 pham vi hoat dong ¢ nhiéu tinh, thanh phd truc
thudc trung uong); Uy ban nhan déan cap tinh (d6i vdi to chirc ¢6 pham vi hoat dong ¢ nhiéu huyen
quan, thi xi, thanh phé trong mét tinh); Uy ban nhan dan cap huyén (d6i véi t6 chirc cé pham vi
hoat dong trong mot huyén, quan, thi xa, thanh pho thudc tinh).

) viét tét tén co quan cip gidly chimg nhan.

® Pia danh noi cép gidy chimg nhan.

“Y Dong tu, tu vién hodc cac td chirc tu hanh tap thé khac.

® Thi trudng co quan nha nude co thim quyén cdp gidy chimg nhan déng ky hoat dong dong tu, tu
vién hoéc cac to chirc tu hanh tap thé.
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3. Thii tuc tiép nhin théng bio thuyén chuyén noi hoat dong ton gido cia
chirc sic, nha tu hanh

a) Trinh ty thyc hién:

- Bude 1. Cham nhat 03 ngay 1am viéc ké tir ngay co van ban thuyén chuyén, td
chirc ton gido thuyén chuyén noi hoat dong ton giao cua chirc sic, nha tu hanh gui
van ban thong bao dén Bo phan tiép nhan va tra két qua cua Uy ban nhan dan quén,
huyén noi to chire ton gido xin thuyén chuyén co tru s& vao cac ngay lam viéc tir tha
Hai dén thtr Sau (Budi sang: Tir 7 gio 30 phut dén 11 gior 30 phut; Budi chiéu: Tir 13
gi& dén 17 gid) va budi sang thir Bay (Tir 7 gior 30 phat dén 11 gio 30 phut) (Khoan 1
Diéu 22 Nghi dinh 92/2012/ND-CP).

- Budc 2. Phong Noi vu xem xét van ban thong bao, bao cao Uy ban nhéan dan

cap huyén va luu hd so dé thuc hién cong tac quan ly.

b) Cach thirc thwe hién: Nop truc tiép hodc nop qua duong buu dién va nhan
két qua truc tiép tai Uy ban nhan din quan, huyén vao cac ngay lam viéc trong tuin
hodc nhan két qua qua duong buu dién (néu cé yéu cau).

¢) Thanh phan, s6 lwong hd so:

- Thanh phan hé so: Thong bao vé viée thuyén chuyén noi hoat dong ton gido
ctia chire séc, nha tu hanh (theo Mau B19).

-Sé lugng hdso:  01bd

d). P6i twong thuc hién thit tuc hanh chinh: T4 chic tén gido c6 chirc séc,

nha tu hanh thuyén chuyén noi hoat dong ton gido.
d) Co quan thyce hién thua tuc hanh chinh:
- Co quan c6 tham quyén giai quyét: UBND quén, huyén
- Co quan tryuc tiép thue hién thu tuc hanh chinh: Phong N§i vu
e) L& phi: Khong.

g) Tén miu don, miu to khai: Thong bao vé viéc thuyén chuyén noi hoat dong
ton gido cua chirc sic, nha tu hanh (MAu B19, Thong tu s6 01/2013/TT- BNV ngay
25/3/2013).

h) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng

i) Can cw phap ly cua thu tuc hanh chinh:
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Phép 1énh tin ngudng, t6n gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tr ngay 15
thang 11 nam 2004).

- Nghi dinh s& 92/2012/ND-CP ngay 08/11/2012 cita Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap lénh tin ngudng, ton gido.

- Théng tu sd 01/2013/TT-BNV ngay 25/3/2013 cua B N&i vy ban hanh va
hudng dan st dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
giao (co hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B19

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Vé viéc thuyén chuyén noi hoat djng tén gido cia chirc sic, nha tu hanh

TEN 6 ChUIC tON ZIAO: .o vove s e e e e et e,
Tén giao dich quOc t& (NEU CO): ..o e e e,
Trusd chinh: ... ..o

Théng bao vé viéc thuyén chuyén noi hoat dong ton gido cia chirc sic, nha
tu hanh véi ni dung sau:

Hovatén: ...........................cooivvieeieee e .Nam sinh. L
Tén goi trong ton iAo (NEW CO): oo vvre e e e,
Gidy CMND s6:................ Ngay cap:..................Noicap:...........

Chirc vu, phe“im trat (néu V10) U

Noi hoat dong ton giao trude khi thuyén chuyén:..................

Noi thuyén chuyén G8n:..........
Ly do thuyén chuyén:................

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghiré ho tén, chirc vir)

') Pia danh noi c6 tru s& chinh ciia t& chirc ton gido.

2y S : 4 P . : Z : 3

) Uy ban nhan dan huyén, quan, thi x3, thanh pho thudc tinh noi chice sic, nha tu hanh hoat
dong ton giao trude khi thuyén chuyeén.
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4. Thi tuc diing ky thuyén chuyén noi hoat dng ton gido ciia chirc sic, nha
tu hanh

a) Trinh ty thyc hién:

- Bude 1. T chire tén gido trude khi thuyén chuyén noi hoat dong tén giao cua
chirc sic, nha tu hanh giri hé so dang ky dén Bo phan tiép nhan va tra két qua cua Uy
ban nhéan dan quén, huyén noi td chirc ton gido dang ky thuyén chuyén co tru so vao
cac ngay lam viéc tir tha Hai dén thir Sau (Budi sang: Tir 7 gio 30 phut dén 11 gio 30
phut; Budi chiéu: Tir 13 gio dén 17 gid) va budi sang thir Bay (Tir 7 gior 30 phat dén
11 gio 30 phut) (Khoan 1 Biéu 23 Nghi dinh 92/2012/ND-CP).

- Budc 2. Tiép nhan va kiém tra hd so

B6 phan tiép nhan va tra hd so ctia Uy ban nhan dan quan, huyén tiép nhan hd
so, kiém tra tinh hop 18 va ddy du cia cac gidy to c¢é trong hé so:

* Truwong hop ndp hd so truc tiép

+ Trudng hop hod so day du, hop 1€ thi cdp Phiéu tiép nhan hd so;

+ Trudng hop hd so chwa day du, chua hop 1€, thi huéng dan ca nhan bé sung,
hoan thién hd so.

* Truong hop ndp hod so qua dwong buu dién

+ Truong hop hd so day di, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi nop ho so biét;

+ Truomg hop hd so chuwa diy du, chua hop 1€, thi hudng dan ca nhan bé sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Phong Noi vu phdi hop vdi cac co quan lién quan tham dinh ho so, trinh Uy
ban nhan dan cap huyén.

+ Uy ban nhan dan cap huyén can cir To trinh cua Phong Néi vu ¢ hodc khdng
c6 v kién vé viéc thuyén chuyén va néu 13 ly do (Khoan 2 Diéu 23 Nghi dinh
92/2012/ND-CP).

b) Céch thirc thue hién: Nop tryc tiép hodc ndp qua duong buu dién va nhan
két qua tryc tiép tai Uy ban nhan din quin, huyén vao cac ngay lam viéc trong tuan
hodc nhén két qua qua dudng buu dién (néu cd yéu cau).

¢) Thanh phz“in, s0 lwong ho so:
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- Thanh phan hé so:

+ Pang ky thuyén chuyén noi hoat dong tén gido cua chirc sic, nha tu hanh
(theo Mau B20);

+ Van ban cia to chirc ton giao vé viéc thuyén chuyén;

+ So yéu li lich ¢6 xac nhan cua Uy ban nhan dan cap xa noi cu tra hop phap

cuia ngudi duge thuyén chuyén.
-S6 luong hd so: 01 bod
d) Théi han giai quyét: 15 ngay lam viéc ké tir ngay ndp du hd so hop 1.

d) Poi twong thwe hién thi tuc hanh chinh: T4 chirc t6n gido c6 chirc sic, nha

tu hanh thuyén chuyén noi hoat dong tén gido.
¢) Co quan thyc hién thu tuc hanh chinh:
- Co quan c6 tham quyén giai quyét: UBND quén, huyén
- Co quan trye tiép thyue hién thu tuc hanh chinh: Phong Noi vu

g) Két qua thuc hién tha tuc hanh chinh: Chirc sic, nha tu hanh dugc hodc
khéng dugc hoat dong ton gido tai dia diém da dang ky.

h) Lé phi: Khong.

i) Tén miu don, miu to khai: Pang ky thuyén chuyén noi hoat dong ton giao
cia chitc sdc, nha tu hanh (Mau B20, Thong tu sé 01/2013/TT- BNV ngay
25/3/2013),

j) Yéu céu, diéu kién thwc hién thii tuc hanh chinh: Khong.

k) Can cu phap ly cua thu tuc hanh chinh:

- Phép 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu Iuc thi hanh ké tir ngay 15
thang 11 nam 2004).

- Nghi dinh sb 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap 1énh tin ngudng, ton giao.

- Thong tu s& 01/2013/TT-BNV ngay 25/3/2013 cia Bo Noi vy ban hanh va

hudémg dan st dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
gi40 (co hiéu lic thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lip — Tw do — Hanh phic

VD ongay . thdang.. . .nam.. .

PANG KY THUYEN CHUYEN
NOI HOAT PONG TON GIAO CUA CHUC SAC, NHA TU HANH

Kinh guri: @ ...

TEN t& ChTC tON ZIAO: ... oo e ettt e e e e e,

Tén giao dich qudc t& (NEU COY: ... ee e e,

Tru s¢ chinh: ...

Ping ky thuyén chuyén noi hoat ddng tén gido ciia chirc siic, nha tu hanh
véi ngi dung sau:

Hovatén: ......................ccceceiiiiieeeee e . Namesinh. ...
Tén goi trong tdn giao (MEW COY:. ..o et
Gidy CMND $6:.................Ngay cap:...............Noi cap:............
Chire vy, pham trat (08U CO): ... oot e e
NOi thuy@n chuyen ii... oo ooe o o e
Noi thuyén chuyén @8n: ..........ccoooivviieeieiiieieeeenn,

Ly do thuyén chuy@n:....... ...

Kem theo ban ding ky gom: so yéu Iy lich cé xdc nhdn cua Uy ban nhdn ddn xa,
phirong, thi tran noi ce trii cua nguoi dwgce thuyén chuyén, van ban cua to chirc ton gido vé
viéc thuyén chuyén.

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi r6 ho tén, chirc vir)

“)Bia danh noi ¢6 tru s& chinh cia td chirc ton giao.

2y . . A ~ - . - & “ - ~

(“)1 Uy ban nhédn dan huyén, quan, thi xd, thanh phoé thudc tinh noi chirc sac, nha tu hanh thuyén
chuyén dén.
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5. Thi tuc chap thuin hoat dong tén giio ngoai chwong trinh diing ky hang
nim cé sw tham gia cia tin do trong huyén, quin, thi xa, thanh phd thudc tinh

a) Trinh ty thyc hién:

- Budc 1. T6 chirc ton gido co s& ¢6 hoat dong ton gido ngoai chwong trinh da
dang ky hang nam c6 sy tham gia cia tin do trong huyén, quan, thi xa, thanh ph
thudc tinh giri van ban dé nghi dén Bo phan tiép nhan va tra két qua cua Uy ban nhan
dan quén, huyén noi to chirc tén gido dang ky co tru s& vao cac ngay lam viéc tir thir
Hai dén thir Sau (Budi sang: Tir 7 gid 30 phut dén 11 gio 30 phut; Budi chiéu: Tir 13
gir dén 17 gid) va budi sang thir Bay (Tur 7 gio 30 phut dén 11 gio 30 phut) (Diém b
Khoan 1 Piéu 25 Nghi dinh s6 92/2012/ND-CP).

- Budce 2. Tiép nhan va kiém tra ho so

Bo phan tiép nhan va tra hd so cia Uy ban nhan dan quan, huyén tiép nhan hd
so, kiém tra tinh hop 1€ va day du cua cac giay to ¢é trong ho so:

* Truwong hop ndp hd so truc tiép
+ Truomg hop hé so ddy du, hop 1€ thi cap Phiéu tiép nhan hd so;

+ Trudng hop hd so chwa day du, chua hop 18, thi huéng dan ca nhan bd sung;
hoan thién hd so.

* Trudng hop ndp hd so qua duwong buu dién

+ Trudng hop ho so ddy du, hop 18 thi cap Phiéu tiép nhan ho so va thong bao
cho nguoi ndp ho so biét;

+ Trudmg hop hd so chwa day du, chua hop 1€, thi huéng dan ca nhan bd sung,
hoan thién ho so.

- Budce 3. Giai quyét ho so

+ Phong Néi vu phédi hop voi cac co quan lién quan tham dinh van ban, trinh Uy
ban nhan dan cap huyén.

+ Uy ban nhan dan cap huyén can ctr To trinh ciia Phong Noi vu chap thuén
hoac khong chap thuan hoat dong ton gido ngoai chwong trinh dang ky hang nam cua
td chirc ton giao co s. Truong hop khong chip thudn phai tra 1oi bing van ban va
néu o 1y do (Khoan 3 Diéu 25 Nghi dinh s6 92/2012/ND-CP).

b) Cach thirc thwe hién: Nop truc tiép hodc ndp qua dudng buu dién va nhan
két qua truc tiép tai Uy ban nhan dan quéan, huyén vao cac ngay lam viéc trong tuén
hoic nhan két qua qua duong buu dién (néu cé yéu cau).
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¢) Thanh phin, s6 lwong hd so:

- Thanh phan hé so: Dé nghi hoat dong tén gido ngoai chuong trinh di ding ky
(theo Mau B22).

- S6 lwong van ban: 01 van ban.

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan duoc van ban dé
nghi hop 1€.

d) Pdi twong thwe hién thi tuc hanh chinh: T4 chirc ton gido c6 hoat dong ton
gido ngoai chuong trinh da dang ky hang nam cé su tham gia cua tin dd trong huyén,
quan, thi x4, thanh phé thudc tinh.

e) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 tham quyén giai quyét; UBND quan, huyén

- Co quan tryc tiép thure hién thu tuc hanh chinh: Phong Néi vu

g) Két qua thuc hién thi tuc hanh chinh: Vin ban chap thuin hoac khong
chap thuén, c6 néu 16 ly do.

h) L¢é phi: Khong,

i) Tén mau don, miu to khai: Dé nghi hoat dong tén gido ngoai chwong trinh
da dang ky (Méu B22, Théong tuir s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu cu, diéu kién thuc hién thi tuc hanh chinh: Khong.

k) Can cw phap ly cua thua tuc hanh chinh:

- Phap 1énh tin ngudng, tén giao ngay 18/6/2004 (c6 hidu lhuc thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap Iénh tin ngudng, ton gido.

- Théng tu sé 01/2013/TT-BNV ngay 25/3/2013 cia Bo Noi vu ban hanh va
hudng dan st dung biéu mau vé thu tuc hanh chinh trong linh vye tin ngudng, ton

gi4o (c6 hiéu luc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B22

CONG HOA XA HQI CHU NGHIA VIET NAM
DPéc lip - Tw do - Hanh phuc

D ngay... . thang..  ndm.. .

PE NGHI HOAT PONG TON GIAO
NGOAI CHUONG TRINH PA PANG KY

Kinh guri: @
TéN t6 ChTC tON ZIAO CO SOt vt eeeieeeee e et
Tru sO chinh: oo

Pé nghi hoat ddng ton gido ngoai chwong trinh da ding ky véi ndi dung
sau:

Tén hoat AONE tON EIA0: ... ..o e e e e e e
NGi dung hoat dong: ...

Ngudi td chire:................
Clu’rcw,n,phémtrét:...........................................,'..................
Thot gian:...

Dia diém:.

Dur kién s6 lu(;mg nguoi tham du’ .................................................
Céac didu kién dam DAO. .. ... oot

TM. TO CHUC TON GIAO
(Ky, dong ddu, ghi ré ho tén, chirc vir)

() Pia danh noi cé t& chirc ton €140 ¢ SO,

@ Uy ban nhén dén tinh, thanh phd truc thude trung uong (d6i voi hoat dong ton gido co sy
tham gia cua tin dé ngoai huyén, quan, thi x&, thanh pho thudc tinh hodc ngoai tinh); Uy ban nhan
dan huyén, quan thi x4, thanh phd thudc tinh (ddi véi hoat dong ton gido co su tham gia cia tin dd
trong huyén, quan, thi xa, thanh phd thudc tinh).
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6. Thii tuc chap thuin t6 chirc hdi nghi thwdng nién, dai hji cia té chirc tén
gido co' so

a) Trinh ty thyc hién:

- Bude 1. To chire tén gido co so td chirc Hoi nghi thuong nién, Pai hdi gii hd
so dén Bo phan tiép nhén va tra két qua cia Uy ban nhan dan quan, huyén noi to chirc
ton giao ding ky td chirc hoi nghi cd tru s& vao cac ngay lam viée tir thir Hai dén thu
Sau (Budi sang: Tir 7 gid 30 phut dén 11 gio 30 phut, Budi chiéu: Tir 13 gio dén 17
gi®) va budi sang thir Bay (Tir 7 gio 30 phut dén 11 gior 30 phat) (Khoan 1 Piéu 27
Nghi dinh s6 92/2012/ND-CP).

- Buéde 2. Tiép nhan va kiém tra hd so

B6 phan tiép nhan va tra hd so ctia Uy ban nhan dan quan, huyén tiép nhan hd
so, kiém tra tinh hop 18 va ddy du cuia cac gidy to cé trong hé so:

* Truwong hop ndp hd so truc tiép
+ Truong hop hod so day du, hop 1€ thi cdp Phiéu tiép nhan hd so;

+ Trudng hop hd so chwa day du, chua hop 1€, thi huéng dan ca nhan bo sung,
hoan thién h so.

* Truong hop ndp hod so qua dwong buu dién

+ Truong hop hd so day di, hop 18 thi cap Phiéu tiép nhan hoé so va thong bao
cho nguoi nop ho so biét;

+ Truomg hop hd so chuwa diy du, chua hop 1€, thi hudng dan ca nhan bé sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Phong Noi vu phdi hop véi cac co quan lién quan tham dinh hd so, trinh Uy
ban nhan dan cap huyén.

+ Uy ban nhan dan cdp huyén cin cir To trinh cia Phong Noi vu chap thudn
hoac khong cl1§p thuan viéc t6 chirc hoi nghi, dai héi. Truong hop khong cl1§p thuan
phai tra loi bang vin ban va néu 16 ly do (Khoan 2 Piéu 27 Nghi dinh sb
92/2012/ND-CP).

b) Cich thirc thuc hién: Nop truc tiép hodc ndp qua dwrong buu dién va nhan két
qua trye tiép tai Uy ban nhan dan quén, huyén vao cac ngay lam viéc trong tuan hoic
nhan két qua qua duong buu dién (néu co yéu cau).
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¢) Thanh phin, s6 lwong hd so:
- Thanh phan hé so:

+ Pé nghi t6 chirc hoi nghi thuong nién, dai hoi cua to chirc ton g1ao co so (theo
Mau B24);

+ Béo cdo hoat ddng cua to chire tén gido;
- S6 luong hé so: 01 bo.

d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhan dugc hd so day du
va hop 1€.

d) Péi twong thuc hién thi tuc hanh chinh: Céc té chire t6n gido co s6.

¢) Co quan thuc hién thu tuc hanh chinh:

- Co quan cé tham quyén giai quyét: UBND quan, huyén

- Co quan trye tiép thue hién thi tuc hanh chinh: Phong Noi vu

g) Két qua thwe hién thu tuc hanh chinh: Vin ban chip thudn hodc khong
chap thuan, co néu 16 ly do.

h) Lé phi: Khong.

i) Tén miu don, miu to khai: Dé nghi to chic hoi nghi thuong nién, dai hoi
cia to chic ton gido co so (Miu B24, Thong tu s6 01/2013/TT-BNV ngay
25/3/2013).

j) Yéu cau, didu kién thwe hién thii tuc hanh chinh: Khong.

k) Cin cair phap ly cia tha tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tir ngay 15
thang 11 nam 2004).

- Nghi dinh s 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap Iénh tin ngudng, tén giao.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B6 Noi vu ban hanh va

huéng dan sit dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
gi4o (c6 hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B24

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tw do - Hanh phuc

D ngay... . thang...  ndm.. .

PE NGHI TO CHU'C HQI NGHI THUONG NIEN, PAI HOI
CUA TO CHUC TON GIAO CO SO

Kinh gl’ri‘m
TEN t6 chlrc tON GIAOI... ... .. ii e e oo es e e e
Nguoi dai dién:
Ho va tén: . e ieeiiiiiiiiiiiiiiieeiss . Nam sinh... ... ...
Tén goi trong ton giao (neu co)...
Chucvu,phamtrat.

Pé nghi t6 chirc hgi nghi thwong nién, dai hgi voi n¢i dung sau:

Ly do td chirc: ..........
NGi dung hdi nghi, dai 1101
Thoi gian t6 chire: .
Pia dEm t0 ChUIC: ... ooe oot e e
Dl,rklenthanhphantham du
Du kién sb lwong nguoi tham duy: .........
Kém theo dé nghi gom: chiong trinh 16 chire; bdo cdo hoat dong ca t6 chire ton
gido co s0.
TM. TO CHU'C TON GIAO
(Ky, dong dau, ghi v ho tén, chirc vir)

™ Bia danh noi co t chic ton 2140 cO s0.
AT . ~ . A ~ - . - ~r N - ~
@ Uy ban nhan dan huyén, quan, thi xa, thanh pho thudc tinh noi dién ra hdi nghi, dai hoi.
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7. Thii tuc chip thuin viéc to chirc cudce 1€ dién ra ngoai co sé ton gido co su
tham gia cia tin do trong pham vi mdt huyén, quén, thi xa, thanh phd thudc tinh

a) Trinh ty thyc hién:

- Budc 1: TH chire ton gizo khi to chirc cac cudc 1€ ngoai co sd ton gido co su
tham gia cta tin do trong pham vi mét huyén, quan, thi x4, thanh phé thudc tinh giri
van ban dé nghi dén Bo phan tiép nhan va tra két qua cua Uy ban nhan dan quén,
huyén noi t chire ton giao dang ky to chirc cac cudc 1€ ¢o tru s¢ vao cac ngay lam
viéc tir thr Hai dén thtr Sau (Budi sang: Tir 7 gio 30 phat dén 11 gio 30 phat; Budi
chiéu: Tir 13 gio dén 17 gio) va budi sang thi Bay (Tir 7 gio 30 phut dén 11 gio 30
phit) (Piéu 31 Nghi dinh sé 92/2012/ND-CP).

- Buéce 2. Tiép nhan va kiém tra hd so

B¢ phan ti€ép nhan va tra ho so cia Uy ban nhan dan quan, huyén tiép nhan ho
so, kiém tra tinh hop 18 va ddy du ciia cac gidy to cé trong hé so:

* Truong hop ndp hd so truc tiép
+ Truomg hop hd so day du, hop 1€ thi cap Phiéu tiép nhan hd so;

+ Truong hop hd so chua diy du, chua hop 1€, thi huéng dan ca nhéan bo sung,
hoan thién hé so.

* Truwong hop ndp hd so qua duong buu dién

+ Truomg hop hd so day du, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho ngudi ndp ho so biét;

+ Truong hop hd so chwa day du, chua hop 1€, thi hudéng dan ca nhéan bo sung,
hoan thién hé so.

- Budce 3. Giai quyét hé so

+ Phong Noi vu phdi hop voi cac co quan lién quan tham dinh van ban dé nghi,
trinh Uy ban nhan dan c4p huyén.

+ Uy ban nhan dan cap huyén can cir To trinh ctia Phong Noi vy chap thuin
hoic khong chap thuan viéc t6 chirc cude 1€ dién ra ngoai co s& tén gido. Truong hop
khong chap thuén phai tra 16i bang van ban va néu 1o ly do (Khoan 1 Piéu 31 Nghi
dinh s6 92/2012/ND-CP).

b) Cach thwe thwe hién: Nop truc tiép hoac ndp qua dudng buu dién va nhan
két qua truc tiép tai Uy ban nhan din quén, huyén vao cac ngay lam viéc trong tuan
hoac nhan két qua qua dudng buu dién (néu cé yéu cau).
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¢) Thanh phin, s6 lweng hd so:

- Thanh phan ho so: Dé nghi t6 chirc cudc 1& ngodi co s& ton gido (theo Mau
B27).

- S6 lwong van ban: 01 bo.

d) Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan duoc van ban dé
nghi hop 1€.

d) P6i twong thuwe hién thi tuc hanh chinh: T4 chirc tén gido co so .

e) Co quan thuce hién thi tuc hanh chinh:

- Co quan c6 tham quyén giai quyét: UBND quén, huyén

- Co quan tryc tiép thue hién thu tuc hanh chinh: Phong Noi vu

g) Két qua thwe hién tha tuc hanh chinh: Vian ban chép thuan hodc khong
chap thuan viéc td chirc cude 18 dién ra ngoai co sd ton giao.

h) L¢ phi: Khong.

i) Tén miu don, miu t& khai: Dé nghi t6 chirc cude 1€ ngoai co s ton giao
(Miu B27, Thong tu s6 01/2013/TT- BNV ngay 25/3/2013).

j) Yéu cu, diéu kién thuc hién thi tuc hanh chinh: Khong.

k) Can cir phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, tén gido ngay 18/6/2004 (co hiéu luc thi hanh ké tir ngay 15
thang 11 nam 2004).

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap 1énh tin ngudng, tén giao.

- Théng tr s6 01/2013/TT-BNV ngay 25/3/2013 ciia Bd Noi vu ban hanh va
hudng dan st dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
gi40 (c¢6 hiéu lire thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B27

CONG HOA XA HQI CHU NGHIA VIET NAM
DPéc lidp - Tw do - Hanh phuc

W ngay... .. thdng... ..nam.. ...

PE NGHI TO CHUC CUQC LE NGOAI CO SO TON GIAO

Kmhgm O
Tén tb chuc ton giao (chu‘ n hoa) ...............................................
Nguoi dai dién:
Hovatén: ..........................................Nam sinh................
Tén goi trong ton giao (néu co).........
Chire vy, pham trat: ...

Pé nghi t6 chirc cude 1& ngoai co so' tén gido véi ndi dung sau:

Ten cudC 1&: ... oo e e

Noi dung:....

Thoi gian t6 chiIc: ... ... ..o
Dia diém to chirc:... ...

QUY M0 .
Thanh phan:... ...

Kém theo dé nghi gom: chirong trinh 16 chirc cuge 16,

TM. TO CHUC TON GIAO
(Ky, dong dau, ghi ro ho tén, chirc vir)

® Pia danh noi co tru sé chinh cia td chirc tén gigo.

@ Uy ban nhan déan tinh, thanh phd truc thudc trung uong noi dién ra cude 1& (ddi véi cude 1€ ¢o su
tham gia cua tin d6 dén tir nhiéu huyén, quan, thi xa, thanh pho thudc tinh hodc tir nhiéu tinh, thanh
phd tryc thudce trung vong); Uy ban nhan dan huyén, quén, thi xa, thanh phd thudc tinh noi dién ra
cudc 18 (d6i voi cude 18 ¢o su tham gia cua tin dd trong pham vi mdt quan, huyén, thi x3, thanh phd
thuge tinh.
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8. Thi tuc chap thuiin viéc gidng dao, truyén dao cia chirc siic, nha tu hanh
ngoai co' so' ton giao

a) Trinh ty thyc hién:

- Budce 1: Chire sic, nha tu hanh giang dao, truyén dao ngoai co s& ton gido g
hd so dén Bo phan tiép nhan va tra két qua cia Uy ban nhan dan quén, huyén noi
chirc sic ton gido dang ky giang dao, truyén dao cé tru so vao cac ngay lam viéc tir
thir Hai dén thir Sau (Budi sang: Tuir 7 gio 30 phut dén 11 gio 30 phuat; Budi chiéu: Tir
13 gior dén 17 gio) va budi sang thir Bay (Tir 7 gio 30 phat dén 11 gio 30 phut)
(Khoan 1 Diéu 32 Nghi dinh s6 92/2012/ND-CP).

- Buéde 2. Tiép nhan va kiém tra hd so

B6 phan tiép nhan va tra hd so ctia Uy ban nhan dan quan, huyén tiép nhan hd
so, kiém tra tinh hop 18 va ddy du ciia cac gidy to cé trong hé so:

* Truwong hop ndp hd so truc tiép
+ Trudng hop hod so day du, hop 1 thi cdp Phiéu tiép nhan hd so;

+ Trudng hop hd so chwa diy du, chua hop 1€, thi huéng dan ca nhan bo sung,
hoan thién hd so.

* Truong hop ndp ho so qua dwong buu dién

+ Truong hop hd so day di, hop 18 thi cap Phiéu tiép nhan hd so va thong bao
cho nguoi nop ho so biét;

+ Truomg hop hd so chuwa diy du, chua hop 1€, thi hudng dan ca nhan bé sung,
hoan thién hé so.

- Bude 3. Giai quyét hd so

+ Phong Noi vu phdi hop vai cac co quan lién quan tham dinh hd so, trinh Uy
ban nhan dan cap huyén.

+ Uy ban nhan dan cdp huyén cin cir To trinh cia Phong Noi vu chap thudn
hoic khong chap thuan viéc giang dao, truyén dao cua chire sic, nha tu hanh ngoai co
s& ton gido. Truomg hop khong chip thudn phai tra 16i bang vin ban va néu rd ly do
(Khoan 2 Diéu 32 Nghi dinh sé 92/2012/ND-CP).

b) Cach thirc thwe hién: NOp truc tiép hoac ngp qua duong buu dién va nhin
két qua truc tiép tai Uy ban nhan din quén, huyén vao cac ngay lam viéc trong tuan
hozc nhan két qua qua duong buu dién (néu co yéu cau).
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¢) Thanh phin, s6 lwong hd so:
- Thanh phan hé so:
+ Van ban dé nghi giang dao, truyén dao ngoai co so ton gido (theo Mau B28);

+ Y kién bang van ban cua to chirc ton gido true thudc hodc t6 chire ton gido

trwe tiép quan ly chirc sac, nha tu hanh.
- S6 lugng hd so: 01 bo.

d) Thoi han giai quyét: 10 ngay lam viéc ké tir ngay nhan dugc hd so diy du
va hop 1€.

d) Péi twong thuc hién thi tuc hanh chinh: Chie sic, nha tu hanh.

¢) Co quan thuc hién thu tuc hanh chinh:

- Co quan c6 tham quyén giai quyét: UBND quan, huyén

- Co quan trye tiép thue hién tha tuc hanh chinh: Phong Noi vu

g) Két qua thwe hién thu tuc hanh chinh: Vin ban chip thudn hodc khong
chap thuan, co néu 15 ly do

h) Lé phi: Khong.

i) Tén miu don, miu to khai: Dé nghi giang dao, truyén dao ngoai co s& ton
giao (Mau B28, Thong tu s6 01/2013/TT- BNV ngay 25/3/2013).

j) Yéu céu, diéu kién thuc hién thu tuc hanh chinh: Khong.

k) Can cwr phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (co hiéu luc thi hanh ké tir ngay 15
thang 11 nam 2004).

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cia Chinh phu quy dinh chi tiét va
bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Théng tu s6 01/2013/TT-BNV ngay 25/3/2013 cia Bé Noi vu ban hanh va

huéng dan sit dung biéu méau vé thu tyc hanh chinh trong linh vye tin ngudng, ton
gi4o (c6 hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013).

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn



40 CONG BAO/S6 05/Ngay 01-01-2016

Mau B28

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tuw do - Hanh phuc

.........  ngay... .. .thang... .. ndm.. .

PE NGHI GIANG PAO, TRUYEN PAO NGOAI CO SO TON GIAO

Kinh gui: ¢ e eeenen e

Ho va tén Chll‘C sac, nha tu hanh
Tén goi khac trong ton giao (neu CO)vi Nam sinh........
Churc vu, phﬁm trat: .........
Thudc td chire ton gido:... ...

pé nghi giang dao, truyén dao ngoai co sé' ton giao voi ndi dung sau:

Ly dothuc hién:. ... ... e e e e
Thot gian:...

Pia diém:.

Thanh phan tham du’

Nguoi to chirc:

Hovatén: ............. ..Téngoikhac............... Nam sinh..........

Churc vu, pham trat:
Keém theo dé nghi gom: chzumg rrmh g;ang dao rruyen dao y k.fen bang van bcm cua
16 chirc t6n gido triec thudc hodc t6 chire t6n gido tryc tiép quan Iy chire sdc, nha tu hanh.
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9. Thii tuc chiip thuiin viéc tb chirc quyén gop ciia co' sé tin ngudng, t6 chire
ton giao vwet ra ngoai pham vi mgt xa nhung trong pham vi mgt huyén

1. Trinh tw thuwe hién:

- Bude 1. Co so tin ngudng, to chire ton gido trude khi td chirc quyén gop vuot
ra ngoai pham vi mot xa nhung trong pham vi mét huyén giri van ban théng bao dén
Bo phan tiép nhan va tra két qua cua Uy ban nhan dan quan, huyén, thi xa noi to chirc
ton giao to chitc quyén gop co tru sO vao cac ngay lam viée tir thir Hai dén thir Sau
(Budi sang: Tir 7 gio 30 phat dén 11 gio 30 phat; Budi chiéu: Tir 13 gio dén 17 gio)
va budi sang thir Bay (Tir 7 gio 30 phut dén 11 gio 30 phut) (Diém b Khoan 2 Diéu
36 Nghij dinh s6 92/2012/ND-CP).

- Budce 2. Tiép nhéan va ki€m tra ho so

Bo phan tiép nhan va tra hd so cia Uy ban nhan dan quén, huyén tiép nhan hd
so, kiém tra tinh hop 1€ va day du cua cac giay to ¢é trong ho so:

* Truwong hgp ndp hd so truc tiép
+ Truomg hop hé so ddy du, hop 1€ thi cap Phiéu tiép nhan hd so;

+ Trudng hop hd so chwa day du, chua hop 18, thi huéng dan ca nhan bd sung;
hoan thién hd so.

* Trudmg hop ndp hd so qua duwong buu dién

+ Trudng hop hd so day du, hop 18 thi cap Phiéu tiép nhan ho so va thong bao
cho nguoi ndp ho so biét;

+ Trudmg hop hd so chwa day du, chua hop 1€, thi huéng dan ca nhan bd sung,
hoan thién ho so.

- Budce 3. Giai quyét hé so

+ Phong Néi vu phoi hop voi cac co quan lién quan tham dinh van ban thong
bao, trinh Uy ban nhéan dan cap huyén.

+ Uy ban nhan dan cap huyén can ctr To trinh ciia Phong Noi vu chap thuén
hoac khong chap thuan viéc to chirc quyén gop. Truong hop khong chap thuén phai
tra 10i bang van ban va néu 15 1y do (Khoan 3 Diéu 36 Nghi dinh sé 92/2012/ND-
CP).

b) Cach thirc thwe hién: Nop truc tiép hoac ndp qua duong buu dién va nhan
két qua trie tiép tai Uy ban nhan dan quén, huyén vao cac ngay lam viéc trong tuin
hoic nhén két qua qua duong buu dién (néu o yéu cau).

awSoft = Tel: +84-8-3930 3279 * www. ThuVienPhapLuat.vn



42 CONG BAO/SH 05/Ngay 01-01-2016

¢) Thanh phin, s6 lwong hd so:

- Thanh phan hd so: Théng bao vé viée t6 chirc quyén gop clia co s& tin ngudng,
t6 chirc ton gido (theo Mau B30).

- S6 lwong van ban: 01 van ban.

d) Théi han giai quyét: 05 ngay 1am viéc ké tir ngay nhan duge vian ban thong
bao hop 1€.

d) Pdi twong thwe hién thi tuc hanh chinh: Cac co s tin ngudng, to chirc ton
2140.

¢) Co quan thuc hién thu tuc hanh chinh:

- Co quan co6 tham quyén giai quyét: UBND quén, huyén

- Co quan tryc tiép thue hién thu tuc hanh chinh: Phong Noi vu

g) Két qua thuc hién tha tuc hanh chinh: Vin ban chap thuan hodc khong
chap thuén viée t6 chirc quyén gop.

h) Lé phi: Khong.

i) Tén miu don, miu t& khai: Thong bao vé viéc t6 chirc quyén gop cia co sd
tin ngudng, to6 chic ton gido (Miu B30, Thong tu sé 01/2013/TT-BNV ngay
25/3/2013).

j) Yéu ciu, diéu kién thwc hién thii tuc hanh chinh:

- Co s& tin ngudng, to chire ton gido to chirc quyén gop trén co s& ty nguyén cua
td chire, ca nhan trong nudce va td chirc, ca nhan ngoai nudc theo quy dinh cua phap
luat.

- Viéc t6 chitc quyén gop cua co so tin ngudng, to chirc ton gido phai cong khai,
rd rang muc dich sir dung va trude khi quyén gop phai thong bao véi Uy ban nhén
dan cap huyén noi to chirc quyén gop.

- Khong duoc loi dung viéc quyén gép dé phuc vu loi ich ca nhan hodc thue
hién nhimg muc dich trai phap luét.

k) Can cw phap ly caa thu tuc hanh chinh:

- Phap 1énh tin ngudng, tén giao ngay 18/6/2004 (c6 hiéu lyc thi hanh ké tir ngay
15 thang 11 nam 2004).

awSoft = Tel: +84-5-3930 3279 = www. ThuVienPhapLuat.vn



CONG BAO/S6 05/Ngay 01-01-2016 43

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Théng twr s6 01/2013/TT-BNV ngay 25/3/2013 ciia Bd Noi vu ban hanh va
huong dan st dung biéu mau vé thu tuc hanh chinh trong linh vire tin ngudmg, ton
gi40 (c6 hiéu lvc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tuw do - Hanh phic

.........  ngay... .. .thang... .. ndm... .

THONG BAO
V& viéc to chirc quyén gop ciia co s¢' tin ngudng, to chirc ton gido

Kinh gui: ©
Tén co so tin ngudng, to chlrc tON ZIAO: ..o e
Pia chi: ...
Nguoi dai dién:
HOo Vaten. .. ... o

Théng bao vé viéc to chirc quyén gép véi ndi dung sau:

Muc dich quyén gop:.........

Pham vi t0 Chire qUYEN ZOP: ... cvvve e ee e e e
Cach thlre QUYEN ZOD: ... .. e e e e e e
Thoit gian thuc hién quyén gop:...

Co ché quan ly, sir dung tai san ducrc qUYen gop:.. ...

NGUOI PAI DIEN
(Ky, ghi ro ho tén, chic vu)

® Pia danh noi ¢ co sé tin ngudng, td chirc tdn giao.

@ Uy ban nhan dan tinh, thanh phd tryc thudce trung wong (dbi véi truong hop td chirc quyén gop
vuot ra ngoai pham vi mét huyén); Uy ban nhan dén huyén quan, thi xa, thanh pho thudc tinh (d6i
vOi truong hop 0 chire quyén gop vuot ra ngoai pham vi mot xa nhung trong pham vi mot huyén);
Uy ban nhan dan x4, phuong, thi tran (d6i véi truong hop to chire quyén gop trong pham vi mot xa).
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C. THU TUC HANH CHINH THUQC THAM QUYEN GIAI QUYET
CUA UY BAN NHAN DAN PHUONG, XA, THI TRAN

I. Linh vue Ton gido

1. Thii tuc tiép nhin thong bao ngwoi dai dién hodc ban quin Iy co sé tin
nguwong

a) Trinh ty thuc hién:

- Bude 1: Trong thoi han 03 ngay ké tir ngay co két qua bau, cir nguoi dai dién
hoac Ban quan ly co s¢ tin ngudng, ngudi dair dién hodc Ban quan ly co s¢ tin
ngudng co trach nhiém thong bao bang van ban dén Bo phan tiép nhan va tra két qua
ctia Uy ban nhan dan phuong, x4, thi trdn noi ¢6 co s tin ngudng vao cac ngay lam
viéc tir the Hai dén thir Sau (Budi sang: Tir 7 gio 30 phat dén 11 gio 30 phat; Budi
chiéu: Tir 13 gio dén 17 gidy) va budi sang thir Bay (Tur 7 gior 30 phat dén 11 gidr 30
phit) (Khoan 1 Piéu 3 Nghi dinh s6 92/2012/ND-CP).

- Budc 2: Uy ban nhan dan phuong, x4, thi tran xem xét van ban thong bao, luu
hé so dé thye hién cong tac quan ly.

b) Céch thirc thwe hién: Nop truc tiép hodc nop qua duong buu dién va nhan
két qua truc tiép tai Uy ban nhan dan phuong, x3-thi tran vao cac ngay lam viéc trong
tuan hodc nhan két qua qua duong buu dién (néu cé yéu cau).

¢) Thanh phfin, s0 lwong h so:

- Thanh phan hé so: Vin ban théng bao (Mau B1 Théng tu s6 01/2013/TT-BNV
ngay 25/3/2013).

- S6 lugng hd so: 01
d) Poi twong thuc hién thi tuc hanh chinh: cic co s& tin ngudng.

d) Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan phuong, xa-thi
tran.

e) Lé phi: khong.

g) Tén miu don, miu to khai: Thong bao vé nguoi dai dién co so tin ngudng
(Miu B1, Théng tu s6 01/2013/TT-BNV ngay 25/3/2013).

h) Yéu cau, diéu ki¢n thuc hién thi tuc hanh chinh:

Nguoi dai dién hodc thanh vién Ban quan ly co s& tin ngudng 1a cong dan Viét
Nam, ¢ nang lyc hanh vi dan sy ddy du, ¢ uy tin trong céng dong dan cu va nghiém
chinh chap hanh phap luat.

awSoft + Tel: +84-5-3930 3279 = www. ThuVienPhapLuat.vn



46 CONG BAO/S6 05/Ngay 01-01-2016

i) Can cir phap ly caa thu tuc hanh chinh:

- Phap 1énh Tin ngudng, ton gio ngay 18/6/2004 (c6 hiéu lyc thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap 1énh Tin ngudng, ton giao.

- Théng tr s6 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Noi vy ban hanh va
huéng dan sir dung biéu mau vé thu tyc hanh chinh trong linh vyc tin ngudng, ton
gi40 (co6 hiéu luc thi hanh ké tir ngay 25 thang 3 nam 2013).

awSoft = Tel: +84-5-3930 3279 = www. ThuVienPhapLuat.vi



CONG BAO/S6 05/Ngay 01-01-2016 47

Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lip - Tw do - Hanh phuc

THONG BAO
Vé ngwdi dai dién co so tin nguong

Kinh guri: ¢ : e
Tén co s tin ngudng (chu’ in hoa)
Pra chi: ...

Théng bao vé ngudi dai dién co sé tin ngudng:

Hovatén: ..................... Téngoikhac............... Nam sinh...........
Glay CMND SO i Ngay cap:............ccooeen. Not cap:...........

La dai dién co so tin ngudng.

Dinh kém Thong bdo gom: bién ban vé viée bdu (cir) nguoi dai di¢n, ban quan Iy,
danh sdch thanh vién Ban quan Iy néu c6 (ho 1én, tén goi khdc, tuoi, s6 gidy CMND, noi cur
).

NGUOI PAI DIEN ©
(Ky, ghi ré ho tén)

) Pia danh noi ¢6 co s6 tin ngudng.
L s . A ., 5 . -
@) Uy ban nhan dan xa, phuong, thi tran noi ¢6 co sd tin ngudng.

@ Truong hop co so tin ngudng co Ban quan ly thi nguoi thay mat Ban quan 1y ky Thoéng bao
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2. Thii tuc tiép nhin théng bio du kién hoat dong tin ngudng dién ra vao
nim sau tai co s¢' tin ngudng

a) Trinh ty thyc hién:

- Bude 1. Trude ngay 15 thang 10 hang nam, nguoi dai dién hodc Ban quan ly
co sO tin ngudng co trach nhiém giri ban théng bao du kién hoat dong tin ngudng
dién ra vao nam sau tai co sO tin ngudng dén Uy ban nhan dan phuong, xa-thi tran
vao cac ngay lam viéc tir thir Hai dén thir Sau (Budi sang: Tur 7 gio 30 phut dén 11
gio 30 phut; Budi chiéu: Tir 13 gio dén 17 gid) va budi sang thar Bay (Tir 7 gio 30
phut dén 11 gio 30 phat) (Khoan 2 Biéu 3 Nghi dinh s6 92/2012/ND-CP).

- Budce 2. Bb phan tiép nhan va tra hd so cia Uy ban nhan dan phuong, xa-thi

tran tiép nhan hd so, kiém tra tinh hop 16 va day du cua céc gidy to ¢ trong hd so;
* Trudng hop ndp hd so truc tiép
+ Truong hop hd so day du, hop 18 thi cap Phiéu tiép nhan ho so;

+ Truong hop hod so chwa day du, chua hop 18, thi huéng dan ca nhan bd sung,

hoan thién hd so.
* Trudng hop ndp ho so qua duwong buu dién

+ Trudomg hop hd so ddy du, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi ndp ho so biét;

+ Truomg hop hd so chua day du, chua hop 1€, thi huéng dan ca nhan bd sung,
hoan thién ho so.

- Budce 3. Néu Uy ban nhén dan phuong, xa-thi tran khong c¢6 vy kién khac thi co
s& tin ngudng dugc hoat dong theo nd1 dung da théng bao.

b) Céch thirc thwe hién: Nop truc tiép hodc nop qua duong buu dién va nhan
két qua tryc tiép tai Uy ban nhan dan phuomg, xa-thi tran vao cac ngay lam viée trong
tuan hodc nhan két qua qua duong buu dién (néu co yéu cau).

¢) Thanh phén, s luong ho so:

- Thanh phan hé so: Thong bao du kién hoat déng tin ngudng nam... (theo Mau
B2).

- S6 luwong: 01 ban.
d) Thoi han gidi quyét: 10 ngay 1am viéc ké tir ngay giri ban thong bao hop 18.

d) P6i twong thue hién thi tuc hanh chinh: Co sé tin ngudng.
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e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan phuong, x4, thi

’
-

tran.

g) Két qua thue hién thi tuc hanh chinh:

- Truomg hop Uy ban nhan dan phuong, x4, thi tran khong co v kién khéc thi co
s¢ tin ngudng dugc hoat dong theo nd1 dung da thong béo.

- Truomg hop do thién tai, dich bénh hodc an ninh, trat tu, viéc té chirc 18 hoi ¢6
thé tac dong x4u dén doi séng xa hoi o dia phuong, Uy ban nhan dan phuong, x3, thi
tran quyét dinh viéc t6 chire 18 hoi.

- Trudng hop Uy ban nhan dan phudmg, x4, thi tran ¢6 v kién khac thi co so tin
ngudng khéng dugce hoat dong theo ndi dung da thong béo.

h) L¢ phi: khong.

i) Tén miu don, mau t& khai: Thong bao du kién hoat dong tin ngudng nam...
(Miu B2, Théng tu s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu cau, diéu kién thwc hién thi tuc hanh chinh: Khong

k) Can cw phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghi dinh sé 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Théng tuw sd 01/2013/TT-BNV ngay 25/3/2013 cia B6 N§1 vu ban hanh va
hudng dan st dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
giao (c6 hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013).

awSoft = Tel: +84-5-3930 3279 = www. ThuVienPhapLuat.vil



50 CONG BAO/SH 05/Ngay 01-01-2016

Mau B2

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc ldp - Tw do - Hanh phuc

......... D ngay... ... thing... ..ndm... ..
THONG BAO
Dur kién hoat dong tin ngudmg nam......

Kinh gui: @
Tén co sotin ngudng (chir in hoa):........... oo e,

Pia chi: oo

Nguoi dai dign (hodc nguot thay méat Ban quan 1y):
Hovatén: ...................Tén goi khac............. Nam sinh..........
Giay CMND s6:............. Ngay cap:............ NOi Cap:..oooeee.

Théng bao dw kién hoat djng tin ngudng:
Tong s6 hoat dong tin ngudng dién ra trong nam: ........ cudc.
(Danh sach cac hoat dong tin ngudng theo mau kém theo).

NGUOI PAI DIEN @
(Ky, ghi ro ho tén)

" Pia danh noi ¢6 co s tin ngudng.

2 o . A . A , - ’ P

@) Uy ban nhan déan x&, phuong, thi tran noi t6 chirc hoat dong tin ngudng.

) Truong hop co sé tin ngudng c6 Ban quan 1y thi nguoi thay mat Ban quén 1y ky Thong bao.
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DANH SACH CAC HOAT PONG TiN NGUONG NAM.....
Keém theo Thong bao dir kién cac hoat dong tin nguong nam ...
cUd... ... ... . oo ee oo o ... (Mau B2)
TT| Tén hoatdfng | Nguoitd | S6 | Ngidung | Hinh | Thoi | Ghi
tin nguwding chirc, chu | lwgng thirc to | gian chu
tri nguoi chirc
tham
gia
1
2
3
n

NGUOI PAI DIEN ¢
(Ky, ghi ré ho tén)

M Truong hop co so tin ngudng c¢o6 Ban quan ly thi nguoi thay mat Ban quan ly ky danh sach cac

hoat dOng tin ngudng .
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3. Thi tuc chap thuin ding ky sinh hoat ton gido

a) Trinh ty thyc hién:

- Bude 1. Nguoi dai dién gui ho so dang ky sinh hoat ton giao dén Uy ban nhan
dan phwong, xa-thi trdn vao nam sau tai co so tin ngudng dén Uy ban nhan dan
phuong, xa-thi trdn vao cac ngay lam viée tir ther Hai dén thr Sau (Budi sang: Tir 7
gitr 30 phut dén 11 gio 30 phut; Bubdi chiéu: Tir 13 gio dén 17 gid) va budi sang thir
Bay (Tw 7 gio 30 phut dén 11 gio 30 phut) (Khoan 1 Piéu 5 Nghi dinh sb
92/2012/ND-CP).

- Budc 2. B phan tiép nhan va tra hd so cua Uy ban nhan dan phuong, xa-thi
tran tiép nhan hd so, kiém tra tinh hop 16 va day du cua cac gidy to ¢o trong ho so;

* Trudng hop ndp hd so truc tiép

+ Truong hop hd so day du, hop 18 thi cap Phiéu tiép nhan ho so;

+ Trudng hop hod so chwa day du, chua hop 1€, thi huéng dan ca nhan bo sung,
hoan thién ho so.

* Trudng hop ndp hd so qua dwong buu dién

+ Trudmg hop hd so ddy du, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi ndp ho so biét;

+ Truong hop hod so chwa day du, chua hop 18, thi huéng dan ca nhan bd sung,

hoan thién ho so.

- Budc 3. Uy ban nhan dan phuong, xa-thi trn chdp thuin hodc khong chap
thuan cho dang ky sinh hoat ton gido. Truomg hop khéng chap thuan phai tra 161 bang
van ban va néu rd ly do (Piém b Khoan 2 Diéu 5 Nghi dinh s6 92/2012/ND-CP).

b) Céch thirc thwe hién: Nop truc tiép hodc nop qua duong buu dién va nhan
két qua tryc tiép tai Uy ban nhan dan phuong, xa-thi tran vao cac ngay lam viée trong
tuan hodc nhan két qua qua duong buu dién (néu c6 yéu cau).

¢) Thanh phan, so lwgng hd so:

- Thanh phan hé so: Vin ban ding ky sinh hoat t6n gido (theo MAu B4).

-Sé lugng: 01 bo.

d) Thoi han giai quyét: 15 ngay lam viéc ké tir ngay nhan duge hd so day du va
hop 1€.

d) Doi twong thwe hién thi tuc hanh chinh: Cong dan Viét Nam.
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e) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap phuong, xa-
thi tran.

g) Két qua thuc hién thi tuc hanh chinh: Vin ban chip thuan hoic khéng
chap thuan, co néu 16 1y do.

h) Lé phi: Khong.

i) Tén miu don, miu to khai: Dang ky sinh hoat t6n giao (Miu B4, Thong tu
s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

- Tén chi, muc dich, nd1 dung sinh hoat khong vi pham cac quy dinh tai Khoan 2
Piéu 8 va Piéu 15 cua Phap 1énh tin ngudng, tén gido. Cu thé:

+ Khéng duoc loi dung quyén tu do tin ngudng, ton gido dé pha hoai hoa binh,
doc lap, thong nhat dat nude; kich dong bao luc hodc tuyén truyén chién tranh, tuyén
truyén trai vai phap luét, chinh sach cua Nha nudc; chia ré nhan dan, chia 1& cac dan
tdc, chia ré ton gido; gay roi trat tu cong cong, xam hai dén tinh mang, sic khoé,
nhéan pham, danh duy, tai san cua nguoi khac, can trg viée thie hién quyén va nghia vu
cong dan; hoat dong mé tin di doan va thyc hién cac hanh vi vi pham phéap luét khéc.

+ Xam pham an ninh qudc gia, anh hudéng nghiém trong dén trat ty cong cong
hoac moi truong;

+ Tac dong xdu dén doan két nhan dan, dén truyén thdng van hoa tét dep cua
dan toc;

+ X4am pham tinh mang, sirc khoe, nhan pham, danh du, tai san cua nguoi khac;

+ Co hanh vi vi pham phap luat nghiém trong khac.

- La td chirc cua nhitng ngudi ¢6 cing niém tin; co giao ly, giao luat, 1& nghi,
duong hudéng hanh dao va hoat déng gan bé véi dan toc, khong trai véi thuan phong,
my tuc va quy dinh cua phap luat;

- Khong thudc to chire tén gido da duoge co quan nha nude ¢ tham quyén cong
nhén;

- Tén goi cuia t6 chirc khéng tring véi tén cac t6 chirc ton gido da duoc co quan

nha nudce ¢ tham quyén cong nhén hodc tén cac danh nhan, anh hing dan toc;

- C6 dia diém hop phap dé sinh hoat ton giao;
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- Ngudi dai dién phai 1a cong dan Viét Nam, ¢6 nang lwe hanh vi dan sy day du,
nghiém chinh chap hanh phap luat, co tinh than doan két, hoa hop dan toc.

k) Can cw phap ly caa thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghj dinh s6 92/2012/ND-CP ngay 08/11/2012 cta Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap lénh tin ngudng, ton gido.

- Théng tu s& 01/2013/TT-BNV ngay 25/3/2013 cua B N&i vy ban hanh va
huémg dan sir dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
gi40 (c6 hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B4

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tuw do - Hanh phic

D ngay.. . thang.. . ndm.. .

PANG KY SINH HOAT TON GIAO

Kinh guri: @

S TR 6] 1 T4 T 1o H

Nguoi dai dién:
Hovatén: ................Téngoikhac........... Nam sinh.............
Gidy CMND $0:............... NgaY Cap:....ccvvv..... Noi cp:.........
Noi cur tru:...

Ding ky sinh hoat ton gido véi ndi dung nhw sau:

Ton chi, muc Aich: ... .. e,
NGi1 dung sinh hoat:........
Hinh thire sinh hoat: ... ..o

Pia diém sinh hoat :.
Thot gian smhhoat e
S6 lwong nguoi sinh hoat tai thoi dlem dang ky

NGUOI DAI DIEN
(Ky, ghi ro ho tén)

) Pia danh noi dang ky sinh hoat ton giao.
M - . A . .- A A . -
@ Uy ban nhan dan x4, phuong, thi trin noi du kién td chirc sinh hoat.
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4. Thi tuc ding ky chwong trinh hoat djng tdn giso hang nim ciia té chir
ton giao co so
a) Trinh ty thyc hién:

- Budc 1. Trude ngay 15 thang 10 hang nam, ngudi phu trach td chirc tén gido
co s& ¢o trach nhiém guri ban dang ky hoat dong ton gido s& dién ra vao nam sau tai
co s& d6 dén B phan tiép nhan va tra hd so cia Uy ban nhan dan phuong, xa-thi tran
vao cac ngay lam viéc tir th Hai dén thir Sau (Budi sang: Tir 7 gio 30 phut dén 11
gio 30 phut; Budi chiéu: Tir 13 gio dén 17 gid) va budi sang thr Bay (Tir 7 gio 30
phut d&n 11 gio 30 phut) (Khoan 1 Biéu 24 Nghi dinh s6 92/2012/ND-CP).

- Budce 2. Bo phén tiép nhan va tra hd so cua Uy ban nhan dan phuong, xi-thi
tran tiép nhan hd so, kiém tra tinh hop 16 va day du cua céc gidy to ¢ trong hd so;

* Trudng hop ndp hd so truc tiép
+ Truong hop hd so day du, hop 18 thi cap Phiéu tiép nhan ho so;

+ Truong hop hod so chwa day du, chua hop 18, thi huéng dan ca nhan bd sung,

hoan thién hd so.
* Trudng hop ndp hd so qua duwong buu dién

+ Trudong hop hd so ddy du, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi ndp ho so biét;

+ Truomg hop hd so chua day du, chua hop 1€, thi huéng dan ca nhan bo sung,
hoan thién ho so.

- Bu6e 3. Néu Uy ban nhan dan phuodng, xa-thi tran khéng c6 v kién khéc thi td
chirc ton giao co s¢ dugc hoat dong theo ndi dung da dang ky.

b) Céch thirc thwe hién: Nop truc tiép hodc nop qua duong buu dién va nhan
két qua tryc tiép tai Uy ban nhan dan phuong, xa-thi tran vao cac ngay lam viée trong
tuan hodc nhan két qua qua dudong buu dién (néu co yéu cau).

¢) Thanh phén, s luong ho so:

- Thanh phan hd so: Pang ky chuong trinh hoat dong ton gido nam... (theo Mau
B21).

- S6 luong: 01 ban.
d) Théi han gidi quyét: 15 ngay lam viéc ké tir ngay gui ban dang ky hop 16.

d) Péi twong thuce hién thi tuc hanh chinh: Té chirc tén gido co s6.
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e) Co quan thwc hién tha tuc hanh chinh: Uy ban nhan dan phuong, xa-thi

'
-

tran.

g) Két qua thue hién thi tuc hanh chinh:

- Treomg hop Uy ban nhan dan phudng, x4, thi tran khong cd y kién khac thi to
chirc tOn gido co s¢ dugc hoat dong theo ndi dung da dang ky.

- Truong hop Uy ban nhan dan phwong, x4, thi tran ¢6 v kién khac thi t6 chire
ton giao co s khong duoc hoat dong theo nd1 dung da dang ky.

h) Lé phi: Khéng.

i) Tén mau don, miu to khai: Pang ky chuong trinh hoat dong t6n gido nam
...(Mau B21, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

j) Yéu clu, diéu kién thuc hién thii tuc hanh chinh: Khong

k) Can cw phap ly cua thu tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phi quy dinh chi
tiét va bién phap thi hanh Phap lénh tin ngudng, ton gido.

- Théng tr sé 01/2013/TT-BNV ngay 25/3/2013 ciia B6 Néi vu ban hanh va
huéng dan sir dung biéu mau vé thi tuc hanh chinh trong linh vire tin ngudng, ton
giao (c6 hiéu lyc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B21
CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tw do - Hanh phuc
oV ongay . thdang.. ._.nam.. .
PANG KY CHUONG TRiINH HOAT PONG TON GIAO
(Nam ... ... )
TEN t& ChirC tAN GIAO CO SOT ... oo ettt oe e e e,
Nguoi phu trach tochire ton gido co so:
Howvatén: .............oocoiii . vevv.....Nam sinh.........
Tén goi trong ton Zido (NEU CO)....ov v e e e
Chire v, pham trat ... ... e e,
Pang ky chuwong trinh hoat dong tén gido véi ndi dung sau:
TT | Ténhoatdjng | Nguditd |Ngidung| Thdi | Dykién | Ghichd
ton giao chire hoat gian t6 | so lugng
dong ton chirc nguoi
giao tham dw
1
2
N

TM. TO CHUC TON GIAO CO SO

(Ky, dong ddu, ghi ré ho tén, chire vir)

1 . .. LA . ~ . N
‘) Pia danh noi c6 té chirc t6n £1a0 co s0.
2) ¢ a a ~ \ .k . o i
@ Uy ban nhéan dén x&, phuong, thi tran noi c6 co s& ton giao.
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5. Thi tuc tiép nhin ding ky ngudi vao tu

a) Trinh ty thyc hién:

- Bude 1. Trong thoi han 03 ngay lam viéc ké tir ngay nhén ngudi vao tu, nguoi
phu trach co sd tén gido giri hd so dang ky ngudi vao tu dén Bo phan tiép nhan va tra
két qua cia Uy ban nhan dan phuong, xa-thi trn vao cac ngay lam viéc tir tht Hai
dén thir Sau (Budi sang: Tir 7 gidr 30 phat dén 11 gid 30 phut; Bubi chiéu: Tir 13 gid
dén 17 gid) va budi sang thi Bay (Tir 7 gio 30 phat dén 11 gio 30 phat) (Khoan 1
Diéu 26 Nghi dinh s6 92/2012/ND-CP).

- Bude 2. Uy ban nhan dan phuong, xa-thi tran xem xét hd so, lvu hd so dé thye
hién cong tac quan ly.

b) Cach thirc thwe hién: Nop truc tiép hoac ngp qua dudong buu dién va nhin
két qua truc tiép tai Uy ban nhan dan phuong, xa-thi tran vao cac ngay lam viéc trong
tuan hogc nhan két qua qua duong buu dién (néu co yéu cau).

¢) Thanh phin, s lwong hd so:
- Thanh phén hé so;
+ Van ban dang ky ngudi vao tu (theo Mau B23).

+ So yéu ly lich ¢6 xac nhan cua Uy ban nhan dan cap xa noi ngudi vao tu ¢6 hg
khau thuong tri;

+ Y kién bang van ban cua cha me hodc nguoi giam hé (véi nguoi chua thanh
nién vao tu).

- S6 lwong: 01 bo.
d) Péi twong thuc hién thi tuc hanh chinh: Co so ton gido.

d) Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan phuong, xa-thi
tran.

e) L¢é phi: Khong.

g) Tén miu don, miu to khai: Pang ky ngudi vao tu (Mau B23, Théng tu sb
01/2013/TT-BNV ngay 25/3/2013).

h) Yéu ciu, diéu kién thuc hién thii tuc hanh chinh: Khong
i) Can cir phap ly cua thu tuc hanh chinh:

- Phap 1énh Tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu lyc thi hanh ké tir ngay
15 thang 11 nam 2004).
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- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 cta Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap 1énh tin ngudng, ton gido.

- Théng twr s6 01/2013/TT-BNV ngay 25/3/2013 ciia Bd Noi vu ban hanh va
hudng dan st dung biéu mau vé thu tuc hanh chinh trong linh vire tin ngudmg, ton
gi40 (c6 hiéu lwc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B23
CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tw do - Hanh phuc
......... D ngay.. . thang... . ndam.. .
PANG KY NGUOI VAO TU
Kanh g 2 e,
Nguo1 phu trach co s¢ ton gido:

Howvatén: ...........................................Nam sinh.................

Tén goi trong ton giao (néu co)............

Chire v, pham trat .. ...
GO SO tON A ... oo e e et e e e e e e e e e e
Piang ky danh sach ngwoi vao tu véi ngi dung sau:

TT| Hova Giay CMND Ngay | Qué | Noicw | Tén
tén S6 GCMND | Ngay Noi th?ng quan tra goi

Cﬂi{? Cd:D nam trong

sinh ton

giao

(néu co)

-2

n

Kém theo dang ky gom: so yéu ly lich nguoi vao tu ¢o xdc nhdn cua Uy ban nhdn
dan cdp xd noi cwr trit cua nguroi vao tu; y kién bang vdan ban cua cha me hodc nguweci giam
ho doi voi nguoi chira thanh nién.

NGUOI PHU TRACH CO SO TON GIAO
(Ky, ghi rd ho tén)

W Dia danh noi c6 co s ton giao nhan nguoi vao tu.
2) . . A P . A .
) Uy ban nhén dan xa, phuong, thi tran noi co co s¢ ton giao.
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6. Thii tuc tiép nhin thong bao vé viéc sira chira, cii tao, ning ciAp cong
trinh tin ngudng, cong trinh ton gido khong phai xin cap gidy phép xiy dung

a) Trinh ty thyc hién:

- Bude 1. Trude khi sira chira, cai tao, nang cap cong trinh tin ngudng, cong
trinh t6n giao khong phai xin cap gidy phép xay dung, nguoi dai dién co so tin
ngudng hodc to chirc ton gido co so giri van ban théng bao dén Uy ban nhan dan
phuong, xa-thi tran vao cac ngay lam viéc tir tht Hai dén tha Sau (Budi sang: Tir 7
gior 30 phut dén 11 gio 30 phat; Budi chiéu: Tir 13 gio dén 17 gio) va budi sang thir
Bay (Tur 7 gio 30 phit dén 11 gio 30 phat) (Piéu 35 Nghi dinh sé 92/2012/ND-CP).

- Bude 2. Uy ban nhan dan phuong, xa-thi tran xem xét van ban thong bao va
kiém tra, giam sat viéc thyc hién theo nodi dung thong bao cua co s tin ngudng, to
chure ton gido.

b) Cach thirc thwe hién: Nop truc tiép hodc nop qua duong buu dién va nhan
két qua truc tiép tai Uy ban nhan dan phuémg, xa-thi trdn vao cac ngay lam viéc trong
tuan hodc nhan két qua qua duong buu dién (néu cé yéu cau).

¢) Thanh phin, s6 lweng hd so:

- Thanh phan hd so: Van ban Thong bao vé viée stra chira, cai tao, nang cap
cong trinh tin ngudng, cong trinh tén gido khong phai xin cap gidy phép xay dung
(theo Mau B29).

- S6 lwong: 01 vin ban.

d) Péi twong thwe hién thi tuc hanh chinh: Co s tin ngudng, té chirc ton
£140 co sO.

d) Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan phuong, xa-thi

r
-

tran.

e) Lé phi: Khéng.

g) Tén miu don, miu to khai: Thong bao vé viéc stra chira, cai tao, nang cap
cong trinh tin ngudng, céng trinh tén gido khong phai xin cdp gidy phép xay dung
(Miu B29, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013).

h) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

Khi stra chita, cai tao, nang cip cong trinh tin ngudng, cong trinh tén gido khong
phai 1a di tich lich si- vin héa, danh lam thing canh d3 dwoc co quan nha nude ¢
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tham quyén xép hang ma khong lam thay d6i kién tric, két cau chiju lwe, an toan cua
cong trinh va khu vuc xung quanh;

i) Can cir phap ly cua thua tuc hanh chinh:

- Phap 1énh Tin ngudng, ton gido ngay 18/6/2004 (co hiéu luc thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghj dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap 1énh Tin ngudng, ton gido.

- Théng tu sd 01/2013/TT-BNV ngay 25/3/2013 cua B N&i vy ban hanh va
huémg dan sir dung biéu mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
gi40 (c6 hiéu luc thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B29

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tw do - Hanh phuac

......... D ngay.. . thang.. nam.. .

THONG BAO
Vé viéc sira chira, cii tao, ning cip cong trinh tin ngudng,
cong trinh tdn gido khong phai xin cip gidy phép xiy dung

Kinh guri: ©

Tén co s tin ngudng hodc t6 chirc ton gl1ao.................oooi i,

Nguoi dai dién:
Hovatén: ......... . . Namsinh...........
Tén goi trong co so tin ngudng hoac to clurc ton 2140 (neu cO)

Clurcvu,phamtrat

Thong bao vé viéc sura chua, cai tao, ning cap cong trmh tin ngudng, cong
trinh ton giao véi ndi dung sau:

Ly dostrachita, cai tao:............ooo it e e e

Thon gian sua chira, cai tao:.........

Pham vi vamirc d§ strachira: .................

Céac hang muc cong trinh swra chira, cai tao:.........

NGUOI PAI DIEN
(Ky, ghi ro ho tén, chirc vi)

1 . . o . -~ 2 . n ‘s
' Pia danh noi ¢ co s tin ngudng, t6 chirc ton giao.

D7 A A ~ . . A . s . . ~ A . A . N -
@ Uy ban nhan dan xa, phuong, thi tran noi c6 cong trinh tin ngudng, cong trinh ton giao sira chira,
cai tao.
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7. Thii tuc chip thuiin viéc t6 chirc quyén gép cia co' sé' tin ngudng, t6 chire
ton giao trong pham vi mot xa

a) Trinh ty thyc hién:

- Budce 1. Co so tin ngudng, t6 chire tén gido trude khi t chic quyén gop trong
pham vi mot xa giri van ban thong bao dén Uy ban nhan dan phuong, xa-thi trin vao
cac ngay lam viéc tir tha Hai dén thir Sau (Budi sang: Tir 7 gio 30 phat dén 11 gior 30
phut; Budi chiéu: Tir 13 gio dén 17 gid) va budi sang thir Bay (Tir 7 gior 30 phut dén
11 gio 30 phat) (Piém a Khoan 2 Piéu 36 Nghi dinh s 92/2012/ND-CP).

- Budc 2. B phan tiép nhan va tra hd so cua Uy ban nhan dan phuong, xa-thi
tran tiép nhan hd so, kiém tra tinh hop 1& va day di cia cac gidy to ¢6 trong ho so;

* Trudng hop ndp hd so truc tiép

+ Truong hop hd so day du, hop 18 thi cap Phiéu tiép nhan ho so;

+ Trudng hop hd so chwa day du, chua hop 18, thi huéng dan ca nhan bd sung,
hoan thién hé so.

* Trudng hop ndp hd so qua dwong buu dién

+ Truomg hop hd so day da, hop 18 thi cap Phiéu tiép nhan hé so va thong bao
cho nguoi ndp ho so biét;

+ Truong hop hod so chwa day du, chua hop 18, thi huéng dan ca nhan bd sung,
hoan thién hd so.

- Budc 3. Uy ban nhan dan phuong, xa-thi trin chdp thuin hodc khong chap
thuan viéc td chirc quyén gop. Truong hop khéng chap thuan phai tra 161 bang vin
ban va néu rd 1y do (Khoan 3 DPiéu 36 Nghi dinh s6 92/2012/NP-CP).

b) Céch thirc thwe hién: Nop truc tiép hodc nop qua duong buu dién va nhan
két qua tryc tiép tai Uy ban nhan dan phuomg, xa-thi tran vao cac ngay lam viée trong
tuan hodc nhan két qua qua duong buu dién (néu co yéu cau).

¢) Thanh phan, so lwgng hd so:

- Thanh phén hd so: Vin ban théng bao vé viée td chirc quyén gop clia co sé tin
ngudng, t chire ton giao (theo Mau B30).

- S6 luong van ban: 01 van ban.

d) Théi han giai quyét: 03 ngay lam viée ké tir ngay nhan duoc van ban thong
bao hop 1€.
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d) Poi twong thuc hién thi tuc hanh chinh: Cac co so tin ngudng, té chirc ton
2130.

e) Co quan thwe hién thi tuc hanh chinh: Uy ban nhin dan phuong, x3-thi
tran.

g) Két qua thwe hién tha tuc hanh chinh: Van ban chép thuan hodc khong
chap thuan, c6 néu 13 ly do.

h) Lé phi: Khong,

i) Tén miu don, miu t& khai: Thong bao vé viéc t6 chirc quyén gop cua co s
tin ngudng, t& chuc tén gido (Mau B30, Théng tu sé 01/2013/TT-BNT ngay
25/3/2013).

j) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Co s tin ngudng, t6 chire ton giao to chirc quyén gop trén co sd tu nguyén cua
to chirc, ca nhan trong nude va to chire, ca nhan ngoai nude theo quy dinh cua phap
luat.

- Viéc tb chirc quyén gop cia co sé tin ngudng, té chirc tén gido phai cong khai,
rd rang muc dich sir dung va trude khi quyén gop phai thong bao voi Uy ban nhan
dan cap x4 noi td chirc quyén gop.

- Khong duoc loi dung viée quyén gop aé phuc vu lgi ich ca nhan hodc thyc
hién nhitng muc dich trai phap luét.

11. Can cir phap ly cua tha tuc hanh chinh:

- Phap 1énh tin ngudng, ton gido ngay 18/6/2004 (c6 hiéu luc thi hanh ké tir ngay
15 thang 11 nam 2004).

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phu quy dinh chi
tiét va bién phap thi hanh Phap lénh tin ngudng, ton gio.

- Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua Bo Noi vy ban hanh va
huéng dan s dung biéu mau vé thu tuc hanh chinh trong linh vye tin ngudng, ton
giao (c6 hiéu lue thi hanh ké tir ngay 25 thang 3 nam 2013).
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lidp - Tw do - Hanh phuc

.........  ngay... .. .thang... .. ndm.. .

THONG BAO
V& viée to chirc quyén gop ciia co sé tin ngudong, to chire ton gido

Kinh gui: © e

Tén co so tin ngudng, to Chll'c tON C1A0: ... e e e e e
Pia Chi:
Nguoi dai dién:

Hovatén............

Thong bao vé viéc té chirc quyén gép voi noi dung sau:

Muc dich quyén gop: ... ... ..
Pham vi t6 chirc qUYEN ZOP: ... .ceee o ee e e e
Céach thlre quyen gop: ... ..o
Thoit gian thuc hién quyén gop:...

Co ché quan ly, sir dung tai san duc,rc quyén gop:.........

NGUOI PAI DIEN
(Ky, ghi ro ho tén, chirc vi)

) Pia danh noi cé co s tin ngudng, to chirc ton gido.

©® Uy ban nhan dan tinh, thanh phé trwe thude trung wong (ddi vei truong hop 6 chirc
quyén gop vuot ra ngoai pham vi mot huyén); Uy ban nhan dan huyén, quan, thi xa, thanh phd
thudc tinh (déi voi trudng hop té chirc quyén gop vugt ra ngoai pham vi mot xa nhung trong pham
vl mot huyen) Uy ban nhan dan xa, phuong, thi tran (d6i voi truong hop td chirc quyén gop trong
pham vi mét x3).
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